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I. MUC PiCH

Quy trinh nay nhim huéng dan trinh tu thuc hién viéc nhap diém hoc phén ctia hoc
vién Sau dai hoc trén phan mém quan ly hoc vién; dam bao tinh chinh xéc, thdng nhat, minh
bach va toan ven ctia dit liéu diém; xac dinh 16 trach nhiém va thim quyén ctia cac don vi,
c4 nhan lién quan; han ché sai sét, phong ngira rii ro trong quan 1y va str dung dit liéu diém
hoc tap.

I. POI TUQNG VA PHAM VI AP DUNG

1. Pbi twong:

- T4t ca cac Khoa/Bo mén, gidng vién, gido vu c6 tham gia cdng tac giang day Sau dai
hoc ctia Truong Pai hoc Y khoa Pham Ngoc Thach.

- Hoc vién Sau dai hoc trinh d6 Chuyén khoa cép I, Chuyén khoa cép 11, Béac si ndi
tri, Thac si va Tién s (sau dy goi tit 12 Hoc vién).

- Cong ty cung cip phdn mém quéan Iy hoc vién.

2. Pham vi dp dung: Cong tdc Quan ly dao tao Sau dai hoc ctia Truong Pai hoc Y khoa
Pham Ngoc Thach.

IIL. TAI LIEU VIEN DAN, THAM KHAO

- Thong tu s6 08/2025/TT-BGDDT ngay 12 thang 5 nam 2025 ctia B gido duc va
Dao tao vé Quy dinh thdi han luu trit hd s0, tai liéu thude linh vire gido duc va dao tao;

- Quyét dinh s6 488/QD-TDHYKPNT ngay 19 théng 02 nim 2025 cta Truong Dai
hoc Y khoa Pham Ngoc Thach ban hanh Quy dinh thi va td chtrc thi tai Trudng Pai hoc Y
khoa Pham Ngoc Thach

- Quyét dinh s6 3125/QD-TDHYKPNT ngay 09 thang 9 ndm 2021 cta Truong Pai
hoc Y khoa Pham Ngoc Thach vé viéc ban hanh Quy ché dao tao trinh do Chuyén khoa I
cua Truong Pai hoc Y khoa Pham Ngoc Thach;

- Quyét dinh s 1510/QD-TPHYKPNT ngay 24 thang 02 ndm 2022 cia Truong Dai
hoc Y khoa Pham Ngoc Thach vé viéc ban hanh Quy ché dao tao trinh do Chuyén khoa II
cua Truong Pai hoc Y khoa Pham Ngoc Thach;

- Quyét dinh sb 1469/QD-TPHYKPNT ngay 22 thang 2 ndm 2022 ctia Truong Dai
hoc Y khoa Pham Ngoc Thach vé viéc ban hanh Quy ché dao tao trinh dd Béc si ndi tra cia
Trudong Pai hoc Y khoa Pham Ngoc Thach;

- Quyét dinh s6 624/QD-TPHYKPNT ngay 09 thiang 02 ndm 2026 ctia Trudng Pai
hoc Y khoa Pham Ngoc Thach vé viéc Ban hanh Quy dinh tuyén sinh va dao tao trinh do
thac si ctia Truwong Pai hoc Y khoa Pham Ngoc Thach;
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- Quyét dinh sb 6046/QD-TPHYKPNT ngay 31 thang 12 nam 2025 ctia Higu truéng
Trudng Dai hoc Y khoa Pham Ngoc Thach vé viéc ban hanh Quy ché tuyén sinh va dao tao
trinh do Tién si cta Trudong Pai hoc Y khoa Pham Ngoc Thach.

IV. PINH NGHIA, CHU VIET TAT
1. Pinh nghia

- Phén mém quan 1y hoc vién hién tai ctia Truong dang ép dung phan mém quan ly
hoc vién (sau dy goi tat la phin mém UIS) duge cung cip boéi Cong ty Pyramid Software
& Consulting (sau day goi tit 1a cong ty PSC).

- Piém hoc phan: La két qua danh gia chinh thitc cta hoc vién d6i voi mot hoc phén
(HP), dugc tinh theo thang diém va phuong phéap danh gia da dugc phé duyét trong Dé
cuong chi tiét hoc phédn, va duge quén ly trén phin mém quan ly dio tao. Pidm hoc phan
bao gbém céc diém thanh phan (vi du diém qua trinh, diém kiém tra gitta ky...) dugc quy
dinh cu thé trong P& cuong chi tiét hoc phén.

- Hoc vién: duge hidu 13 ngudi hoc dang theo hoc Chuong trinh dao tao céc cép
(Chuyén khoa cép I, Chuyén khoa cép II, Bac si ndi tra, Thac sTva Tién s) ctia Truong Dai
hoc Y khoa Pham Ngoc Thach

2. Chir viét tit

- BCN : Ban cht nhiém

- BGH : Ban Giam hiéu

- BM : BO moén

-CTBbT : Chuong trinh dao tao

- CVPM : Chuyén vién phu trach phan mém
-CVQLL : Chuyén vién quan ly 16p

- DMHP : Danh muc hoc phan

-GV : Gidng vién

- GVBM : Gido vu BO mon

- HP : Hoc phén

-HV : Hoc vién

-Lb : Lanh dao

- LBbBM : Lanh dao BO mon

- LBK : Lanh dao Khoa

-NLV : Ngay lam viéc

- P.QLDTSDH: Phong Quan ly dao tao Sau dai hoc
-QT : Quy trinh

- SbH : Sau dai hoc
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V. NOI DUNG
1. Luu d ciia quy trinh
‘ . CAC BUGC THU'C HIEN THOT GIAN
I (Luu dd) GIAI QUYET
| BM
10 NLV
5 GVBM K& tir sau khi c6 két
qua thi/kiém tra
KRhong
tring khéip
03NLV
GVBM { Blidita ;
3 GV chidm thi e e K& tir sau khi
GVBM nhiép két qua
Tring khop
GVBM oy
4 BCN BM i duyét bing dism 1-3 NLV
Khoa .
5 BCN BM Ty 1-3 NLV
GVBM
GVBM o
6 CVQLL . 01 NLV
Ch khdc biét g}‘?“g o
dc biét
Khoa/ BM Thu¢ hién Quy frinh K i b i gino
7 CVQLL dieu chinh diem : = 05 NLV
g Khoa/ BM 10 nim sau tdt
CYOLL nghiép
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2. Dién giai luu db

Trdeh. | oy ot it | 01 giA0/ Céch lam B o Sian
pham diu ra

Tt Cang vige nhiém Pia diém

: Giang vién (GV)
Sau kit chém thi giri B mon
BM to.ch_u?‘c BM) i qu
thi/kieém e i
tra thi/kiém tra cua hoc
vién (HV).

Budce | Co két qua
1 thi/kiém tra

Can ct trén két qua
thi/kiém tra cta HV,
GVBM truy cip phan
mém theo tai khoan
dugce cung cép, chon
dtng 16p HV, xuit file
mau nhdp diém tu Wnt

]

phin mém. i‘;‘.UUI
Kiém tra danh sach A0C Y
: oNLy | HY xuit ra tir phén A Nl
Nhap ket K& tir sau mém trung khép véi
Buéde | qua GVBM khicokét |danh sich ket qud | paorQr-10/
2 thi/kiém tra qua thi/kiém tra cia BM. | QLDTSDH

ctia HV thi/kiém + Néu tring khép,
tra GVBM dién két qua
thi/kiém tra ctia HV
vao miu BM.01/QT-
10/QLDTSDH.

+ Néu khéng triung
khép, GVBM ddi
chiéu v&i céc bén lién

[+

quan dé tim nguyén
nhdn va c6 hudng
khic phuc cu thé.

Sau khi GVBM nhép
r r , Sau khi 03NLV k’(t 2 th'/l R t
Dbichidukét | GVBM | GVBM | K& tir sau Cza qus H\lf Kiem tr;
qua thi/kiém | GV chim | nhap khi GVBM
tra cia HV thi diém trén | nhap két BM.OL/QT-10/

. QLPTSPH, GVBM

file qua ¢
va GV cham thira soat

Budce
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Cong viéc

Trach
nhiém

Thoi diém

Thoi gian/
Dia diém

Cich lam

Biéu mau/ Sin
pham diu ra

dit liéu phin mém
tring khép voi két qua
thi/kiém tra ctia HV:

- Néu dir liéu khong
trung khép = quay lai
budce 2.

- Néu dir lidu tring
khép - GVBM va
GV chim thi ki vao
biéu miu BM.OI/QT-
10/QLDTSPH va sang
budc 4

Budc

Import dit
liéu, khoa
diém va ky
duyét bang
diém

GVBM
BCN BM

Sau khi
xac nhén
dir liéu
trung
khép

1-3NLV

GVBM import dir liéu
lén phin mém UIS,
phén hé Quan 1y diém,
khéa diém va in bang
diém trinh ky BCN
BM.

BM.02/QT-10
/OLDTSPH

Budc

Trinh ky

Khoa
BCN BM
GVBM

1-3NLV

GVBM thyec hién trinh
ky bang diém véi
Trudng Khoa.

Bude

Kiém do bang
diem gidy va
phan mém

GVBM
CVQLL

Khi BM
ndp bang
diém gidy

01 NLV

Sau khi GVBM nop
Bing diém gidy,
CVQLL déi chiéu véi
Béang diém trén phén
mém.

- Néu ¢6 su khac biét:
thue hién bude 7.1.

- Néu khéng c6 su
khac biét: thuc hién
buédce 7.2.

Budce
7.1

Thuyc hién
Quy trinh diéu
chinh diém

Khoa/
BM
CVQLL

Sau khi
BM ndp
bang
diém

05 NLV

CVQLL bio véi
GVBM dé thuc hién
quy trinh diéu chinh
diém.
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TT | Congvige | TPAM | pygigm | ThO1gian Ciich 1am BiSum e St
nhiém Dia diém pham diu ra
Néu khong c6 su khac
biét, CVQLL va
GVBM ky BB ban
giao bang diém gidy
Khoa/ Sau khi gifta BM va
Buéc | Ky bién ban PN BM ndp Mo P.QLDTSPH, mdi |BM.03/QT-10
7.2 | ban giao bang bén giit 01 ban va luu |[/QLDTSPH
CVQLL | ... i, A S
diem trit kém Bang diém.
Bang diém dugc luu
trit 01 ban tai BO mon
va 01 ban tai
P.QLDTSDH.
) Khoa/B§ 5
B%UC Luu triv mon tl“qt Ear;ll_ f.au
CVQLL OLNEIEP
VL HO SO LUU
STT Tén hé so Hinh thirc luru Noi lru Thoi gian luu
o P.QLDT SbH
Ban giay o
B mon ,
: 10 ndm sau tot
n » . Google Drive cuia nghiép
1 Bang di€m hoc phan Ban scan P.QLDT SbH
Bo mon
Phén mém Server Truong Vinh vién
. P.QLBT SbH x
Ban giay Q a2 Vinh vién
G b T sk Bo mon
5 Bién ban ban giao _
bang diém hoc phan Google Drive cua N
Ban scan P.QLDT SbH Vinh vién
B9 mon
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VIL. QUAN LY RUI RO
STT Noi dung riii ro Bién phép khic phuc
Sai sot dit liéu (nhap nhdm - CVQLL ra soat danh sach hoc vién ding ky hoc phan
diém, sai dinh dang, sot/tring ban giay va ban nhép liéu trudc khi nhap dir liéu.
1 hoc vién, nhim cot diém - GVBM ra sodt danh séch hoc vién ding ky hoc ph?m
va danh sach ky tén ndp bai thi trudc khi nhé.p diém.
- GVBM théng bédo HV d6i chiéu diém trén cong truc
tuyén trudce khi trinh duyét lanh dao BM.
Ldi hé théng (ph"ém mém treo - GVBM luu file nhip diém trudc khi nhdp 1én hé
2 khi Iuu tri, 161 dong bo dit lidu | théng.
gilra cdc phén hé)
Dit ligu diém da duge khoa trén | - Thyc hién quy trinh didu chinh diém
3 phin mém quan Iy hoc vién khac

vo1 bang diém giay B mon ndp
vé
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VIIL. CAC BIEU MAU

BM.01/QT- 10/QLDTSPH

TRUGNG PAI HOC Y KHOA PHAM NGQC THACH

MAU NHAP PIEM
MON HOC: <tén mén hoc> [<sb tin chi/don vi hoc trinh> TC]
MA LOP HQOC PHAN: <mi l6p hoc phin>
MA LOP: <md l6p>
LAN THI: <lin thi> 2l

STT MSSV Ho va tén ThiLT | NOTE 1-‘5-? DAl HOI
1
2 %PHM’. t
3 '.
4
5
6
i
8
9

X Tp,H6 Chi Minh, ngay ... thang ... ndm ....
GIAO VU BO MON GIANG VIEN CHAM THI
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BM.02/QT-10/QLDTSPH

TRUGNG PAI HOC Y KHOA CONG HOA XA HQI CHU NGHIA VIET NAM
PHAM NGOC THACH Doc 1ap — Tuw do — Hanh phic

Thanh phé Ho Chi Minh, ngay — théng  ném 20..

BANG PIEM TONG KET HQC PHAN

Mén hoc: S6 tin chi:
Lép: M3 16p hoc phan:
Ngay thi: Lan thi:
Thanh phén diém
\ PIEM
2 NGAY GHP | THLLT | "o GHI
Re | ey LHO G SINH % | ..% | 100% | CHU
| 0] PR
1
2
Ngay......thang.....nam 20..... Ngay......thang.....ndm 20..... Ngay......thang......nam 20.....

TRUONG KHOA TRUONG BO MON PHU TRACH NHAP PIEM
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BM.03/QT- 10/QLDTSDH

TRUGNG PAI HOC Y KHOA CONG HOA XA HQI CHU NGHIA VIET NAM

Thénh phé Ho Chi Minh, ngay — thdng  ndm 20..

.............................. ]

..............................

..............................

..............................

..............................

..............................

PHAM NGOC THACH Poc lap — Tu do — Hanh phic
PHONG QUAN LY PAO TAO
SAU DAL HQC
BIEN BAN BAN GIAO
Bang diém hoc phin....coeieienneenens
Ho6m nay, vao lac ...... gio...... ,ngdy ....thang ...... DAM cvvwes
Tl coosumnrmnmsssmmsnmmmessen s ssss TR o451
Thanh phén tham du:
1. Bén ban giao:
6 OMBIBRY russososanssswarnnses ooessasvos sssmsmssasssihs 4 PRI 1ii08s So28HAES
- Chite Aanhs s msmmoause o B0 W1 o rossmsimaniiia
- Ly do ban giao cONg VIEC: .....cceevurvminnenreisininiisiiininissnnene.
2. Bén nhin ban giao:
= ONBIBEL covirisrsemmmussasassassimmsarssomsmsarmmssessus xsusras rassoed SRS RS h055
- e Qanly s i Pon viieeieeennne
3. Pai dién lanh dao don vi:
SAOMPIBAL cconierne seusisusennemmsnsssesmssensossarsnsssing 4 AHEEARVISFS B8 s34
<IORACAATE s crmusvessnniemans ssasmmres sevwenss BN AL cxncnsranunsisis

4. Ban giao ho so ti liéu:

STT Noi dung ban giao

Ghi chua

1.
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STT Noi dung ban giao Ghi chia
3.
6.

Danh muc ban giao gom..... ho so
Bién ban két thiic va lac ...... gio
noi dung néu trén.

Bién ban dugc 1dp thanh
ly nhu nhau.

...... cling ngay. Céc bén tham gia cling thong nhét

...... (-.....) ban, mdi bén gitt 01 (mot) ban co gia tri phap

Nguwoi ban giao Ngwoi nhin ban giao
(Ky va ghi rd ho tén) (Ky va ghi rd ho tén)

PAI DIEN LANH PAO PON VI
(Ky va ghi ré ho tén)




