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Ma s6: QT-04/QLTHLS

_ QUY TRINH
XEP LICH - XAY DUNG KE HOACH

Lan ban hénh: 01

THUC HANH LAM SANG CHO MON Ngay higu Ie: coodovifoen

CHUYEN NGANH KHOI SAUPAI HQOC 7 —
rang: 2/10

I. MUC PICH

- Nham thuc hién yéu ciu vé cong tac day va hoc thuc hanh ldm sang déi véi
hoc v1en tluono Dai hoc Y khoa Pham Ngoc Thach.

“La co s& dé danh gia cong tac quan ly vé chét luong giang day va hoc thuc
hanh 14m sang.

- Lam cén ct dé trien khai hop dong va thanh ly, thanh todn hop dong thuc
hanh 1am sang.

II. POI TUQONG VA PHAM VI AP DUNG

- Trudng, Phé phong Quéan ly Thuc hanh Lam sang, chuyén vién phu trach thu
tuc hd so cong bd dao tao theo nghi dinh 111/2017/ND-CP.

- Phong Quan ly Dao tao Sau Pai hoc.

- Ban Chu nhiém cac Khoa, B mon.

- Céc co so thuc hanh 1am sang 1a cac Bénh, Vién, Trung tam
III. TAI LIEU VIEN DAN, THAM KHAO

7 - Nghi dinh s6 111/2017/NDP-CP ngay 5 théng 10 nam 2017 ctia Chinh phi vé
to chuirc dao tao thuc hanh trong dao tao khoi nganh stc khée.

- K& hoach trién khai niam hoc héng nam cua Truong Pai hoc Y khoa Pham
Ngoc Thach.

IV. CHU VIET TAT, THUAT NGU, PINH NGHIA
BD: Bit dau

BGH: Ban Giam hiéu

BM: Biéu méu

BV: Bénh vién

CSTHLS: Co s0¢ thuc hanh 1am sang

HV: Hoc vién

KT: Két thic

P.QLTHLS: Phong Quén ly Thuc hanh Lam sang
QT: Quy trinh

SPH: Sau dai hoc

THLS: Thuc hanh 1am sang

V. NOQI DUNG:




QUY TRINH
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V. NOI DUNG:

1. Luu do cuaa quy trinh

THOI
TRACH CAC BUOC THUC BIEN GIAN - .
STT | NHIEM (Luru d0) GIAI BB MAY
QUYET
Ce D
v : O3 (NS | BM.018/QT04/QLTHLS-
Théng béo trién khai xay dung ké hoach e Khung ké hoach THLS
: P.QLTHLS THLS khoi SbH tho S 1 1 h8i SDH mén chuyén
BD ndm 5
nganh
hoc
BM.01a/QT04/QLTHLS-
i Khung k& hoach THLS
5 BCN Khoa, - N kh?)l 1?1’)H mon Chuyén
B6 mon Thuc hién xép lich THLS Hen. | ngdn
BM.02/QT-03/QLTHLS-
Danh sach SV, HV
BM.01a/QT04/QLTHLS-
Khung ké hoach THLS
khoi SDH mon chuyén
Tbng hop lich va nganh
3 | P.QLTHLS By d?g kg hoash 03 tudn | BM.02/QT-03/QLTHLS-
HL Danh sach SV, HV
. BM.02/QT-04/QLTHLS-
Dong y Khung ké hoach THLS
khoi SPH c6 tinh phi
v BM.01b/QT-
4 | P-QLTHLS; Trinh BGH phé duyét ké hoach 01 tudn | 04/QLTHLS- Khung
BGH. tong hop ké hoach THLS
khoi SbH
1 Khi BM.O2/QT-O4/QLTHLS-
Gii dén bb phan thuc hién N%; ' | Khung ké hoach THLS
) O pne UC hien: n I e 7
5 P.QLTHLS - Hop ,déng d30 tao THLS: thanh khoi SPH c6 tinh phi
- Gidy gi6i thiéu THLS tdng hop BM.02/QT-03/QLTHLS-
T ; Danh sach SV, HV
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Lén ban hénh: 01
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2. Dién gidi lwu do

Thoi
STT | Chngvige | Lr2cH gHm Cich Iam B350 mEu
nhi¢m thue
hién
Trién khai
thong bao U3 : .2
o ; o thang | Chuyén vién phu trach trién | BM.01a/QT-04/QLTHLS-
Buéc T{%yhog:l? P.QLTHLS trudc kl}ai thong bao vé ,xéy dung Kh}mg ké hoach THLS
1 THIS ' khi Bb | ké hOE;lCh THLS khoi Sau Dai | khoi SDH mon chuyén
£. nam | hoc dén céc Khoa, B mon. nganh
khoi Sau —
Pai hoc ;
- Trén co so lich THLS cua
cic mdén hd trg ma
P.QLTHLS d3 thdng nhit ban
hanh, B mén chu dong xép | BM.01a/QT-04/QLTHLS-
lich thuc hanh cho cdc mén | Khung ké hoach THLS
Buée Th’(l.l‘c !1ién BCN Khoa, . chuy./ezn ngé;nh cFla Bd mén. ‘ kh?)i ) SPH moén chuyén
2 xép lich B6 mon 02 tuan | - Biéu mau lich THLS va ngan
THLS j danh sach hoc vién gui vé
P.QLTHLS: file excel qua | BM.02/QT-03/QLTHLS-
mail Danh sach SV, HV
phonglamsang@pnt.edu.vn va
ban gidy c¢6 xdc nhan cia
BCN Khoa, BCN B mon.
- Két hop cing K& hoach | BM.01a/QT-04/QLTHLS-
THLS cho cdc mén hd tro, | Khung k& hoach THLS
) P.QLTHLS thuc hién tdng | khoi SDH
lT(;lng‘hc{p hop Ké hoach THLS khéi Sau
Buge | ‘o A Xay .. | Daihoc. BM.02/QT-03/QLTHLS-
3 dllf:;gc:: ¢ RRLIELS. | 00tgan, | Trudng hop thiéu noi dung: | Danh sach SV, HV
THLS phan hoi Khoa, B moén bo
SRS BM.02/QT-04/QLTHLS-
- Truong hop du ndi dung: | Khung ké hoach THLS
thue hién budc 4. khdi SPH c6 tinh phi
Lrinh BM.01b/QT-04/QLTHLS-
Buéc | BGH phé | P.QLTHLS; x| Trinh BGH phé duyét va bao A Cox
4 duyét ké BGH 01 tuan cdo bang tong hop ké hoach Khur_l_g tong h op ke hoach
: : ; T THLS khoi SbH

hoach
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sTT | €one Trach | Thoi gian Noi dung Biéu miu
viée nhiém thue hién : ®
Trinh
Buéde BG{{ P.QLTHLS; . 3 Trinh BGH phé duyét va bao BM.0Tb/QT- 2
5 phé BGH 01 tuan 40 bane 1ne hop ké hoach 04/QLTHLS- Khung tong
duyét ké : & 100 P AN hop ké hoach THLS SPH
hoach
Gii dén
bé phan
thuc
hién BM.02/QT-04/QLTHLS-
h;("p .| Chuyén ké hoach téng hop | Khung ke hoach THLS
o | dong Ngay khi | e dé sch | SPH ¢6 tinh phi
Buéc R \ \ tuong Ung dén CV phu trach p
dao tao | P.QLTHLS | hoan thanh S : ,
6 ; 2 : hop dong, CV phu trach thuc
THES, ©Onghop | ian oiky pi6i this
thue 1en giay gioi thicu. BM.OZ/,QT—O3/QLTHLS-
hién Danh sach SV, HV
gifiy gidi
thiéu
THLS
VI. HO SO LUU
STT Tén hb so Biéu miu Hinh thite | 05 | ThO
luu gian luu
Khung ké hoach THLS | BM.01/QT-05/QLTHLS- Ban chinh
1 khéi SPH moén ho tro | Khung ké _hoach THLS + File Scan P.QLTHLS | 05 nam
(Khoa, B6 mon) SPH moén ho tro
B . x| BM.O1b/QT-04/QLTHLS- ; ;
Khung tong hop ké 2 £ Ban chinh "
2 i Khung tong hop ké hoach : P.QLTHLS | 05 nim
hoach THLS khoi SBH THLS khéi SDH + File Scan
X . | BM.02/QT-04/QLTHLS- . .
g |5 hogeh THLS K000 | gt poach THIS SBE o | Donoiih | oo mera | 65 mim
SPH c6 tinh phi ) ; + File Scan
tinh phi
Danh séch SV, HV tham | BM.02/QT-03/QLTHLS- Ban chinh "
* | gia thyc banh lam sang | Danh sich SV, HV +File Sean | ©-2LTHLS | 05nim
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XEP LICH - XAY DUNG KE HOACH
THUC HANH LAM SANG CHO MON HO TRQ
KHOI SAU PAI HOC
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Lén ban hanh: 01

Ngay hiéu lyc: ....[.../0. ...

Trang: 6/10

VIL. QUAN LY RUI RO

STT Noi dung rii ro Bién phap khic phuc
Cac Kh,oa, B6 moén nhén thong bao va nhanh chéng thue hién
ding tién do.
) ) N Céc Khoa, B moén ndp ké', hogch tré han so véi thong bio,
I Tién d6 gui ké hoach cham tré¢ | P.QLTHLS s& gii mail nhac lan 1 (thot ha}“l tl}u‘c hién thém
so voi thong bdo. 05 NLV tinh tr ngay giii mail nhéc) va nhac lan 2 (thoi han
thuc hién thém 05 NLV tinh tir ngdy guri mail nhac).
Sau thoi gian trén, van khéng ndp, xem nhu déng y véi lich
THLS hoac khdng c6 ké hoach, nhu cau trién khai THLS.
Trudc khi ‘trién khai ké hOE;lCh, Khoa, B6 moén xac dinh
dtng nhu cau THLS (dung doi tugng, thoi gian, CSTHLS).
Thay ddi thoi gian dot xuét, Néu bit bude phéi thay ddi, Khoa, 7Bcf) mon thu'g hién Phiéu
2 CSTHLS khac v&i ké hoach | trinh giai thich 1y do ¢6 su thay doi, néu cu thé nhiing ndi
trién khai dau nim hoc. dung thay doi.
P.QLTHLS diéu chinh k& hoach phi hop va trao doi véi
CSTHLS.
VIIL. CAC BIEU MAU
STT Tén biéu miu Ky hiéu Noi ban hanh
Khung ké hoach THLS cho X
A 1R L BM.01/QT-05/QLTHLS-Khung ké
1 mbn }30 trg khoi SPH (Khoa, hoach THLS SDH mén hd tro P.OLTHLS
B6 mon)
9 Khung té;ng hop ké hoach ]%M.Olb/Q",f—Oél/QLTPHJS-K}’lung P QLTHLS
THLS khoi SbH tong hop ké hoach THLS khoi SBDH '
;| K€ hoach THLS khoi SDH c6 | BM.02/QT-04/QLTHLS-KE hoach | QLTHLS
tinh phi THLS khoi SPH c6 tinh phi '
Danh sach SV, HV tham gia BM.02/QT-03/QLTHLS-Danh
% thuc hanh 1am sang sach SV, HV P.QLTHLS
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Méi s6: QT-04/QLTHLS
QUY TRINH XEP LICH - XAY DUNG KE HOACH THU'C HANH LAM SANG Ldn ban hanh: 01
CHO MON CHUYEN NGANH KHOI SAU PAI HQC Ngéy hiéu lec: ..../... ../ ...
Trang: 7/10
BM.01a/QT-04/QLTHLS-Khung ké hoach THLS khéi SDH
mon chuyén nganh
TRUONG PAI HOC Y KHOA CONG HOA XA HQI CHU NGHIA VIET NAM
PHAM NGOC THACH Poc lap - Tu do - Hanh phic

KHOA/BQ MON .....

Thanh phd H5 Chi Minh, ngay..... thang..... ndm ...
KHUNG KE HOACH THU'C HANH LAM SANG KHOI SAU PAI HQC CAC MON CHUYEN NGANH
NAM HOC ..........
(Khoa, B mon)

x . Zo Thoi gian | Thoi gian Co sé THLS (Bénh vién, Vién, Trung tim) )
gy | Chuyén nganh | Doi twgng bt 43 K&t thi Sé tudn | S& HV ~ Ghi
THLS giang day w:rmm: %:rws o tudn 150 Bénh vién, Vién, | Khoa THLS tai Bénh vién, | Gidng vién huéng din | cha
Trung tim Vién, Trung tim THLS (SPT lién h¢)
Ban chii nhiém By mon Ban chii nhiém Khoa
(Ky, ghi 3 ho tén) (Ky, ghi 5 ho tén)
Ho va tén Ho va tén
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Mé s6: QT-04/QLTHLS

DONG KE HOACH THU'C HANH LAM SANG  |Ldn ban hanh: 01

CHUTENAGANH KHOI SAU DAL HOC T ———

Trang: 9/10

BM.02/QT-04/QLTHLS-K#& hoach THLS khéi SDH ¢6 tinh phi

S BAN zmm/z o%z CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Doclip - Tu do - Hanh phic
TRUONG PAI HOC Y KHOA
PHAM NGQC THACH
KE HOACH THUC HANH LAM SANG KHOI SAU PAI HOC NAM HOC ...... CO TINH PHI

BENH VIEN/ TRUNG TAM/ VIEN

a 3 At foies  1ar | Thoigian | Thoi gian en £ o2 % Don gia Thanh tién’
STT | Chuyén nganh | Poi tuwgng thue tap bit dAu Két thite Khoa thue tip So tuin S6 HY aw:m\m/\\gmsv awzmv
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