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QUY TRINH TO CHUC CHAM BAI | 4s-QLUKT

THI TRAC NGHIEM BANG PHAN Ned hid le. | 12023

MEM MC TEST-LITE Trang: 2114

I. MUC PiCH VA PHAM VI AP DUNG

— Cong khai trinh ty cac bude thyuc hién chim thi bing phdn mém MC TEST-LITE
bai thi két thuc hoc phn

— Phén dinh rd trach nhiém, quyén han gitra cac bén lién quan trong cong tac chim
thi bang phan mém MC TEST-LITE

— Dam bao tinh nghiém tuc, khach quan, céng bang, minh bach, tin cdy trong cong
tac cham thi bang phin mém MC TEST-LITE

II. Péi twong va pham vi ap dung:

L. D6i twong: Khoa, Bo mon ¢6 sir dung phin mém MC TEST-LITE chim thi, Phong
Khao thi, Phong Tai chinh K& toan.

2. Pham vi ap dung: H¢ dao tao Dai hoc Truong Pai hoc Y khoa Pham Ngoc Thach.

II. TAI LIEU VIEN DAN

1. Théng tu sb 08/2021/’IT BGDDT ngay 18 thang 3 nam 2021 cta Bo truéng Bo
Gido duc va Dao tao vé ban hanh Quy ché dao tao trinh do Dai hoc;

2. Quyét dinh sb 1807/QD-TDHYKPNT ngay 04/3/2022 vé viéc ban hanh Quy ché
dao tao trinh d¢ dai hoc ctia Truong Pai hoc Y khoa Pham Ngoc Thach;

3. Quyét dinh s6 2987/QD-TDHYKPNT ngay 11/5/2022 vé viéc ban hanh Quy ché
dao tao trinh do dai hoc cua Truong Dai hoc Y khoa Pham Ngoc Thach theo hoc ché tin
chi tir ndm hoc 2018 — 2019;

4. Quyét dinh 7559/QD-TPHYKPNT ngay 01/11/2022 vé viéc ban hanh Quy ché
dao tao trinh d¢ dai hoc danh cho sinh vién thudc khoa Y Viét Dtre cua Trudmg Pai hoc Y
khoa Pham Ngoc Thach;

5. Quyét dinh s6 4178/QD-TDHYKPNT ‘ngdy 04 thang 7 nam 2022 clia Higu trudng
Truong Bai hoc Y khoa Pham Ngoc Thach vé viéc ban hanh Quy dinh thi va té chuc thi
két thuc hoc phan tai Truong Dai hoc Y khoa Pham Ngoc Thach.

6. Thong tw 02/VBHN-BGDDT ngay 14/4/2023 Vian ban hop nhat Thong tu ban hanh
Quy ché thi tdt nghiép trung hoc pho théng cua Bo gido duc va Pao tao.

IV.TU VIET TAT:

— BCN BM: Ban Chti nhiém B6 mén
BM: B6 mon

CBChT: Can b chdm thi

— CBCT: Céan b0 coi thi

NLV: Ngay lam viéc

P.KT: Phong Khao thi



QUY TRINH TO CHU'C CHAM BAI
THI TRAC NGHIEM BANG PHAN
MEM MC TEST-LITE

Ma s6: QT-03/KT

Lan ban hanh: 01

Ngay hiéu luc:

/

12023

Trang: 3/14

P.TCKT: Phong Tai chinh Ké toan
SV: Sinh vién

MSSV: Ma s6 sinh vién

SCD: S cdu dung

TS: Thi sinh
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V. NOI DUNG:
1. LUU PO CUA QUY TRINH
STT | TRACH NHIEM \as BUgﬁungc HIEN THOT GIAN
P.KT, Khoa/BM va B di
1 cac bén lién quan
Y
2 | -Khoa/BM Phan cong CBChT Trude ngay thi 07
NLV
v
3 | s T chirc chdm thi Theo lich cong bo
- Khoa/BM T cia PXT
-PKT Tra ket qua chim Ngay sau khi chim
4| _Khoa/BM thi thi xong
v
5 |-PKT,P.TCKT Chém cong Theo dién giai
P.KT, BM va cac
6

bén lién quan
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2. DIEN GIAI QUY TRINH:

TT

Cong viéc

Trach
nhiém

Thoi
diem

Thoi
gian/
Dia
diém

Cach lam

Biéu mau

Buoe 1

Phén céng
CBChT

BCN BM

Trudce
ngay thi
07 NLV

Dua vao lich thi chinh
thirc tir P.KT da cong b,
BCN BM phéan cong 01
giang vién chim thi

BM.02/QT-
04/KT

Buwoce 2

Té chirc
chim thi

-PKT
- BM/Khoa

Theo Ké
hoach da
cdng bd

P.KT

» Ban giao hd so' cham
thi:

- CBChTI1 ban giao cho
CBChT2:

+ Danh sach phan cong
CBChT (ban gidy c6 chit
ky BCN BM)

+ Tép tin danh §éch giu thi,
dap an theo mau dé nhap
vao phan mém (lueu tdp tin
trén excel)

+ Dap an (co6 xdc nhéan cua
Truong/Pho hoac Gido vu
BM va niém phong)

+ USB c6 dung lugng
tréng tdi thiéu 2GB

- CBChTl nhan tu
CBChT2: Tai bai thi CON
NIEM PHONG, c6 chua
Danh sach ky tén cua sinh
vién dy thi (Danh sach ky
tén cua sinh vién ¢6 du chir
ky cua CBCT)

(lwu y: CBChTI: Can bo
cua BM; CBChT?2: Cdn b¢
cua P.KT)

> Boc 19 bai thi
- CBChT1 boc 16 bai thi

trong tai niém phong, doi
chiéu sd lugng bai thi co

BM.01/QT-
03/KT

Mau tép tin
danh sach
thi sinh du
thi

BM.02/QT-
03/KT

Mau tap tin
dap an

BM.03/QT-
03/KT

Bién ban
xu ly su cd
cham thi

BM.04/QT-
03/KT

Bién ban
stra 101 bai
thi

BM.05/QT-
03/KT

Bang k}”ét
qua cham
thi
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Thoi
TT | Cémgvige | Lrich Thoi | gian/ Cich lam Biu miu
¥ nhiém diém Dia
diem

trong tdi niém phong véi
Danh sach ky tén

- Truong hgp co su sai
léch giita s6 lugng bai thi
thuc té va danh sach thi
sinh ndp bai, CBChTI lap
Bién ban xir Iy sy ¢b chim
thi va bao ngay cho Lanh
dao don vi to chtrc thi xir
ly.

» Chém thi lan 1:

- CBChT1:

+ Chia bai thi thanh cac
xap déu nhau c6 sd lugng
tir 20-30 bai thi

+ Giam sét qua trinh chdm
thi bang phan mém cuta
CBChT2

- CBChT2 tao anh sao luu
bai thi 1an 1, danh sach TS
du thi, cidc bién ban lién
quan

- Tién hanh chém thi bing
phan mém

- Ghi nhén sira 16i bai thi
néu co

» Cham thi lan 2:

- CBChT1: Giam sat qua
trinh chim thi bang phan
mém ctia CBChT2

- CBChT2: Tao anh sao
Iru bai thi 14n 2.

- Thye hién cham thi bang
phan mém.

- Déi chiéu két qua véi
cham 1an 1. Néu c6 sai
léch, kiém tra va xir ly k§
thuat bai thi d6 & ¢4 02 lan
cham.
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Thoi
TT Cong viée Il:?éﬂ ;‘llé(:; g{l)aizf Céch 1am Biéu miu
diém
- Thyuc hién cac bién ban
khi c6 sy ¢6 cham thi.
» Tong hop két qua
sau hai 1an chim:
- Sau khi d6i chiéu két qua
02 vong chém, xur ly sai
s0t (néu ¢0). CBChT2 xuat
Bang két qua cham tur
phan mém cham thi.
- 02 CBChT ky vao Bang
két qua cham
Sau khi hoan tat viéc cham
thi :
- CBChTI niém phong tui
bai thi
- CBChT2:
Tra  két Nigey s \ Bine két qu:
, : ) -BM Khi hoan + Tra Bang két qua cho
Bue3 | qua cham | BT it cham | TKT | BM qua 02 hinh thie: thu
thi ' thi dién tir va 01 ban cing
+ Chép toan b anh sao luu
bai thi, danh sach ki tén,
cac bién ban lién quan va
két qua chim cho BM vao
USB
) - 02 CBChT ky tén danh
Cham sach chdm cong
cong sau - PKT thuc hién cham
ca cham cong sau mdi ca cham thi
Chﬁm - BM va A ‘ca X z
Bucd | ) p T |Vva thuc hién hd so quyét
cong -PKT Quyét toan theo Quy
"R IERL ) ol - Chi phi thye hién theo
cudi moi Quy ché chi tiéu noi bd
Quy ctua Nha truong
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Ngay hiéu lyc: | /2023
MEM MC TEST-LITE T

HUONG DAN NIEM PHONG TUI BAI THI:

1 ! 1. Dan mép phong bi bang ho uot hodc keo.
LI oy 2. Ky tén tai 5 vj tri “X” duoc danh dAu trén hinh.
5 - Déan bang keo trong & 3 dudng mép phong bi,
R 11 dam bao biang keo nam trén cac chit ky.
: S
VL. HO SO LUU
STT Tén ho so Hinh thirc luu Noilwu | Théi gian leu
Danh sach phan cong CBCT,
| CE:ChTA; Ké hczach thi; Danh_ sacl? Vin ban PKT
phan cong nhan sy tham gia ky
thi, Danh sach ky tén
Bién ban xir Iy su ¢6 chdm thi P.KT (ban Hét khoa
2 mady; Bién ban xir Iy 16i khi chdm Vin ban chinh),
thi (néu cé) BM (ban sao)
3 Bai thi, Pap an da duoc niém Vin ban PKT
phong
2 _— P.KT, 10 nam sau tdt
4 Bang diém Van ban BM nghiép
VIL QUAN Li RUI RO
TT N§i dung rii ro Bién phap khic phuc

1 | cham thi

CBChT khong nam virng quy trinh CBChT tham khao Ql.ly dinh, quy trinh chém thi.

Khoa, BM, céc bén lién quan c¢6

’ ) = quan vé quy trinh.
nhirng khoé khan khi thyc hién quy

trinh di thong nhét.

- T6 chire lay y ki€én phan hoi cia cdc bén lién

trinh - Cac bén lién quan thure hién theo Quy dinh, quy

3 BM thay d6i ngay chdm thi dot xudt | BM soan Phiéu chuyén néu ro Iy do thay d6i lich

so v6i lich cham thi chinh thire chim thi gtri P.KT

4 BM thay dbi nhan sy chdm thi so véi | BM soan Phiéu chuyén néu rd ly do thay dbi
Danh séch CBChT da ndp cho P.KT. | nhan su chiam thi gui P.KT
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VIIL. CAC BIEU MAU

TT Tén biéu miu Ky hiéu
1 Danh sach phan cong CBChT BM.02/QT-04/KT

2 | MAu tép tin danh sach thi sinh du thi BM.01/QT-03/KT
3 | MAu tap tin dap 4n BM.02/QT-02/KT
4 | Bién ban xtr Iy su ¢6 chdm thi BM.03/QT-03/KT

5 | Bién ban stra 15i bai thi chim bang phin mém BM.04/QT-03/KT
6 | Bang két qua chdm thi BM.05/QT-03/KT
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BM.01/QT-03/KT

MAU TAP TIN DANH SACH THi SINH DU THI

sbd hoten ngaysinh malop
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MAU TAP TIN PAP AN

BM.02/QT-03/KT

mamon

made

cautron

dapan
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TRUONG PAI HOC Y KHOA

BM.03/QT-03/KT

PHAM NGOC THACH Doc lap — Tw do — Hanh phic
PHONG KHAO THi

BIEN BAN XU LY SU CO CHAM THI

Ho6m nay, vao luc .......gio....... ,NgAY ....... [ienn. /202....
Dia diém: Phong Khao thi (Lau 6, khu A2)

HOC PRAN: ooooiiticeece e
DIOT TUONE! ovvoriveoeeeeee e

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

Phong Khao thi va Bé mon thong nhét giai quyét su ¢d chadm thi nhu trén./.

PAI DIEN BO MON PAI DIEN PHONG KHAO THi
(Ky va ghi r6 ho tén) (Ky va ghi ro ho tén)

CONG HOA XA HQI CHU NGHIA VIET NAM
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BM.04/0T-03/KT

TRUONG DAI HOC Y KHOA PHAM NGQC THACH  CQNG HOA XA HQI CHU NGHIA VIET NAM
PHONG KHAO THi Poc lap - Ty do - Hanh phiic

BIEN BAN SUA BAI THI LOI
CHAM THI BANG PHAN MEM

Ky thi: Ngay thi:
Ca thi:
STT M3u tin Sj’abé” i Ghi chi
nh S§ BD Ma ad Pép dn

1 =
3 oE)
4 /2
5 &/
: _
7
8
9
10

Thanh phé H6 Chi Minh, ngay .. thang ..ndm 202..
PAI DIEN BO MON PAI DIEN PHONG KHAO THi
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MEM MC TEST-LITE T

BM.05/0T-03/KT

TRUONG DAI HOC Y KHOA
PHAM NGOC THACH KHOA-BQ MON: ....oooevrerererrrseeessrrnnns
PHONG KHAO THi

BANG KET QUA CHAM

Ky thi: e Ngiythiz sosmmmmnnsin
M3 mon
Cathi: e, thiE:l O,

STT MSSV Ho Tén GT | Ngay Sinh | Lép | SCP | Diém ﬁ,“.,‘
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Téng 50 SV

S6 SV > 5.0 diém: .. SV
S6 SV < 5.0 diém: s N

TP. H6 Chi Minh, ngay ..... thing ..... nam 20....
DAI DIEN BO MON PAI DIEN PHONG KHAO THi




