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I. MUC PiCH

- Cong khai trinh tyr cac bude thuc hién chim bai thi tric nghiém bing phén mém
Zipgrade

— Phan dinh rd trach nhi¢m, quyén han giita cac bén lién quan trong cham bai thi tric
nghiém bang phan mém Zipgrade

_ DPam bao tinh nghiém tic, khach quan, cong bang, minh bach trong cham bai thi
trfic nghiém bing phén mém Zipgrade.

I1. POI TUONG VA PHAM VI AP DUNG

1. Déi tuong: Khoa, B mon ¢o st dung phén mém Zipgrade chim thi, Phong Khao
thi. Phong Tai chinh K& toan

2. Pham vi 4p dung: H¢ dao tao Dai hoc Truong Dai hoc Y khoa Pham Ngoc Thach.

[I. TAI LIEU VIEN DAN

1. Thong tu s& 08/2021/TT-BGDPT ngay 18 thang 3 nam 2021 cta Bo truong BO
Giao duc va Dao tao vé ban hanh Quy ché dao tao trinh do Dai hoc;

2. Quyét dinh s6 1807/QD-TDHYKPNT ngay 04/3/2022 v& viée ban hanh Quy ché
dao tao trinh do dai hoc cia Truong Pai hoc Y khoa Pham Ngoc Thach;

3. Quyét dinh s 2987/QD-TDHYKPNT ngay 1 1/5/2022 v& viéc ban hanh Quy ché
dao tao trinh do dai hoc cua Truong Dai hoe Y khoa Pham Ngoc Thach theo hoc ché tin
chi tir nam hoc 2018 —2019;

4. Quyét dinh 7559/QD-TDHYKPNT ngay 01/1 1/2022 v& viée ban hanh Quy ché
dao tao trinh do dai hoc danh cho sinh vién thudc khoa Y Viét Duc ctia Truong Pai hoc Y
khoa Pham Ngoc Thach;

5. Quyét dinh s6 4178/QD-TDHYKPNT ngay 04 thang 7 nam 2022 ctia Hiéu trudng
Truomg Pai hoc Y khoa Pham Ngoc Thach vé viéc ban hanh Quy dinh thi va td chtrc thi
két thuc hoc phé‘m tai Truong Dai hoc Y khoa Pham Ngoc Thach.

6. Thong tu 02/VBHN-BGDDT ngay 14/4/2023 Van ban hop nhat Thong tu ban
hanh Quy ché thi tét nghiép trung hoc pho thong ctia BO gido duc va Bao tao.

IV. TU VIET TAT:

_ BCN BM: Ban Chui nhiém B mon
— BM: B mon

_ CBChT: Cén bd chém thi

NLV: Ngay lam vié€c

P.KT: Phong Khao thi

t
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|

P.TCKT: Phong Tai chinh Ké toan
SV: Sinh vién

MSSV: M sb sinh vién

SCD: S6 cau dung

TS: Thi sinh

V. NOI DUNG:
1. LUU PO CUA QUY TRINH

’ ; CAC BUOC THUC HIEN THOI GIAN
SEE | TRACH NEIEN (Luu d0) GIAI QUYET
1 P.KTl Kl-.loa/BM va Bét diu
cac bén lién quan
A 4
5 | -Khoa/BM Phén céng CBChT Trude ngay thi 07
NLV
v
-PKT q , o oBne bi
3 / T4 chitc chim thi Theo lich cong bo
- Khoa/BM ctia P.KT
v
-PKT Tra két qua chim Ngay sau khi cham
4| - Khoa/BM thi thi xong
y
5 -PKT, P.TCKT Chém cong Theo dién giai
|
\
P.KT, BM va cac
6 bén lién quan
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2. DIEN GIAI QUY TRINH:

TT

Cong viéc

Trach
nhiém

Tl}bi
diem

Thoi
gian/
Dia
diém

Cach lam

Biéu mau

Bude 1

Phan cong
CBChT

BCN BM

Trudce
ngay thi
07 NLV

Dua vao lich thi chinh
thirc tir P.KT da cong bd,
BCN BM phan cong giang
vién cham thi

BM.02/QT-
01/KT
Danh sach
phéan cong

Bude 2

T6 chire
chim thi

-PKT
- BM/Khoa

Trong
budi
cham thi

P.KT

> Ban giao ho so chim
thi:

- CBChT ban giao cho
chuyén vién P.KT dugc
phéan cong phu trach:

+ Ddp an (¢d xac nhan cua
Truong/Pho hodac Gido vu
BM va niém phong)

+ Danh sdch phan cong
Cén bo cham thi (ban gidy
co chit ky BCN BM) cho
P.KT

+ Phiéu cham vong I,
vong 2, Bang két qua
cham thi trac nghi¢m

- CBChT nhan tir chuyén
vién P.KT duoc phan cong
phu trach: Tui bai thi CON
NIEM PHONG, c6 chia
Danh sach ky tén cua sinh
vién du thi (Danh sach ky
tén cua sinh vién c6 du chi
ky cia CBCT)

> Boc 10 bai thi

- CBChT1 boc 16 bai thi
trong tii niém phong.
CBChT ddi chiéu s6 luong
bai thi co trong tdi niém
phong véi Danh séch ky

BM.01/QT-
02/KT

Phiéu  cham
thi tric
nghi¢ém danh
cho CBChT]I

BM.02/QT-
02/KT

Phiéu  chdm
thi tric
nghiém danh
cho CBChT2

BM.03/QT-
02/KT

Bang két qua
cham thi tric
nghiém

BM.04/QT-
02/KT

Bién ban xur ly
sur ¢6 cham thi
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/
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Thoi
TT | Congvige | Lrach This | ghan Cich lam Biéu miu
; nhié¢m diém bia
diem
tén

- Trong truong hop co su
sai léch gitra s6 lugng bai
thi thyc té va danh séch thi
sinh ndp bai, 1ap Bién ban
xir Iy su ¢ chim thi va
bdo ngay cho lanh dao don
vi to chirc thi xtr 1y.

» Cham thilan 1:
CBChT1 dang nhap vao
tai khoan Zipgrade cua
BM béng di¢n thoai/may
tinh bang cd nhdn hodc
BM:

- Tao ky thi (lan chim 1)
-Nhép/quét dap én theo
tirng ma dé

- Tién hanh quét timg bai
thi caa TS

- Nhép s0 cdu ding vao
Phiéu cham thi tric
nghiém danh cho CBChT1
(bang but do)

» Chém thi lan 2:
CBChT2 dang nhdp vao
tai khoan Zipgrade cua
BM bang dién thoai/may
tinh bang ca nhan hodc
BM:

- Tao ky thi (1an chdm 2)
-Nhép/quét dap an theo
tirng ma de

- Tién hanh quét tirng bai
thi cua TS

- Nhap sb cau ding vao
Phiéu cham thi tric
nghiém danh cho CBChT2
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TT

Cong viée

Trach
nhiém

Thoi
diém

Thoi
gian/
Dia
diém

Cach lam

Biéu mau

(bang but do).

> Xir Iy tinh huéng két
qua hai lin chim khac
nhau:

S6 cau dung khong trung
khop (léch tir 01 cau tro
lén): Hai CBChT chém lai
bai thi bang phuong phép
thui cong, mdi can bd cham
01 1&n trén Phiéu chim
theo quy dinh

» Téng hop két qua
sau hai lan chidm:

- Sau khi cham 02 vong ¢6
két qua tring khép, hai
CBChT ghi sé cau dung
bang but do vao Bang két
quéa chim thi triic nghiém
(Luwu y: Néu BM chim thi
tai van phong Khoa-BM,
GV thuc hién quy trinh
twong tw va ghi hinh
minh chirng qud trinh
thuc hién)

Bude 3

Tra  két
qua chim
thi

- BM
- P.KT

Sau khi
chim thi
xong

P.KT

Sau khi hoan tat viéc chdm
thi CBChT:

- Niém phong tti dap an,
tai bai thi

- Ban giao cho chuyén
vién P.KT dugc phén cong
phu trach: Phiéu chim
vong 1, vong 2; Bang két
qua téng hop (ban chinh)
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Thoi
TT Cong viéc Trf‘fh T.l?:\m gla.n/ Cach lam Biéu miu
nhiém diém Dia
diém
, - 02 CBChT ky tén danh
Cham sach chdm cong
cong sau - PKT thuc hién chim
’ B ca cham cong sau mdi ca chdm thi
Bude 4 Cﬂham Vag pKT | v thuc hién ho so quyét
cong - IE:I'(rT(;KT Quy¢t toan theo Quy
i toan - Chi phi thye hién theo
cudi moi Quy ché chi tiéu ndi bd
Quy ctia Nha trudong

HUONG DAN NIEM PHONG TUI BAI THI:

7
:

1

Mépdin 4--:

1
...............................

Dan bang keo trong ¢ 3 duong mép phong bi,
dam bao bang keo ndam trén céac chir ky.

1. Dan mép phong bi bing hd w6t hodc keo.
2. Ky tén tai 5 vi tri “X” dugc danh dau trén hinh.
3.
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MEM ZIPGRADE Trang: 8113
VI. HO SO LUU
STT Tén hd so Hinh thirc lru Noi lru Thoi gian lwu
) . e P.KT (ban
p | Dant seehohi sioh gy thi ky Ban gidy chinh), BM [ét khoa
ten 5
(ban sao)
Danh sach phan cong CBCT, Hét khoa
CBChT; Ké hoach thi; Danh . P.KT
2 p . & 5 Ban gidy )
sach phan cong nhan su tham (Ban chinh)
gia ky thi
Bién ban xur Iy sy ¢6 cham thi ’ P.KT (ban Hét khoa
3 | mdy; Bién ban xtr Iy 10i khi Ban giay chinh), BM
cham thi (néu co) (ban sao)
Ph}eu c}}am” thi, b;ang lfet qua L P.KT. BM 10 nim sau tt
4 cham thi, bang két qua phuc Ban giay ] ) hié
ihia (Ban chinh) nghiep
5 T.lil bai thi, tui dap an da duoc Bén gidy PKT Hét khoa
niém phong
boan ghi hinh chém bai thi ‘
6 | (Néu BM khong cham thi tai Video BM Hét khoa
PET)
VIIL. QUAN Li RUI RO
TT N¢i dung riii ro Bi¢n phap khiic phuc

CBChT khong nim viing quy trinh CBChT tham khao Quy dinh, quy trinh cham thi.
| | cham thi

Khoa, BM, cac bén lién quan c6 - Ta chire lay y kién phan hoi ctia cac bén lién
o | nhiing kho khan khi thuc hién quy quan ve quy trinh.
trinh

- Cac bén lién quan thue hién theo Quy dinh,
quy trinh da thong nhit.

BM thay doi ngdy chdm thi dot xut | BM soan Phiéu chuyén néu rd ly do thay doi lich
so voi lich cham thi chinh thire cham thi gui P.KT

BM thay d6i nhan su chdm thi so véi BM soan Phiéu chuyén néu rd 1y do thay ddi lich
Danh sach CBChT da ndp cho P.KT. | cham thi gtri P.KT

=
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VIIL. CAC BIEU MAU

TT Tén biéu méiu Ky hiéu
1 Danh sach phéan cong CBChT BM.02/QT-04/KT

2 | Phiéu chdm thi tric nghiém danh cho CBChT1 BM.01/QT-02/KT

3 | Phiéu chém thi tric nghiém danh cho CBChT2 BM.02/QT-02/KT

4 | Bang két qua chim thi tric nghiém BM.03/QT-02/KT

5 | Bién ban xtr Iy su ¢6 chédm thi BM.04/QT-02/KT
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\ BM.01/QT-2/KT
TRUONG PAI HOC Y KHOA ) 5 4 on ~ -Q -
PHAM NGOC THACH CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG KHAO THi Bc ldp - Ty do - Hanh phic

PHIEU CHAM THI TRAC NGHIEM CBChT1

(Chiim vong 1)

B6 mon: Ngay thi:
Mon thi: Péi tuong:
S6 luong bai thi:

Ma . on : o o
STT phich/MSSV Ho va tén Lop SCD Diém | Ghi cha
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Tp. H6 Chi Minh, ngay ... thang .... ndm 202...
CAN BO CHAM THI 1
(Ky va ghi ro ho tén)
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, BM.02/QT-2/KT
TRUONG DAI HOC Y KHOA _ o , —
PHAM NGOC THACH CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KHAO THi Déc lap - Ty do - Hanh phiic

PHIEU CHAM THI TRAC NGHIEM CBChT?2

(Chém vong 2)
B mon: Ngay thi:
Mén thi: Doi tuong: /’1/;
Sb luong bai thi: ; ﬂ
1Al HOC
ST Ma . . THAM K
T | Phich/MSS Ho va tén Lép SCPb DPiém | Ghi chii %
\4 S
1
2
3
4
5
6
7
8
9
10
11
e
13
14
15
16
17
18
Tp. Ho Chi Minh, ngay ... thang .... nam 202...
CAN BQ CHAM THI 2
(Ky va ghi rd ho tén)
w’



QUY TRINH TO CHUC CHAM BAI /4 QLK1

THI TRAC NGHIEM BANG PHAN [ o0 picu e 1 2023

MEM ZIPGRADE Trang: 12/13
BM.03/QT-2/KT
TRUONG DAIHOC Y KHOA CONG HOA XA HOI CHU NGHIA VIET NAM

PHAM NGOC THACH
PHONG KHAO THi

Doc ldp - Tu do - Hanh phiic

BANG KET QUA CHAM THI TRAC NGHIEM

Bo mon: Ngay thi:
Moén thi: Péi tuong:
S6 luong bai thi:
Ma CBChT1 | CBchr2 | Ketaud -
STT | Phich/ | Hovatén | Lop thong nhat | Ghi
R " - chu
MSSV SCP | Piém | SCP | Piém | SCP | Piém
|
2
3
4
5
6
7
8
9
10
11
12
13
14
)
16
17
18
Tp. Ho Chi Minh, ngay ... thang ... ndm 202...
CAN BO CHAM THI 1 CAN BQ CHAM THI 2
(Ky va ghi ro ho tén) (Ky va ghi rd ho tén)
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THI TRAC NGHIEM BANG PHAN

Ngay hiéu luc: | /2023

MEM ZIPGRADE Trang 13/13
BM.04/QT-2/KT
TRUONG PAI HOC Y KHOA CONG HOA XA HQI CHU NGHIA VIET NAM
PHAM NGOC THACH Péc 1ap — Tw do — Hanh phuc

PHONG KHAO THI

BIEN BAN XU LY SU CO CHAM THI

Hom nay, vao ltc ....... S, o s NBAY sunsuse  S— £202 0

Pia diém: Phong Khao thi (L4u 6, khu A2)

HOC PRAN oo es e esaee e en e
DT TUONE! oo e S

Phong Khao thi va Bo mén thong nhét giai quyét sur ¢6 cham thi nhu trén./.

PAI DIEN BO MON PAI DIEN PHONG KHAO THi
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)



