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Ma s6\ QT-03/KTQUY TRINH TO CHUt CHAM BAI 
THI TRAC NGHIEM BANG PHAn 

MEM MC TEST-LITE

Ldn ban hanh: 01
Ngdy hieu hcc-. Jq / I2Q25
Trang: 2/13

I. MUC DICH VA PHAM VI AP DUNG

- Cong khai trinh tir cac biroc thirc hien chain thi bang phan mem MC TEST-LITE 

bai thi ket thuc hoc phan

- Phan dinh ro trach nhiem va quyen han cua cac ben lien quan trong qua trinh chim 

bai thi trac nghiem bang phan mem MC TEST-LITE

- Dam bao tinh nghiem tuc, khach quan, cong bang va minh bach trong qua trinh 

cham bai thi trac nghiem bang phan mem MC TEST-LITE

II. Doi tuong va pham vi ap dung:

1. Doi tuong: Khoa, Bo mon co sir dung phan mem MC TEST-LITE cMm thi, Phong 

Khao thi, Phong Tai chinh Ke toan.

2. Pham vi ap dung: Cac he dao tao tai Truong Dai hoc Y khoa Pham Ngoc Thach.

in. tAi lieu vien dAn

1. QuySt dinh s6 1807/QD-TDHYKPNT ngay 04/3/2022 vh viec ban hanh Quy chi 
dao tao trinh do dai hoc cua Truong Dai hoc Y khoa Pham Ngoc Thach;

2. Quylt dinh s6 2987/QD-TDHYKPNT ngay 11/5/2022 vk viec ban hanh Quy cte 

dao tao trinh do dai hoc cua Truong Dai hoc Y khoa Pham Ngoc Thach theo hoc ch4 tin 

chi tu nam hoc 2018-2019;
3. Quy4t djnh 7559/QD-TDHYKPNT ngay 01/11/2022 v8 viec ban hanh Quy ch4 

dao tao trinh do dai hoc danh cho sinh vien thuoc khoa Y Viet Due cua Truong Dai hoc Y 
khoa Pham Ngoc Thach;

4. Quy6t dinh s6 488/QD-TDH YKPNT ngay 19 thang 02 nam 2025 cua Hieu trudng 

Truong Dai hoc Y khoa Pham Ngoc Thach ve viec ban hanh Quy dinh thi va t6 chuc thi tai 
Trudng Dai hoc Y khoa Pham Ngoc Thach.

IV. TU VIET TAT:

- BCN BM: Ban Chu nhiem Bo mon
- BM: Bo mon
- CBChT: Can bo chain thi
- CBCT: Can bo coi thi
- NLV: Ngay lam viec
- P.KT: Phong Khao thi
- P.TCKT: Phong Tai chinh Ke toan
- SV: Sinh vien
- MSSV: Ma so sinh vien
- SCD: So cau dung
- TS: Thi sinh
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Ma so: QT-03/KTQUY TRiNH TO CHUt CHAm BAI 

THI trAc NGHIEM bAng phAn 
MEM MC TEST-LITE

Ldn ban hdnh: 01

Ngay hieu hcc:JtA^ / /2025
Trang: 3/13

V. NOI DUNG:

1. LUXJ DO CUA QUY TRINH

CAC BlTOC THUG HIEN 
_______(Luu do)_____

TRACK NHIEMSTT THQl GIAN

Trirac ngay thi 07 

NLV
- Khoa/BM Phan cong1

I
-P.KT 

- Khoa/BM
Theo lich cong bo 

cua P.KT
To chirc chain thi2

I
-P.KT 

- Khoa/BM
Tra ket qua cham Ngay sau khi chkm 

thi xong
3 thi

I
- P.KT, P.TCKT Cham cong Theo dien giai4
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MS so\ QT-03/KTQUY TRINH TO CHUG CHAM BAI 
THI TRAC NGHIEM BANG PHAn 

MEM MC TEST-LITE

Lan ban hanh: 01

Ngay hieu / jc- /2025
Trang: 4/13

2. DIEN GlAl QUY TRINH:

Thoi
gian/
Dja

diem

Trach
nhiem

Thoi
diem

TT Cong vice Bieu manCach lam

Dim vao lich thi chinh 

thuc tu P.KT da cong bo, 
BCN BM phan cong 01 

giang vien chain thi

Triroc 

ngay thi 
07 NLV

Phan cong 

CBChT
Buoc 1 BCN BM BM.02/QT-04/KT

> Ban giao ho so’ cham
thi:
- CBChT 1 ban giao cho 

CBChT2:
Danh sach phan cong 

CBChT (ban giay co chir 

ky BCN BM)

+ Tap tin danh sach dir thi, 
dap an theo mau de nhap 
vao phan mem (hm tap tin 
tren excel)
+ Dap an (co xac nhan cua 

Trirdng/Pho hoac Giao vu 

BM va niem phong)
+ USB co dung luong 

trong toi thieu 2GB
- CBChTl 
CBChT2: Tui bai thi CON 
NIEM PHONG, co chua 
Danh sach ky ten cua sinh 
vien dir thi (Danh sach ky 
ten cua sinh vien co dii chir 
ky cua CBCT)
(limy: CBChTl: Can bo 

cua BM; CBChT2: Can bo 

cua P.KT)

> Boc 16 bai thi

- CBChTl boc 16 bai thi 
trong tui niem phong, d6i 
chieu so lirong bai thi co

BM.01/QT-
03/KT

Mau tap tin danh 
sach thi sinh dir

+

•v
thi

BM.02/QT-
03/KT

Mau tap tin dap
an

BM.03/QT-
03/KT

Theo K6 
hoach da 
cong bo

To chirc 

cham thi

-P.KT
Buoc 2 P.KT

- BM/Khoa
Bien ban xir ly 
sir co ch^m thinhan tu

BM.04/QT-
03/KT

Bien ban stra 16i 
bai thi

BM.05/QT-
03/KT

Bang ket qua 
cham thi



QUY TRINH TO CHITC CHAM BAI -r?f 

THI TRAC NGHIEM BANG PHAn 

MEM MC TEST-LITE
Ngay hieu lire: Jt{ / 0 /2025

Trang: 5/13

Thoi
gian/
Dja

diem

T rach 
nhiem

Thoi
diem

TT Cong viec Bieu manCach lam

trong tui niem phong vdi 
Danh sach ky ten
- rmong hap co su sai 
lech giua so lirong bai thi 
thirc te va danh sach thf 

sinh nop bai, CBChTl lap 

Bien ban xir ly sir c6 cMm 

thi va bao ngay cho Lanh 

dao don vi to choc thi xu
ly-
> Cham thi lan 1:
-CBChTl:
+ Chia bai thi thanh cac

r * r

xap deu nhau co so lirong 
tir 20-30 bai thi 
+ Giam sat qua trinh chain 
thi bang phan mem cua 
CBChT2
- CBChT2 tao anh sao liru 
bai thi lan 1, danh sach TS 
dir thi, cac bien ban lien 
quan
- Tien hanh cham thi bang 
phan m6m
- Ghi nhan sua 16i bai thi 
neu co
^ Cham thi lan 2:
- CBChTl: Giam sat qua 

trinh chain thi bang phan 

mem cua CBChT2
- CBChT2: Tao anh sao 
liru bai thi lan 2.
- Thirc hien cham thi bang 
phan mem.
- Ddi chieu ket qua voi 
chain lan 1. Neu co sai 
lech, kiem tra va xu ly ky 
thuat bai thi do b ca 02 lan

r

chain.

y.'



Ma so: QT-03/KTQUY TRINH TO CHUC CHAm bAi 
THI trAc NGHIEM bAng phAn 

MEM MC TEST-LITE

Ldn ban hdnh: 01
Ngdy hieu lire: 2^ / /2025
Trang: 6/13

Thoi
gian/
D|a

diem

Trach
nhiem

Th6i
diem

TT Cong viec Bieu manCach lam

- Thirc hien cac bien ban
khi co sir co cham thi.
> Tong hop ket qua 
sau hai Ian chain:
- Sau khi doi chieu ket qua 
02 vong cham, xii ly sai 
sot (neu co). CBChT2 xuk 
Bang ket qua cham tir

X > f

phan mem chain thi.
- 02 CBChT ky vao Bang 
ket qua cham
Sau khi hoan tat viec cham
thi :
- CBChT 1 niem phong tiii 
bai thi
- CBChT2:

Tra Bang ket qua cho 

BM qua 02 hinh thuc: thir 

dien Ur va 01 ban cung 

+ Chep toan bo anh sao hru 

bai thi, danh sach ki ten, 
cac bien ban lien quan va 

ket qua chain cho BM vao 

USB

tr

-.11

Ngay sau 

khi hoan 
tat cham

Tra k^t 
qua cham

TRl
-BM + •!0tBuoc 3 P.KT
-P.KTthi

thi

- 02 CBChT ky ten danh 

sach chain cong
- P.KT thirc hien cham 

cong sau moi ca cMm thi 
va thirc hien ho so quyet 
toan theo Quy
- Chi phi thirc hien theo 

Quy che chi tieu noi bo 

cua Nha trirong

Cham 

cong sau 

ca chain
-BMCham

cong
vaBu'oc 4 P.KTQuyet

toan
cuoi moi

-P.KT 
- P. TCKT

Quy

I



Ma so: QT-03/KTQUY TRiNH TO CHlfC CHAm BAl 
THI trAc NGHIEM bAng phAn 

MEM MC TEST-LITE

Ldn ban hanh: 01

Ngay hieu lire. £41 £ /2025

Trang: 7/13

HUONG DAN NIEM PHONG TUI BAI THI:

L-j 1. Dan mep phong bi bang h6 uot hoac keo.

i; 2. Ky ten tai 5 vi tri “X” dirge danh d4u tren hinh.

Dan bang keo trong d 3 dirdng mep phong bi, 
dam bao bang keo nam tren cac chir ky.

VUr^ylenJ

3.
X*

xT

VI. HO SO LUU

Ten ho soSTT Hinh thirc I^u Noi lu’u Thoi gian lini
Danh sach phan cong CBCT. 
CBChT; Ke hoach thi; Danh sach 
phan cong nhan sir tham gia ky 
thi, Danh sach ky ten

1 Van ban P.KT

Bien ban xir ly su c6 chdm thi
may; Bien ban xir ly 16i khi chain 
thi (neu co)

Bai thi, Dap an da dirge niem 
phong

Het khoaP.KT (ban 
chinh), 

BM (ban sao)

v,
2 Van ban

•ti

]]■3 Van ban P.KT

P.KT,Bang diem 10 nam sau tot 
nghiep

4 Van ban
BM

QUAN U RUI ROVII.

IT Noi dung rtii ro Bien phap khac phuc

CBChT khong nam vrnig quy trinh 
chain thi

CBChTtham khao Quy dinh, quy trinh chdm thi.
1

- To churc lay y kien phan h6i cua cac ben lien 
quan ve quy trinh.

- Cac ben lien quan thirc hien theo Quy dinh. quy 
trinh da thong nhat.

^ Khoa, BM, cac ben lien quan co 
nhung kho khan khi thirc hien quy
trinh

BM thay doi ngay ch&m thi dot xuk 
so vdi lich chain thi chinh thuc

BM thay doi nhan sir ch^m thi so vdi 
Danh sach CBChT da nop cho P.KT.

BM scan Phi4u chuydn neu ro ly do thay ddi lich 

chain thi gdi P.KT
3

BM soan Phiau chuyln neu ro ly do thay ddi 
nhan sir chdm thi giri P.KT
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Ma so: QT-03/KTQUY TRINH TO CHUG CHAm BAl
THI trAc nghiem bAng phAn

MEM MC TEST-LITE

Ldn banhanh: 01
Ngay hieu lire: 2^I jc /2025
Trang: 8/13

VIII. CAC BIEU MAu

Ten bieu m§uTT Ky hieu
1 Danh sach phan cong CBChT BM.02/QT-04/KT

Mau tap tin danh sach thi sinh dir thi2 BM.01/QT-03/KT

Mau tap tin dap an3 BM.02/QT-02/KT
Bien ban xu ly sir c6 ch^m thi4 BM.03/QT-03/KT

Bien ban sua loi bai thi cham bang phan m£m 

Bang ket qua chain thi

5 BM.04/QT-03/KT
6 BM.05/QT-03/KT
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MS so: QT-Q3/KTQUY TRINH TO CHlTC CHAm BAI
THI trAc nghiem bAng phAn

MEM MC TEST-LITE

Ldn ban hanh: 01
Ngay hi?u luc: 2,^1 Jo /2025

Trang: 9/13

BM. 01/QT-03/KT
MAU TAP TIN DANH SACK THI SINH DlT THI

sbd hoten ngaysinh malop
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Ma so: QT-03/KTQUY TRINH TO CHlTC CHAM BAI
THI trAc nghiem bAng phAn

MEM MC TEST-LITE

Ldn ban hdnh: 01
Ngdy hieu lircM / fc /2025

Trang: 10/13

BM. 02/Q T-03/KTmAu tap tin dAp An

mademam on dapancautron

t

TO
HO



Mas&. QT-03/KT_________
Ldn ban hanh: 01 ______
Ngay hieu luc.^l k /2025

QUY TRiNH TO CHlTC CHAM BAI 

THI TRAC NGHIEM BANG PHAn 

MEM MC TEST-LITE Trang: 11/13

BM.03/QT-03/KT
TRl/CjNG DAI HOC Y KHOA 

PHAM NGOC THACH
PHONG KHAO THI

CONG HOA XA HOI CHU NGHfA VIET NAM 
Doc lap - Tu- do - Hanh phuc

BIEN BAN XU” LY SU" CO CHAM THI

Horn nay, vao luc 

Dia di4m: Phong Khao thf (Ldu 6, khu A2)
Hoc phan: ......................................................
Boi tirgng: .....................................................
Thuoc Bo mon:..............................................

Dien giai sir co:.............................................

gid , ngay /....... /202....

Hirdng giai quyet: 7

‘Of
y

Phong Khao thf va Bo mon thong nhk giai quyet sir co cham thi nhu tren./. Tt

DAI DIEN BO MON
(Ky va ghi ro ho ten)

DAI DIEN PHONG KHAO THI
(Ky va ghi ro ho ten)



Ma so: QT-03/KT
Ldn ban hanh: 01

QUY TRINH TO CHUG CHAM bAi 

THI trAc NGHIEM bAng phAn 
MEM MC TEST-LITE

Ngay hieu hrcj^ I jc /2025

Trang: 12/13

BM.04/QT-03/KT
TRUCING DAI HOC Y KHOA PHAM NGOC THACH

PHONG KHAO THI
CONG HOA XA HOI CHU NGHIa VIET NAM 

Doc lap - Ty do - Hanh phuc

BIEN BAN SlfA BAi THI LOI 

chAm thi bAng phAn MEM
Ngay thi:Ky thi: 

Ca thi:

Loi bai thi sira (X)So bao 
danhMail tinSTT Ghi chu

So BD Ma tie Dap an
1
2
3
4

5
6 7

X
7

■Ml8
wl9

10

Thanhphd H6 Chi Minh, ngay.. (hang ..nam 202..
DAI DIEN PHONG KHAO THIDAI DIEN BO MON



QUY TRINH TO CHlTC CHAM BAI -fff QT.-°^T______
THI TRAC NGHIEM BANG PHAN -f: Z JA, L ,

MEM MC TEST-LITE ["gwhw i«c. f / ^2025
Tran?: 1.3/H

BM.05/QT-03/KTTRLT^NG DAI HOC Y KHOA 
PHAM NGOC THACH
PHONG KHAO THI

KHOA-B0 MON:

BANG KET QUA CHAM
....................... Ngaythi:

Mamon

Ky thi:

Ca thi:
thi:

STT MSSV GhiHo Ten GT Ngay Sinh DiemLop SCD
1
2

3

4

5

6
7

8
9 V'.
10 •/

n
12
13
14
15
16
17
18
19
20

Tong so:
So SV > 5.0 diSm: 
So SV < 5.0 di4m:

....SV

....SV

....SV

TP. Ho Chi Minh, ngay thdng....ndm 20....
DAI DIEN PHONG KHAO THIDAI DIEN BO MON



TRU'dNG DAI HOC Y KHOA 
PHAM NGOC THACH
PHONG KHAO THI

CONG HOA XA HOl CHU NGHIA VIET NAM 
Doc lap - Tit do - Hanh phuc

Thanh pho Ho Chi Minh, ngdy thdng ndm 2025

BANG TONG HOP
noi dung dieu chinh quy trinh chant bdi thi true nghiem bangphdn mem MC-TEST

(QT-03/KT)

Noi dung dieu chinh

Bo sung Quyet dinh so 488/QD-TDHYKPNT ngay 19 thang 2 nam 2025 

cua Truong Dai hoc Y khoa Pham Ngoc Thach ve vice ban hanh “Quy dinh 

thi va to chuc thi tai Truong Dai hoc Y khoa Pham Ngoc Thach”.

Bo Quyet dinh so 4178/QD-TDHYKPNT ngay 04 thang 7 nam 2022 cua 

Truong Dai hoc Y khoa Pham Ngoc Thach ve viec ban hanh “Quy dinh thi 

va to chuc thi ket thuc hoc phan Truong Dai hoc Y khoa Pham Ngoc 

Thach”;

Tai lieu vien 

dan, tham

khao

NHAN SIT TONG HOP

Tran Thu Nga


