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I. MUC PICH VA PHAM VI AP DUNG

— Cong khai trinh tu cac buéc thuc hién chim thi bang phdn mém MC TEST-LITE
bai thi két thuc hoc phén

— Phan dinh 3 trach nhiém va quyén han cta céc bén lién quan trong qué trinh chim
bai thi tric nghiém bang phdn mém MC TEST-LITE

— Pam bao tinh nghiém tuc, khéch quan, cong bang va minh bach trong qua trinh
chdm bai thi tric nghiém bing phin mém MC TEST-LITE

II. D6i twgng va pham vi 4p dung:

1. Doi twgng: Khoa, Bo mén c6 st dung phin mém MC TEST-LITE chém thi, Phong
Khéo thi, Phong Tai chinh K& toén.

2. Pham vi 4p dung: Cac h¢ dao tao tai Trudng Dai hoc Y khoa Pham Ngoc Thach.

III. TAILIEU VIEN DAN

I Quyét dinh s6 1807/QD-TDHYKPNT ngay 04/3/2022 v& viée ban hanh Quy ché
dao tao trinh do dai hoc cua Truong Pai hoc Y khoa Pham Ngoc Thach;

2. Quyét dinh s6 2987/QD-TDHYKPNT ngay 11/5/2022 vé viéc ban hanh Quy ché
dao tao trinh do dai hoc cia Truong Dai hoc Y khoa Pham Ngoc Thach theo hoc ché tin
chi tr ndm hoc 2018 —2019;

3. Quyét dinh 7559/QD-TDHYKPNT ngay 01/11/2022 vé viéc ban hanh Quy ché
dao tao trinh do dai hoc danh cho sinh vién thudc khoa Y Viét Purc cla Truong Dai hoe Y
khoa Pham Ngoc Thach;

4. Quyét dinh s6 488/QD-TDHYKPNT ngay 19 thang 02 nam 2025 cta Hiéu trudng
Truong Dai hoc Y khoa Pham Ngoc Thach vé viéc ban hanh Quy dinh thi va té chirc thi tai
Truong Dai hoe Y khoa Pham Ngoc Thach.

IV.TU VIET TAT:

—~ BCN BM: Ban Chu nhiém Bo mon
— BM: BO mon

— CBChT: Cén bo cham thi

— CBCT: Cén b0 coi thi

- NLV: Ngay lam viéc

— P.KT: Phong Khao thi

— P.TCKT: Phong Tai chinh Ké toan
— SV: Sinh vién

~ MSSV: Mi s sinh vién

— SCP: S6 céu dung

— TS: Thi sinh
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V. NOIDUNG:
1. LUU PO CUA QUY TRINH

STT | TRACH NHIEM CAcBUOC THAUC e THOI GIAN
(Luu do)
|| -Khoa/BM Phan cong Trude ngay thi 07
NLV
i
-PKT 2 A Theo lich cong b
T i g bo
2 | _Kho a/BM T6 chirc cham thi e
v
-PKT Tra két qua chdm Ngay sau khi cham
3 |- Khoa/BM thi Bt ome
)
4 |-PKT,P.TCKT Theo dién giai
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2. DIEN GIAI QUY TRINH:

TT

Cong viée

Thoi
gian/
Dia
diém

Tl}(‘)i
diém

Trach

. Cach lam
nhiém

R =
Biéu mau

Buée 1

Phan cong

CBChT

Dua vao lich thi chinh
thire tir P.KT da cong bd,
BCN BM phén cong 01
giang vién chim thi

Trude
ngay thi
07 NLV

BCN BM

BM.02/QT-04/K T

Bwéce 2

T chire
chim thi

> Ban giao ho so' chim
thi:

- CBChT1 ban giao cho
CBChT2:

+ Danh sich phén cong
CBChT (ban gidy c6 chit
ky BCN BM)

+ Tép tin danh §éch dur thi,
dap an theo mau dé nhép
vao phan mém (lwu tdp tin
trén excel)

+ Ddp én (c6 xéac nhan cua
Trudng/Pho hoac Gido vu
BM va niém phong)

+ USB c¢6 dung lugng
trong t6i thiéu 2GB

- CBChTl nhan tr
CBChT?2: Tti bai thi CON
NIEM PHONG, cé chira
Danh séch ky tén cua sinh
vién dy thi (Danh séch ky
tén cua sinh vién co du chi
ky cua CBCT)

(lwu y: CBChTI: Cdn bé
cua BM; CBChT2: Cdn bo
cua P.KT)

» Boc 1§ bai thi
- CBChT1 boc 10 bai thi

trong t4i niém phong, dbi
chiéu so luong bai thi ¢o

Theo Ké
hoach da
cong bd

-PKT
- BM/Khoa

P.KT

BM.01/QT-
03/KT

Mau tip tin danh
sach thi sinh du
thi

BM.02/QT-
03/KT

Mau tép tin dap
an

BM.03/QT-
03/KT

Bién ban xu ly
sur ¢O0 cham thi
BM.04/QT-
03/KT

Bién ban stra 16i
bai thi
BM.05/QT-
03/KT

Bang két qua
cham thi

s
.
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Thoi
Congvige | Lrich Thoi | gian/ Ciich 3m Bidu mAu
nhiém diém bia
diém

trong tdi niém phong véi
Danh séch ky tén

- Truong hop c6 su sai
l&ch giira sb luong bai thi
thuc té va danh sach thi
sinh ndp bai, CBChT1 14p
Bién ban xir ly su ¢ chAm
thi va bao ngay cho Lanh
dao don vi t6 chirc thi xur

ly.

> Cham thi lan 1:

- CBChT1:

+ Chia bai thi thanh céc

xép déu nhau c6 sb lugng =
tir 20-30 bai thi P
+ Gidm sét qua trinh chdm | 2/
thi bang phin mém cua fit'\j. i
CBChT2 2\
- CBChT2 tao anh sao luu \j’?

bai thi lan 1, danh sach TS
du thi, cac bién ban lién
quan

- Tién hanh chim thi bing
phan mém

- Ghi nhan sira 13i bai thi
neu co

> Chém thi lan 2:

- CBChTI: Giam sét qué
trinh cham thi bing phan
mém ctia CBChT2

- CBChT2: Tao anh sao
luu bai thi 1an 2.

- Thue hién cham thi béng
phan mém.

- Dbi chiéu két qua véi
chdm lan 1. Néu ¢6 sai
léch, kiém tra va xtr ly k¥
thudt bai thi d6 & ¢4 02 1an
chim.
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TT

Cong viée

Trach
nhiém

Tl}(‘)’i
diém

Thoi
gian/
Dia
diém

Cach lam

A x
Biéu mau

- Thuc hién cac bién ban
khi ¢6 su ¢b cham thi.

> Tong hop két qua
sau hai lan chim:

- Sau khi déi chiéu két qua
02 vong chim, xur ly sai
s6t (néu ¢6). CBChT2 xuit
Béng két qua chim tir
phan mém chim thi.

- 02 CBChT ky vao Bang
két qua chdm

Bwéce 3

Tra
qua cham
thi

két

- BM
- PKT

Ngay sau

khi hoan

tit chdm
thi

PKT

Sau khi hoan tat viéc chAm
thi :

- CBChT1 niém phong tui
bai thi

- CBChT2:

+ Tra Bang két qua cho
BM qua 02 hinh thirc: thu
dién tir va 01 ban cling

+ Chép toan b anh sao luu
bai thi, danh sach ki tén,
cac bién ban lién quan va
két qua chdm cho BM vao
USB

Bwéce 4

Chim
cong

- BM

-PKT
- P. TCKT

Chim
cOng sau
ca chim

va

Quyét

toan
cudi mdi

Quy

PKT

- 02 CBChT ky tén danh
sach cham cong

- PKT thyc hién chim
cong sau mdi ca cham thi
va thuc hién hd so quyét
toan theo Quy

- Chi phi thyc hién theo
Quy ché chi tiéu ndi bo
cua Nha truong
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HUONG DAN NIEM PHONG TUI BAI THI:

1 ! ". i % 1. Déan mép phong bi bang hd uét hoac keo.
Lo g - . N P
[ ] i e e T i 2. Ky tén tai 5 vi tri “X” dugc danh diu trén hinh.
: . Dan bang keo trong ¢ 3 duong mép phong bi,
e 'i dam bao bang keo nam trén céc chit ky.
X i

VI. HO SO LUU

STT Tén ho so Hinh thirc lru Noi lru Thoi gian luu
Danh sach phén cong CBCT,
I CBAChTA; Ké hoﬂach thi; Danh_ sacl‘l Van ban PKT
phan cong nhan su tham gia ky
thi, Danh sach ky tén 4
Bién ban xir Iy su ¢6 chim thi PKT (ban |  Hét khoa
2 may; Bién ban xr ly 16i khi chdm Vin ban chinh), k|
thi (néu co) BM (ban sao)
r It i B o " :F
3 Bai thi, Pdp 4n da dugc niém, Vin ban PKT .
phong -
g i P KT, 10 nam sau tot 3
4 Béang diém Vién ban BM nghiép
VIL QUAN Li RUIRO
TT Noi dung riii ro Bién phap khiic phuc

CBChT khong ndm viing quy trinh | CBChT tham khao Quy dinh, quy trinh chim thi.
1 | chim thi

- T6 chirc lay y kién phan héi cta céc bén lién

Khoa, BM, céc bén lién quan ¢6

uan v€ quy trinh.
2| nhiing kho khn khi thyc hign quy | 9 = Y = .
trinh - Cdc bén lién quan thyc hién theo Quy dinh, quy
trinh dd thong nhat.

3 BM thay d6i ngay chim thi dot xuét BM soan Phiéu chuyén néu ro ly do thay ddi lich
s0 v6i lich cham thi chinh thuc cham thi gri P.XT

4 BM thay d6i nhan su chédm thi so véi | BM soan Rhiéu chuyén néu ro ly do thay doi
Danh sach CBChT da np cho P.KT. | nhén su cham thi gui P.KT
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VIII. CAC BIEU MAU

TT

Tén biéu mau

Ky hiéu

Danh sach phan cong CBChT

BM.02/QT-04/KT

2 | Méu tap tin danh séch thi sinh dy thi BM.01/QT-03/KT
3 | Mau tép tin dép an BM.02/QT-02/KT
4 | Bién ban xir ly su ¢ chdm thi BM.03/QT-03/KT
5 | Bién ban stra 18i bai thi chdm bing phin mém BM.04/QT-03/KT
6 | Bang két qua chim thi BM.05/QT-03/KT
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MAU TAP TIN PAP AN

BM.02/QT-03/KT

mamon made cautron

dapan
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BM.03/QT-03/KT
TRUONG PAI HOC Y KHOA CONG HOA XA HQI CHU NGHIA VIET NAM
PHAM NGOC THACH Djc ldp — Ty do — Hanh phiic
PHONG KHAO THi

BIEN BAN XU LY SU CO CHAM THI

Hém nay, vao ltc ....... el N S TVRAY v 0ons ! S /202....
Dia diém: Phong Khéo thi (LAu 6, khu A2)
HOC PRAN: oeorvvveeveeessi e eeeeeeeeeeesessesee e eseseses oo e eeeseeeeeseeeoeeoeeee
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Phong Khao thi va Bo mén théng nhét giai quyét su ¢ chédm thi nhu trén./.

DAI DIEN BO MON DAI DIEN PHONG KHAO THi
(Ky va ghi ré ho tén) (Ky va ghi vé ho tén)
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TRUONG DAI HQC Y KHOA PHAM NGOC THACH
PHONG KHAO THi

BM.04/QT-03/KT

CONG HOA XA HQI CHU NGHIA VIET NAM

Dic lap - Ty do - Hanh phiic

BIEN BAN SUA BAI THI LOI

CHAM THI BANG PHAN MEM

Ky thi: Ngay thi:
Ca thi:
STT Miu tin S&'ﬁ" - e tt“ s:m & — Ghi chi
So BD Ma de Pap dn
1
2
3
4
5
6
7
8
9
10
Thanh phé Hé Chi Minh, ngay .. thang ..nam 202..
DPAI DIEN BQ MON PAI DIEN PHONG KHAO THi
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MEM MC TEST-LITE eyt
, BM.05/QT-03/KT
TRUONG DAI HOC Y KHOA
PHAM NGOC THACH KHOA-BQ MON: ......
PHONG KHAO THI
BANG KET QUA CHAM
Kythi: e Ngdythi: i
Cathi:  ....ccawammnsmmns ﬂl\f:l L
STT | MSsV Ho Tén GT | NgaySinh | Lép | SCP | Piém g:‘u'
1
2
3
4
5
6
7
8 N\
9 =)
10 ;/:
11 //
12
13
14
15
16
17
18
19
20
Téng sb: ... SV
S6 SV > 5.0 diém: weem SV
S6 SV <5.0 diém: ...SV
TP. Ho Chi Minh, ngay ... thang ..... néim 20....

PAI DIEN BO MON DAI DIEN PHONG KHAO THi




TRUONG DPAI HOC Y KHOA CONG HOA XA HOI CHU NGHIA VIET NAM
PHAM NGOC THACH Déc 1ap — Tu do — Hanh phiic

PHONG KHAO THi

Thanh phé Ho Chi Minh, ngay ~ thdng — ndm 2025

BANG TONG HOP

ngi dung diéu chinh quy trinh chém bai thi tric nghiém bing phdn mém MC-TEST

(OT-03/KT)

N¢i dung diéu chinh

Tai liéu vién
dan, tham

khao

B6 sung Quyét dinh s6 488/QD-TDHYKPNT ngay 19 thang 2 ndm 2025
cia Truong Pai hoc Y khoa Pham Ngoc Thach vé viéc ban hanh “Quy dinh
thi va t6 chir thi tai Trudng Pai hoc Y khoa Pham Ngoc Thach”.

Bo Quyét dinh s6 4178/QD-TPHYKPNT ngay 04 thang 7 nim 2022 cia
Truong Dai hoc Y khoa Pham Ngoc Thach vé viéc ban hanh “Quy dinh thi
va to chirc thi két thuc hoc phan Truong Pai hoc Y khoa Pham Ngoc
Thach”;

NHAN SU TONG HQP

Tran Thu Nga




