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QUY TRINH TO CHUC CHAM BAI 5202

THI TRAC NGHIEM BANG PHAN [0 i e 1 /6 2025
MEM ZIPGRADE ——

I. MUC PICH

- Cong khai trinh tu cdc budce cham bai thi tric nghiém bang phan mém Zipgrade

- Phan dinh rd rang trach nhiém va quyén han ctia cac bén lién quan trong qua trinh
chim bai thi tric nghiém bang phin mém Zipgrade.

- Pam béo tinh nghiém tac, khach quan, céng bing va minh bach trong qué trinh
chdm bai thi tric nghiém biang phan mém Zipgrade.

I1. POI TUQNG VA PHAM VI AP DUNG

1. Déi twong: Khoa, B6 mén sir dung phin mém Zipgrade cham thi, Phong Khao thi,
Phong Tai chinh Ké toan

2. Pham vi ap dung: Cac hé dao tao tai Truong Dai hoc Y khoa Pham Ngoc Thach.

III. TAI LIEU VIEN DAN

1. Quyét dinh s 1807/QD-TPHYKPNT ngay 04/3/2022 vé viéc ban hanh Quy ché
dao tao trinh d§ dai hoc cua Truong Pai hoc Y khoa Pham Ngoc Thach;

2. Quyét dinh s6 2987/QD-TPHYKPNT ngay 11/5/2022 vé viéc ban hanh Quy ché
dao tao trinh d6 dai hoc cua Truong Dai hoc Y khoa Pham Ngoc Thach theo hoc ché tin
chi tir nam hoc 2018 — 2019;

3. Quyét dinh 7559/QD-TDHYKPNT ngay 01/11/2022 vé viéc ban hanh Quy ché
dao tao trinh do dai hoc danh cho sinh vién thudc khoa Y Viét Dtrc cia Truong Dai hoc Y
khoa Pham Ngoc Thach;

4. Quyét dinh s6 488/QD-TPHYKPNT ngay 19 thang 02 nim 2025 ctia Hidu trudéng
Truong Pai hoc Y khoa Pham Ngoc Thach vé viée ban hanh Quy dinh thi va to chic thi tai
Truong Pai hoc Y khoa Pham Ngoc Thach.

IV. TU VIET TAT:

- BCN BM: Ban Chu nhiém Bo mon
- BM: BO mon

- CBChT: Can bo chdm thi

- NLV: Ngay lam viéc

- P.KT: Phong Khao thi

- P.TCKT: Phong Tai chinh K¢ toan
- SV: Sinh vién

- MSSV: Mi s6 sinh vién

- SCD: S6 cau dung

- TS: Thi sinh



QUY TRINH TO CHUC CHAM BAI
THI TRAC NGHIEM BANG PHAN

Ma so: QT-02/KT

Lan ban hanh: 02

Ngay hiéu lec: Uy 16 12025

MEM ZIPGRADE Trang. 3713
V. NOIDUNG:
1. LUU PO CUA QUY TRINH
c , CAC BUOC THU'C HIEN THOI GIAN
ST | TRaCK NHEM (Luu dd) GIAI QUYET
| |-Khoa/BM Phan cong Trude ngay thi 07
NLV
2 sl Té chirc chim thi Theo lich cong bo
- Khoa/BM cia PXT
v
; -PKT Trd két qua chém Ngay sz?u khi cham
- Khoa/BM thi cho Khoa/BM thi xong
|
4 |-PKT,P.TCKT Theo dién giai




QUY TRINH TO CHUC CHAM BAI
THI TRAC NGHIEM BANG PHAN
MEM ZIPGRADE

Ma so: QT-02/KT

Lan ban hanh: 02

Ngay hiéu lec: A/ £ /2025

Trang: 4/13

2. DIEN GIAI QUY TRINH:

TT

Cong viéce

Trach
nhiém

Thm
diém

Thoi
gian/
Dia
diém

Ciach lam

Biéu miu

Buoce 1

Phan cong
CBChT

BCN BM

Trude
ngay thi
07 NLV

Dua vao lich thi chinh
thire tir P.KT da cong bd,
BCN BM phan cong giang
vién chdm thi

BM.02/QT-
01/KT
Danh séch
phan cong

Bwoc 2

Té chire
chim thi

-PKT

BM/Khoa

Trong
budi
chdm thi

P.KT

> Ban giao ho so chim
thi:

- CBChT ban giao cho
chuyén vién P.KT duoc
phan cong phu trach:

+ Dép én (c6 xéc nhén cua
Trudng/Pho hodc Gido vu
BM va niém phong)

+ Danh séch phan cong
Cén bo chdm thi (ban gidy
¢6 chir ky BCN BM) cho
P.KT

- CBChT nhan tir chuyén
vién P.KT dugc phén cong
phu tréch:

+ Ti bai thi CON NIEM
PHONG, c¢6 chra Danh
sach ky tén cua thi sinh du
thi

+ But bi muc do va cac vat
tu khac phuc vu cho qua
trinh cham thi.

>Boc 19 bai thi

- CBChT1 boc 1o bai thi
trong tui niém phong.
CBChT déi chiéu s6 luong
bai thi cé trong tui niém
phong véi Danh sach ky
tén

BM.01/QT-
02/KT

Phiéu chdm
thi tric
nghiém danh
cho CBChTI

BM.02/QT-
02/KT

Phiéu chdm
thi tric
nghiém danh
cho CBChT2

BM.03/QT-
02/KT

Bang két qua
cham thi trac
nghiém

BM.04/QT-
02/KT

Bién ban xur
ly su co cham
thi




QuUY TRi_NH TO CHUC CHAM BAJ |2/2s% QT-02/KT

Lan ban hanh: 02

THI TRAC NGHIEM BANG PHAN [0 i teeop /672005

MEM ZIPGRADE —T
Thoi
Clgvige | Lvoch Thei | gian/ Cich 1am Biéu mu
nhiém diém bia
diem

- Trong truong hgp phat
hién c6 su sai léch giira s6
lugng bai thi thuc té va
danh séach thi sinh ndp bai,
can lap Bién ban xir Iy su
¢ chim thi va bao ngay
cho lanh dao don vi t6
chtre thi xur 1y.

>Cham thi ldn 1:
CBChT1 dang nhap vao
tai khoan Zipgrade cua
BM bang dién thoai/may
tinh bang c4 nhan hoic
BM:

- Tao ky thi (lan cham 1)
-Nhap/quét dap an theo
tung ma de

- Tién hanh quét timg bai
thi cia TS

- Nhép sé céu ding vao
Phiéu chiam thi tric
nghiém danh cho
CBChT1

> Chéam thi lan 2:
CBChT2 dang nhap vao
tai khoan Zipgrade cua
BM béang dién thoai/may
tinh bang cd4 nhan hodc
BM:

- Tao ky thi (1an chim 2)
-Nhéap/quét dap an theo
ting ma dé

- Tién hanh quét timg bai
thi cia TS

- Nhap sd cau ding vao
Phiéu chdm thi tric
nghiém danh cho




Ma s6: QT-02/KT

QUY TRINH TO CHUC CHAM BAIL [} 7 5o

THI TRAC NGHIEM BANG PHAN [ oo te: 2 £ 12025

MEM ZIPGRADE Trang: 6/13
Thoi
TT | Congvige | Lrach Thor | gha Cich lam Bidu miu
nhiém diém Dia
diém
CBChT2

> Xir Iy tinh hudng két
qua hai lAn chim khac
nhau:

S6 cau dung khong tring
khép (léch tir 01 cau tro
[én): Hai CBChT chém lai
bai thi bang phuong phap
thii cong, mdi can bo chdm
01 lan trén Phiéu chim
theo quy dinh

> Tong hop két qua
sau hai lAn chim:

- Sau khi chdm 02 vong ¢
két qua trung khop, hai
CBChT nhép sb cau ding
vao Bang két qua cham thi
tric nghiém

(Luwu y: Néu BM chim thi
tai van phong Khoa-BM,
GV thuc hién quy trinh
twong tw va ghi hinh
minh chieng qud trinh
thuc hién)

Sau khi hoan tat viéc cham

thi CBChT:
’ - Niém phong tui dap én,
Tra ket -BM Sau khi tui bai thi
Buéc3 | qua cham chamthi | P.KT | . Ban giao cho chuyén
thi -PKT xong vién P.KT dugc phan cong

phu trach: Phiéu chim
vong 1, vong 2; Bang két
qua téng hop (ban chinh)




QUY TRINH TO CHUC CHAM BAI
THI TRAC NGHIEM BANG PHAN

Ma so: QT-02/KT

Lan ban hanh: 02

2 Ngay hi¢u re))) /(; /2025
MEM ZIPGRADE Trang. 7113
Thoi
TT | Céongvige | 1rach HoL” | g/ Cich 1am Biéu miu
nhiém diém Dia
diem
Chim - 02 CBChT ky tén danh
cong sach cham cong 3 ;
sau ca - PKT thl{c hién ’cham
Ché -BM chim va C‘?ng sau r_r:6i ca chim tl:i
Buoc 4 " R Quyét PKT | Va thuc hién hd so quyét
e -1 toan toan theo Quy
-P. TCKT . B bt e tiae
cudi =, Sl PHi thue hi€n theo
moi Quy ché chi tiéu ndi bo

Quy

cua Nha truong




QUY TRINH TO CHUC CHAM BAI 2505200
THI TRAC NGHIEM BANG PHAN [ ooy higu tucotr) 1672025

Ma sé: QT-02/KT

MEM ZIPGRADE Trang: 8/13
VL. HO SO LUU
STT Tén ho so Hinh thirc luu Noi luu Thoi gian luu
" e . P.KT (ban
y  [Denbusachthi siphdy iy Ban gidy chinh), BM Hét khoa
ten )
(ban sao)
Danh séch phan cong CBCT, Hét khoa
CBChT; Ké hoach thi; Danh " P.KT
2 . A A 3 Ban giay
sach phéan cong nhéan su tham (Ban chinh)
gia ky thi
Bién ban xir Iy su ¢6 cham thi ' P.KT (ban Hét khoa
3 | mdy; Bién ban xtr ly 101 khi Ban giay chinh), BM
cham thi (néu co) (ban sao)
Phieu cl}amq thi, bAang lfet qua o P.XT, BM 10 nfm s ti
4 | cham thi, bang két qua phuc Ban giay . , hia
khio (Ban chinh) ngniep
5 T.l{l bai thi, tii dap an da dugc Bin giy PKT Hét khoa //
niém phong /, >
Poan ghi hinh chém bai thi \%
6 | (NéuBM khong chim thi tai Video BM 21 ;ha;i ; ttu \%
P.KT) gay m’)‘
/
VIL. QUAN Li RUI RO
TT Noi dung rii ro Bién phap khic phuc

CBChT khong nim vimg quy trinh
cham thi

CBChT tham khao Quy dinh, quy trinh cham thi

1 duoc chuin bi sin tai cac phong cham thi
- Té chirc tép huén dinh ky vao dau nam hoc cho
giang vién ve cdc quy dinh, quy trinh lién quan

Khoa, BM, cic bén lién quan gap kho | dén cong tac khao thi.

2 | khan khi thue hién theo quy trinh - Dinh ky ra sodt, chinh sira cac quy dinh, quy
trinh dya trén y kién phan hoi tir cdc bén lién
quan.

3 BM thay dé}i ngay chim thi dot xuat so BM gui Email bao P.KT dé P.KT sdp xép lai lich

véi lich cham thi chinh thirc cham thi cho phu hop.

, |BM thay ddi nhan sy cham thi so véi | BM giri lai Danh sach cit CBChT cép nhat cho

Danh sach CBChT da ndp cho P.KT.

PKT




Ma s6: QT-02/KT

QUY TRINH TO CHUC CHAM BA[ 5 2- Q02K

THI TRAC NGHIEM BANG PHAN Nedy hicu uc: ) I 12025

MEM ZIPGRADE Trang 9113
VIIL. CAC BIEU MAU
TT Tén biéu miu Ky hiéu
1 | Danh sach phéan cong CBChT BM.02/QT-04/KT

2 | Phiéu chim thi tric nghiém danh cho CBChT]1 BM.01/QT-02/KT

Phiéu chim thi trfic nghiém danh cho CBChT2 BM.02/QT-02/KT

4 | Bang két qua chim thi tric nghiém BM.03/QT-02/KT

5 | Bién ban xir Iy su ¢b chim thi BM.04/QT-02/KT




QUY TRINH TO CHUC CHAM BAI 7550520
THI TRAC NGHIEM BANG PHAN [ i icu hees o2ty /€ /2025

Ma s6: QT-02/KT

MEM ZIPGRADE S 05
BM.01/QT-02/KT
TRUONG PAI HOC Y KHOA - X 2 ; = .
PHAM NGOC THACH CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG KHAO THi

Dgc ldp - Tw do - Hanh phic

PHIEU CHAM THI TRAC NGHIEM CBChT1

B9 mon:
Mon thi:

(Chidm vong 1)

Ngay thi:
Déi tuong:
S6 lugng bai thi:

wn
o I

Ma
phach/MSS
\4

Ho va tén Lép SCP | Piém | Ghi chu

Bl W N -

Tp. Ho Chi Minh, ngay ... thdng ... nim 202...

CAN BQ CHAM THI 1
(Ky va ghi ro ho tén)



QUY TRINH TO CHUC CHAM BAJ | 2456 QT-02KT

THI TRAC NGHIEM BANG PHAN [, .. e 1€ 12025

MEM ZIPGRADE Trang. 1113
BM.02/QT-02/KT
TRUONG DATHQC Y KHOA CONG HOA XA HQI CHU NGHIA VIET NAM
PHAM NGOC THACH Doc lip - Tu do - Hanh phic
PHONG KHAO THI '

PHIEU CHAM THI TRAC NGHIEM CBChT?2

(Chim vong 2)

B mon: Ngay thi:
Mon thi: Ddi tugng:
S lugng bai thi:

Ma
phach/MSS | Ho va tén Lép SCD | Piém | Ghi chi
\4
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Tp. H6 Chi Minh, ngay ... thang .... nam 202...
CAN BQ CHAM THI 2



Ma sé: QT-02/KT

QUY TRINH TO CHUC CHAM BAI ;-5

THI TRAC NGHIEM BANG PHAN [0 e 0 /6 202

MEM ZIPGRADE

Trang|  BAL.03/QT-02/KT

TRUONG DAI HOC Y KHOA
PHAM NGOC THACH

PHONG KHAO THi Doc lap - Tw do - Hanh phic

BANG KET QUA CHAM THI TRAC NGHIEM

Bg mon: Ngay thi:
Mon thi: Péi tuong:
S6 luong bai thi:

CONG HOA XA HQI CHU NGHIA VIET NAM

STT

Ma CBChT1 | CBChT2 hlfet q"lf';
Phach/ | Hovatén | Lép MIGEE Wil
MSSV SCP | Piém | SCP | Piém | SCP | Piém

Ghi
chu

¥
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Tp. Ho Chi Minh, ngay ... thang .... ndm
CAN BO CHAM THI 1 CAN BO CHAM THI 2
(Ky va ghi ré ho tén) (Ky va ghi ro ho tén)

202...
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TRUONG PAI HOC Y KHOA CONG HOA XA HQI CHU NGHIA VIET NAM
PHAM NGOC THACH Djc lap — Tu do — Hanh phiic

PHONG KHAO THI

Thanh phé H6 Chi Minh, ngay  thang  nam 2025

BANG TONG HQP
ndi dung diéu chinh quy trinh chdm bai thi tric nghi¢m bang phan mém zipgrade
(OT-02/KT)
Noi dung diéu chinh

Tai liéu vién

dan, tham khao

B sung Quyét dinh s 488/QD-TDHYKPNT ngay 19 thang 2 nam 2025
ciia Truong Pai hoc Y khoa Pham Ngoc Thach vé viéc ban hanh “Quy dinh
thi va to chuc thi tai Truong Dai hoc Y khoa Pham Ngoc Thach”.

Bo Quyét dinh s6 4178/QD-TPHYKPNT ngay 04 thang 7 nam 2022 ciia
Truong Dai hoc Y khoa Pham Ngoc Thach vé viéc ban hanh “Quy dinh thi
va to chuc thi két thic hoc phén Truong Dai hoc Y khoa Pham Ngoc
Thach”;

Quan ly rui ro

Bo sung thém noi dung tai phan 2:

- T6 chirc tap huén dinh ky vao dau nam hoc cho giang vién vé céc
quy dinh, quy trinh lién quan dén cong tac khao thi.

Binh ky ra sot, chinh sira cac quy dinh, quy trinh dua trén y kién phan hoi
ttr cac bén lién quan.

Ho so luu

Diéu chinh:
+ Doan ghi hinh chdm bai thi (Néu BM khong chim thi tai P. KT), thoi gian
Iuu: 01 thang ké tur ngay cham thi.

NHAN SU TONG HQP

Tran Thu Nga







