Mé s6: OT-04/HTOT

QUY TRINH HUONG DAN SINH VIEN | Ln ban hanh: i 0
NUGC NGOAI SANG THUC TAP G | Ngay higu hwe: U7 02024

CAC CO SO Y TE TAI TP.HCM Trane:
rang: 1/22
Bién soan Xem x%{ ,
/,.:\_\‘ ST
Chir ky Rt /L/,/ A1 HO

N Tk 7,
Hotén | LéThira Kim Tién | Nguyeén Ngoc Van Phuwong | Phung Dl’l’chﬁ:?%yén Thanh Hiép

Chuce A n Trudong Phong Hop tac Phong Bao dam A
danh Chuyén vién Québc t4 cht lugng Hiéu trudng
THEO DOI SUA DOI

Ngay Noi dung sira doi Lan Ban hanh




Ma s6: OT-04/HTOT
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1. MUC PICH
- Quy dinh trinh tu thu tuc va phén cong trach nhiém trong viéc hudng dan sinh vién nudc

ngoai sangrthuc tap tai cic co s y té tai TP.HCM ctia Truong Dai hoc Y khoa Pham Ngoc
Thach. .

- Thong nhat viéc thu'c hién va kiém soét tién d6 cong viéc; phan dinh rd trach nhiém, quyén
han trong thuc thi cong viéc cia céc don vi lién quan.

- Dam béo trinh tu cdc bude trién khai va thuc hién, tao su gan két va phoi hop chat ché
gifta cac don vi trong cong viéc.

1. POI TUQONG VA PHAM VI AP DUNG
L Pbi tuong: cac ca nhan; cac don vi thudc, truc thude Truong va cdc cé nhén, td chirc
quoc t€ ¢o lién quan.
2. Pham vi 4p dung: Quy trinh nay dugc ap dung cho viéc huéng dan sinh vién nudc ngoai
sang thuc tap & cac co sd'y té tai TP.HCM.

I1I. TAI LIEU VIEN DAN, THAM KHAO

- Thong tu sb 30/2018/TT-BGDDT ngay 24 thang 12 nam 2018 ctia Bo Gido duc va bao
tao ban hanh quy ché quan ly nguoi nudce ngoai hoc tap tai Viét Nam.

- Luat Nhép céanh, Xuat canh, qua canh, cu tri cia nguoi nude ngoai tai Viét Nam ngay 16
thang 6 nam 2014; Luat sb 51/2019 stra ddi, bd sung mot s6 diéu cta Luat Nhap canh, Xuét canh,
qua canh, cu tru cua ngudi nudc ngoai tai Viét Nam ngay 25 thang 11 nam 2019; Luét sb
23/2023 stra d6i, bd sung mot sb didu cia Ludt Nhap canh, xudt canh, qua canh, cu trd cia ngudi
nudc ngoai tai Viét Nam ngay 24 thang 6 nam 2023.

- Nghi quyét s6 45/NQ-HPT-TDHYKPNT ngay 28 thang 01 nam 2022 ctia Hoi dong
Truong Truong Dai hoc Y khoa Pham Ngoc Thach vé viéc ban hanh Quy ché to chtrc va hoat
dong cta Truong Pai hoc Y khoa Pham Ngoc Thach;

- Quyét dinh sb 2608/QD-TDHYKPNT ngay 19 thang 4 ndm 2022 cta Trudong Pai hoc Y
khoa Pham Ngoc Thach vé viéc ban hanh Quy ché to chic va hoat dong cuia Phong Hop tac
Quodc té Truong Pai hoc Y khoa Pham Ngoc Thach.

IV. PINH NGHIA, CHU VIET TAT

1. Pinh nghia

- Sinh vién nuée ngoai la sinh vién, hoc vién, nghién ciu sinh nude ngoai... dén hoc tap,
kién tap, nghién ctru ngan han tai Truong, tai Phong kham Da khoa thudc Trudng hoac tai cac co
s6'y té tai TP.HCM theo thoa thuan hop téc giita Truong va cac don vi quoc té hodc theo dé xudt
tir cac don vi thudc/truc thudc Trudng.

- Pon vi d& xuét 1a don vi truc tiép lién hé, tiép nhén thong tin va chiu trach nhiém chinh
trong viéc dé nghi, chuan bi ho so va hudng dan sinh vién nudc ngoai sang thuc tap tai cac co s
y té tai TP.HCM.

- Don vi lién quan 1a cdc Phong/Khoa/Bo mdn/Trung tAm c6 lién quan dén viéc dé nghi,
tiép nhén, chudn bi va huéng dan sinh vién nudc ngoai sang thuc tap tai cac co so y té tai
TP.HCM.

2. Chir viét tat

- BGH: Ban Gidm hiéu
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- CSYT: Co sd'y té tai TP.HCM
- CV: Chuyén vién

- CVan: Cong van

- DVDX: Don vi dé xut

- DVLQ: Don vi lién quan
-PTQT: Péi tac qubc té

- GVHD: Giang vién/Bac si/Ngudi huéng dan SVNN tai CSYT
- KH: Ké hoach

- LBDV: Lanh dao don vi

- NLV: Ngay lam viéc

- P.HTQT: Phong Hop tac Qubc té

- P.QLTHLS: Phong Quan ly thuc hanh 1am sang
- P.TCKT: Phong Tai chinh K& toan

- P.TTPC: Phong Thanh tra-Phap ché

- PT: Phiéu trinh

- QT: Quy trinh

- SVNN: Sinh vién nudc ngoai

-SYT: S&'Y té Thanh phé Hd Chi Minh

- TDHYKPNT: Truong Bai hoc Y khoa Pham Ngoc Thach

- VPT: Van phong Truong
V.NOQI DUNG

1. Lwu d6 ciia quy trinh

’ ] ’ THOT
STT TRACH CAC BUOC THUC HIEN GIAN
NHIEM (Luu do) GIAI
QUYET
BGH ‘ Khi ¢é nhu
1 bTQT, Nhu cau thuc tap ctia SVNN cAu phat
bVbX sinh
v
A A LA e s X 1e1a Tuy thude
) PVDX T1epA nhén, thu tha:1p t’hor}g '[.lAn, c.}iuan bi bd — 3 i
ho so SVNN va céc tai liéu lién quan < 101
T tiép nhén

v
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THOI
STT TRACH CAC BUOC THUC HIEN GIAN
NHIEM (Lwu do) GIAI
| QUYET
v
3 bVDX PT, KH dinh kém b6 hd so gii cac PVLQ 03 NLV
P.HTQT, v
P.QLTHLS, Tiép nhan PT, KH va bo hd so tir DPVDX,
4 P.TTPC, 26p v diéu chinh (néu co) 05 NLV
P.TCKT, VPT
Y
DVDX. VPT DVDX diéu chinh theo gop ¥, gui VPT trinh 03 NLV
> : ky BGH PT, KH vi bo hd so
|
v ‘
Khong dong y
BGH Xem xét bo ho so va phé duyét 03 NLV
6 p Y
PT, KH -
Dong y
A4
P.HTQT tiép nhan bo hd so tir DVDX, soan
7 | PHIQL VAT CVin xin phép CSYT, VPT trinh ky BGH [+ 04 NLV
v
Khong dong y
3 BGH Xem xét bo hd 50 va phé duy¢t 03 NLV
CVan gui CSYT
Péng y
v
VPT PHTQT VPT cho Sé), nhéan ban, d(’)ng déu, PHTQT 02 NLV
7 ’ g1 CVan xin phép va bo ho so dén CSYT
<
Khong dong y Ty thude
10 CSYT Xem xét bd hd so, giri CVan phuc déap vé thoi gie}n
TPHYKPNT ‘ phan hoi
Dong y cua CSYT
Soan CVan gui SYT thong tin SVNN qua
P.HTQT, VPT : i . N
11 Q | thue tap tai CSYT, giri VPT trinh ky BGH ‘ OINLV
v ‘
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] , ’ THOI
STT TRACH CAC BUOC THUC HIEN GIAN
NHIEM (Luu do) GIAI
| QUYET
Khong déng
BGH Xem xét bo hd so va phé duyét
12 CVin giri SYT 03NLV
Pong y
v
VPT cho s6, nhan ban, déng déu, P.HTQT
VPT, PHTQT . > ’ Nt
13 Q g1 CVan xin phép va bd ho so dén SYT 02NLV
v
Khéng dong y Ty thude
14 SYT Xem xét bo ho so, giri CVan phiic dép vé thoi gian
TPDHYKPNT o phan hoi
ey cia SYT
v
P.HTQT, -
PVDX P.HTQT phoi hop BPVDX va cac DPVLQ xin
15 BVLO thi thuc (visa) cho SVNN (néu cén) 05 NLV
v
P.HTQT, . .
DVD(; P.HTQT phéi hop DVDX va cac PVLQ Trong tho
16 ’ tiép d6n, quan 1y SVNN gian SVNN
bVLQ | thuc tap
v
P.HTQT, —— s
DVDX Tong két, bao cdo BGH, thanh toan kinh phi Sau,khl ket
17 DVLO SVNN thue tap, luu hd so thic dot
Q l thuc tap
v
18 Két thuc quy trinh huéng dan
SVNN sang thuc tap

>
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2. Dién giai lvu d6
Thoi o
TT | Céng viée Trach Thei diém | 520 Cich lam Biéu mau/Sin
nhiém Dia pham dau ra
diém
- Thu ngé,
. BGH T chi dao BGH, tur Cong van,
Buwéc | Nhu cau thue PTQT Khi ¢6 nhu DTQT, tir cac don vi Email tir
1 tap cia SVNN DVDX cau phét sinh thudc/truc thude bTQT...
Truong. - CVan ndi bd
Truong.
- DVDX tiép nhan théng .
tin, trao ddi voi SVNN | 110 MUOPE.
thuc tap, lién h¢ CSYT lidu véu cou
va GVHD. 5 dgiv\fé’i ihu’c
- DVDX chuan bi bd ho l‘d sinh n.u’é'c
so cua SVNN thuc tap P v
g i bao g@)m: ngoai tai cac
Tiep nhﬂan, 1. So yéu Iy lich (CV) Cb:YT TP.HCM
thu thap 2. Ho chiéu (passport) thong qua
Buge | thong tin, Khi ¢6 phét  Tho b (6 notwgy, | TPHYKPNT”
) chuén bi bd bVbX sinh theo nhu ;)n (Le ti]er o fg e (International
hd so SVNN chu thuc té vone L Student
N siren motivation) :
va cac tai licu U Internship
o 4. Thu gi6i thiéu cua . ,
lién quan . ) . Requirements
Hiéu truong/Trudng i Medical
khoa/Lanh dao t DTQT |, """ "
noi SVNN dang hoc Fuacilities
tap/nghién ciu (Létter of Affiliated With
Ap/nght . PNTU) da ban
Recommendation) X \
A1 . hanh ngay
5. Bién ban ghi nhé 24/01/2024
(MOU) (néu cb) ’
- bVDX thuc hién PT,
KH dinh kéem b6 ho so &
Bude 2 gui cac DVLQ.
1. Phi€u trinh xin phép
cho SVNN qua thuc tap )
tai CSYT TP.HCM - Phiéu trinh
Buée | PT, KH dinh Sau khi da 03 (bao gom cdc chit ky BM.01/0T-
uoce . A A A 1A theo trinh tu: 04/HTQT
kém b ho so bVbX hoan tat bo A <
3 iri cde PVLQ hd so NLV | a. Chit ky cla lanh dao - Ké hoach
g bVDX, néu DVbX la BM.02/QT-
B0 mon thi phai cé chit | 04/HTOT

ky cta lanh dao Khoa
truc tiép quan 1y BO

mon: chiu trach nhiém
vé chuyén mon, ngudi

hudng dan SVNN tai
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Thoi
TT | Céng viée Trach Thei diém | 22% Cich 1am Biéu mau/San
nhiém Dia pham dau ra
diem

CSYT.

b. Chit ky lanh dao
P.HTQT: chiu trach
nhiém cac ndi dung
thudc chuyén mon hop
tac quc té, tha tuc xin
phép cho SVNN qua
thuc tap, géop y bVDX
b sung hé so (néu
can), tham muu gui cac
DVLQ khéc (tung
truong hop cu thé).

c. Chit ky lanh dao
P.TTPC: chiu trach
nhiém x4c minh tinh
phap 1y cia DTQT (néu
can), ndi dung cac van
ban phap luat lién quan
(néu co).

d. Chir ky 1anh dao
P.TCKT: chiu trach
nhiém cac ndi dung lién
quan dén van dé thu chi
kinh phi SVNN (néu
o).

d. Chit ky lanh dao
P.QLTHLS: chiu trach
nhiém lién hé, xin phép
va quan ly SVNN tai
CSYT. .

e. Chit ky 1anh dao
VPT: chiu trach nhiém
vé thé thire van ban, céc
noi dung lién quan dén
chuyén mén VPT.

¢&. Chir ky BGH: phé
duyét, thong qua chu
truong, ky/khong ky
CVan xin phép.

2. K& hoach tiép nhan
SVNN trong d6 can dé
xuét cu thé cong tac cac
DVLQ hd tro trude
trong va sau ky thuc tap
ctia SVNN, kinh phi t6
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TT

Cong viée

Trach
nhiém

Thoi diem

Thoi
gian/
Pia

diem

Cach lam

Biéu mau/San
pham dau ra

chure ky thuc tép...

Bwéc

Tiép nhén PT,
KH va b hd
so tr DPYDX,

gop y dicu
chinh (néu c6)

P.HTQT,
P.TTPC,
P.QLTHLS,
P.TCKT,
VPT

Sau khi nhan
PT, KH va bd
hd so tur
bVDbX

05
NLV

1. P.HTQT:

- CV P.HTQT d6éi chiéu
va kiém tra thong tin,
kiém tra ho so, ra soat va
g6p y theo ding chuc
nang nhiém vu P.HTQT.
- Sau khi hoan tit ra
soat, kiém tra, CV tham
muu va dé xut y kién,
Truong P.HTQT gép y
vao PT, ky xé&c nhén.

- Truong hop thiéu hd
so/can phai chinh stra
lai: Chuyén tra bo hd so
vé DVDX chinh sira, bo
sung.

- Truong hop da hd so,
khéng can chinh sira:
chuyén lai cho PVDX
dé chuyén tiép cac
DVLQ gbp y.

Luuy:

- Toan bd hd so ban scan
gui qua email P.HTQT
secri(@pnt.edu.vn,

- PT, KH va b hé so
ban sao gii vé P.HTQT
gop y trude khi trinh cac
don vi khac gép y va ky
xac nhéan.

- PT, KH va bo
hd so ¢o chit
ky cua lanh
dao cac
DVLQ.

Bwoc

PVDX diéu
chinh theo
gop y, gui

VPT trinh ky
BGH PT, KH
va bd hd so

DVDX,
VPT

Sau khi phém
lai b ho so
tor cac DPVLQ

03
NLV

1. PVDX: tiép nhan lai
PT, KH va bd hd so da
duoc kiém duyét tir cac
DVLQ, sira dbi, bd sung
theo gép y cua céac
PVLQ (néu can).

2. VPT: trinh ky BGH.

- PT, KH, Bo
hd so hoan
chinh
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Thoi )
TT | Céngviéc Trach Thoi diém | 23V Cich lam Biéu mau/San
nhiém Dia pham dau ra
diém
1. Xem xét, dua ra chu
truong.
2. Phé duyét PT, KH.
3. Tra bd hd so. _Bb hd so di
3 - Truong hop BGH ¢6 chu truong
Buge | Xem x?’t b ho \ ’ 03 kl}(”)nAg d?ng y: Chuyén va phé duyét ti
so'va phé BGH VPT trinh ky tra bo ho so vée PVDBX NI
6 n NLV S BGH: dong y
duyét PT, KH (quay lai budc 2). . hodic khon
- Truong hop BGH dong e ¥ £ /,;./Q;
y: chuyén lai cho VDX | 478 Y /,( N2
dé thuc hién chi dao ctia E;;’f oA
BGH (thuc hién tiép z\\ Di
budc 7). g
PHTQT tiép - P.HTQT soan CVan CVinx
nhén bo ho so o xin phép CSYT cho phép CS¥
Buée tor PVDX, P.HTQT, Sap k}’ll ?han 04 S,VNN qua thl_{c tap, cho SVNI
soan CVian lai bd ho so dinh kém bd ho so da AL
7 : . VPT A N NLV . A 21 thuc tap
xin phép da phé duyét dugc duyét & budce 6. BM.03/0T-
CSYT, VPT - P.HTQT gui VPT trinh 04 /HTQT
trinh ky BGH ky BGH.
1. Phé duyét CVan
2. Tra b ho so
Xem xét by hd - Truong hop BGH 7
so' va phé khong dong y: Chuyén . am
B‘;"C duyét BGH | VPT trinh ky N(fv tra bd hd so vé P.HTQT fvaﬁ,‘i; y
CVan gui (quay lai budc 7). oe Ky duye
CSYT - Truong hop BGH dong
y: chuyén lai P.HTQT
thuc hién budc tiép theo.
VPT cho s6, - VPT gho s6, nhan ban,
nhan ban, déng dau. Can
Bugc| déngdfu, | ypp | Saukhinhdn | oy |-P.HTQT gui CVan xin &S;iaé‘éiag i
9 P.HTQT gui PHTQT lai b ho so NLV phép va bo ho so dén va bd hd so
CVain xin ' da phé duyét CSYT. i

phép va bd hé
so den CSYT

- P.HTQT theo dai va
lién hé CSYT (khi cAn).

SVNN
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Lan ban hanh: 01
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CAC CO SO Y TE TAI TP.HCM raner
rang: 10/22
Thoi o
TT | Céng viée Trach Thoi diém | 22V Cach lam Biéu mau/Sin
nhiém Dia pham dau ra
diém
- CSYT nhan CVan va
bd hd so, xem xét dong
Tuy |y tiép nhan hay khong
thuoc | tiép nhan SVNN.
Xem xét bd hd Khinhgn | hoj |- CSYT phic dép bang
Buée - oiti CViin ‘CVan.va bd gian | Van ban vé TDHYK _ CVin ohiic
805 gl X CSYT hoé so xin phé PNT P
o N phép \ . DR
10 phiic dap veé N phan I’ dap tor CSYT
TPHYKPNT u noi | ruonghop C3YT
TBHYKPNT 101 | khéng dong y tiép nhan:
cia | chuyén lai PVDX
CSYT | - Truong hop CSYT
ddng v tiép nhan: thuc
hién tiép budc 11.
Soan CVan - P.HTQT soan PT,
gwi SYT CVan xin phép SYT cho | - CVan xin
A thong tin Khi nhan SVNN qua thuc tép, phép SYT cho
Buéc | SVNN qua P.HTQT, CVan phi 01 | dinh kém bd ho so va SVNN thue
11 | thue tap tai VPT dip f:l é)slxlfc'r NLV | CVan ddng y tiép nhan | tap
CSYT, gui SVNN cua CSYT. BM.04/0T-
VPT trinh ky - P.HTQT gui VPT trinh | 04/HTOT
BGH ky BGH.
1. Phé duyét CVan
2. Tra b hd so
Xem xét bd ho - Trudong hop BGH
so' va phé khong dong y: Chuyén . an
B;’ZO ¢ duyét BGH | VPT trinh ky N(fv trd bo hd so vé P.HTQT éflag,dgu N
CVin gii (quay lai buéc 11). I Ky QU
SYT - Trudong hop BGH dong
y: chuyén lai P.HTQT
thuc hién budc tiép theo.
VPT cho so, - VPT cho s0, nhan ban,
nhan ban, déng dau. o an
Buée dong dﬁul . P.HTQT, S.auAkhi nhém~ 02 - P.,HTQTAgﬁ;i CVéP Xin ég;agéiag dhu
13 P.HTQT g VPT lai bd ho so da NLV phép va bo ho so dén Vi bd hd so
CVin xin phé duyét SYT. i

phép va bj ho
so dén SYT

- P.HTQT theo doi va

lién hé SYT (khi can).

SVNN
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Thoi )
TT | Céngvige Trich Théi diém | S12% Ciich Iam Biéu mau/San
nhiém Dia pham dau ra
diém
- SYT nhan CVan va bo
hé so, xem xét dong ¥
Tuy | tiép nhan hay khong tiép
thudc | nhan SVNN. ‘
A LA Khi nhan i | -SYT phuc dap ban
Buge | om xet bo ho CVinvibg | oo | van bin vé THHYK. —
woce | so, gui CVan SYT hd so xin ph glan PNT - CVan phutc
2 el A phép . . (s
14 phuc dap ve N phan . dap tu SYT
TPHYKPNT tu hai | Lruonghop SYT
TDHYKPNT 01| khéng dong v tiép nhan:
cia | chuyén lai BPVDX
SYT |- Truong hop SYT ddng
y tiép nhan: thuc hién
tiép budc 15.
-DbVDX va cac PVLQ
cung cap céc thong tin
cho P.HTQT dé xin thi
thuc (visa) SVNN.
- P.HTQT tién hanh cac
thu tuc theo quy dinh
P.HTQT phébi ctia Cuc quan ly xuét v ‘
hop PVDX va A nhap canh TP.HCM dé | - B ho so xin
Bude | cac PVLQ xin PEI\IIE%(T’ Kl::lé(lzlotgeu 05 nop hd so cho SVNN. thi thuc (visa)
15 | thi thwe (visa) DVL Q’ SVNN/DVDX NLV | -P.HTQT nép hé so va | cho SVNN.

chq SV‘NN
(néu can)

Jiy bién nhan.

- Sau khi ndp hd so xin
thi thuc (visa) cho
SVNN thanh cong,
P.HTQT gui thong tin
dé SVNN nhén thi thuc
(visa) tai Lanh su Quan
Viét Nam & nudc ngoai.

- Bién nhan.
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Ngay hiéu lyc: ... /..../J2024
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Thoi
TT | Congviée Trach Thoi diém | 221 Céich 1am Bi¢u mau/Sin
nhiém Dia pham dau ra
diem
- Sau khi hoan tt hd so
xin phép thuc tap
SVNN, P.HTQT lam
Phi€u chuyén dén
Khoa/Bo mon tiép nhan
SVNN (néu c0), thong
bao vé thoi gian dia y
diém va chuyén nganh (;}inzl;
thuc t@p... Khoa/Bo mén
- PHTQT gui thong tin phu tréch G &p
dén S YN cac quy szh nhin SVNN
thup tap, cac ho so can (néu c6)
thiét cho viéc thuc tép, CThi thue
] huéng dan dén Truong (Visa) hodic
P.HTQT phoi lam thu tuc... Thi thue dien
| hopPVDXva | P.HIQT, Trong thoi - DVDX phdi hop véi A
Budée . . Yy tir (E-Visa)
16 cac DVLQ bVDX, gian SVNN | CSYT | P.HTQT tiép don Rewistration
tiep dén, quin DVLQ thuc tap SVNN, yéu cau: - Reg
, X form
ly SVNN + Cung cap passport,
. . BM.05/QT-
Visa/E-visa 04/HTOT
+ Dién Registration -
form. . R.?belp tA
 Sau khi SVNN déng | (Pién nhén)

B A BM.06/QT-
phi thue tép, P.HTQT 04/HTOT
cung cap cho sinh vién: | - Hoéa don dién
+ Receipt (Bién nhén) tir (E-Invoicé)
+ Hoéa don dién tu (E-

Invoice)
- Sau khi hoan thanh tha
tuc tai Truong, PVDX
huéng dan SVNN sang
thuce tdp tai CSYT da xin
phép.
- P.HTQT luu hd so
Téng két, bao S.’VNN’ t9ng hop thong A 1A
40 BGH ) tin bao cao. - B3 ho so
,’ P.HTQT, Sau khi két -DVDX va P.HTQT SVNN.
Buwéc |  thanh todn . X R N
. , DVDX, thac dot thuc phoi hop thuc hién viéc | - HO so thanh
17 kinh phi N o ] - ;
SVNN thue bVLQ tap chi tra kinh phi cho toan kinh phi
n N CSYT, GVHD va chi SVNN thue tép
tap, lvu ho so
e phi quan 1y SVNN cho
cac BDVLOQ.




QUY TRINH HUONG DAN SINH VIEN

Ma so: QT-04/HTOT

Lan ban hanh: 01

NUOC NGOAI SANG THUC TAP O Ngay hiéu luc: ... /..../2024
CAC COSO Y TE TAI TP.HCM Trane:
rang: 13/22
Thoi )
TT | Céng viée Trich Thei diém | 220 Cich lam Biéu mau/Sin
nhiém Dia pham dau ra
diém
Ket thic qu 1A
Bude | trinh hu'(gngy P}')P\I;D%{T’ S’au khi keF Luu hd so phuc vu minh | - Ban gbe/ban
o , thac dot thuc , T 1a
18 dan SVNN PVLQ tap ching. scan/hinh anh
sang thuc tap :
VL. HO SO LUU
STT Tén ho so Hinh thire luu Noi luu Thoi gian luu
So yéu,l}'/ lich (CV), Bn gbc Hb so luu tai
Ho chiéu (Passport) DVDX, PHTQT
Thu bay té nguyén vong
(Letter of motivation)
! Thu gio1 t}g@u cua ch‘f Ban sao + ban scan Hb so luu tai R
truong/Trudng khoa/Lanh .
dao tir DPTQT noi SVNN mau bVLQ
dang hoc tap/nghién ctru
(Letter of Recommendation)
. ‘ Ban gbe HoO so luu tai
7 Bién ban ghi nh¢ (MOU) PHTQT 05 nam
(néu co) Bén sao + ban scan Ho6 so luu tai
mau DVDX, DVLQ
Ban gbc Ho6 so luu tai VPT
3 Phiéu trinh gtii BGH BAn sao + bin sean Ho so luu tai 05 ndm
BM.01/QT-04/HTQT mau bVbX, P.HTQT,
DVLQ
Ban gbc Ho6 so luu tai VPT
‘ v Ho so luu tai
K¢ hoach dén tiep SVNN Ban chinh : <
4 DVDX, P.HTQT 05 nam
BM.02/QT-04/HTQT Ban sao + ban scan Hb so luu tai
mau bVLQ
Ban gbc Ho so luu tai VPT
Cong van xin phép CSYT . ; Ho so luu tai
5| cho SVNN thue thp Ban chinh P.HTQT, CSYT 05 nim
BM.03/QT-04/HTQT Ban sao + ban scan Ho so luu tai
mau bVDX, bVLQ
Ban chinh Hb so luu tai VPT
¢ | Cong van phan hoi tur H6 so luu tai 05 n3m
CSYT Ban sao + ban scan | P.HTQT, bVDX,
) _ bVLQ
Cong van xin phép SYT Ban goc HO};? lmi tal V.PT
7 | cho SVNN thuc tap Bén chinh > HOTSS’T“‘CJS?T 05 nam
BM.04/QT-04/HTQ1 Ban sao + ban scan Ho6 so luu tai

~aC :;"

S



QUY TRINH HUONG DAN SINH VIEN

Ma sé: OT-04/HTOT

Lén ban hanh: 01

NUOC NGOAI SANG THUC TAP 0] Ngay hiéu luc: ... /..../2024
CAC CO SO Y TE TAI TP.HCM Trane:
rang: 14/22
STT Tén ho so Hinh thic luu Noi luu Thoi gian luu
mau bVbX, bVLQ
Ban chinh Ho6 so luu tai VPT
A < s 1A s HO so luu tai o
8 | Cong van phan hoi tu SYT Ban sao + ban scan | P.HTQT, DVDX, 05 nam
DVLQ
Phiéu chuyén Khoa/Bo Ban gbc Ho so hAm tr:;u
9 | mon phu trach tiép nhan Kh;oa/BQ mon 05 nam
SVNN (néu co) Ban sao + ban scan HE so luu tai
P.HTQT, bVbX
10 Thi thuc (Visa) hoac Thi Ban sao + ban scan Ho6 so luu tai 05 nim
thuc dién tr (E-Visa) mau P.HTQT
1 Registration form Ban gbc HO so luu tai 05 nim
BM.05/0QT-04/HTOT P.HTQT
) o R Ban géc Gui SVNN,
12 Receipt (Bién nhan) P.HTQT 05 nim
BM.06/QT-04/HTQT Béan sao, ban scan Ho so luu tai
mau bVbX, bVLQ
Ban dién tu Gui SVNN
13 | Hoa don dién tr (E-Invoice) | Ban sao, ban scan Ho so luu tai 05 nam
mau P.HTQT

VII. QUAN LY RUI RO

STT Noi dung rii ro

Bién phap khic phuc

phi hop dé 4p dung.

Su thay dbi cua van ban quy pham
phap ludt dan dén ndi dung xay
dung trong quy trinh khdéng con

cho phu hop.

P.HTQT t6 chitc ldy ¥ kién cac PVLQ dé trinh BGH,
quyét dinh diéu chinh, bo sung nhiing quy dinh méi

DBVDX va cdc DPVLQ khong thong
nhat duge y kién v€ n6i dung trong
PT, KH hoéc vé€ ho so cia SVNN

DVDX chu déong lién hé va thdng nhét nodi dung trong
PT, KH véi cac DVLQ.

Trudng hop céc bén van khong thdng nhit duge y kién
thi xin phép y kién tir BGH.

BGH ra quyét dinh cudi cing, PVDPX va cac DVLQ
thuc hién.

CSYT/SYT khoéng dong y tiép

nhan SVNN thuc tap

SVNN khong qua thuc tap

bVbX phdi hop véi P.HTQT va cac BVLQ lién hé,
trao doi voi CSYT/SYT tim hi€u nguyén nhén, giai
phép khac phuc.

Truong hop cac bén van khong thdng nhat duoc ¥ kién
thi xin phép y kién tr BGH.

BGH ra quyét dinh cubi cing, PVDX va cac BVLQ
thuc hién.

DVDX phéi hop v6i P.HTQT lién h¢, trao doi voi
SVNN hoac quan ly SVNN tim hiéu nguyén nhan.
DbVDX thuc hién PT bao cao BGH va cac DPVLQ.




Ma so: QT-04/HTQOT
Lan ban hanh: 01

QUY IRiNH HUGNG DAN SINH an:N
NUQC NGOA:I SANG THUC TAP O Ngay hiéu lyc: ... /..../2024
CAC CO SO Y TE TAI TP.HCM Trane:
. rang: 15/22

VIII. CAC BIEU MAU

\BM.01/QT-04/HTQT — Phiéu trinh|

TRUONG DPAI HOC Y KHOA CONG HOA XA HOI CHU NGHIA VIET NAM
PHAM NGOC THACH Poc lap — Tw do — Hanh phic
PON VLioossrrerrssesssnerisnnene,
So: ... /PTr-...... o
Thanh pho H6 Chi Minh, ngay ...... thang ... nam 20......
PHIEU TRINH
Veé viéc ......
- Do khén: ............

Kinh gtri: - Hiéu trudng;

- Pho Hiéu trudng;

- Phong/Khoa...

1. Tém tét noi dung can trinh:

.
- : ;T
e £ 4

' .
AR

- Cdn cik phdp 1y (néu c6):

A



QUY TRINH HUGNG DAN SINH VIEN
NUGC NGOAI SANG THUC TAP O
CAC CO SO Y TE TAI TP.HCM

Ma s6: QT-04/HTQT

Lan ban hanh: 01

Ngay hiéu lyc:

e /12024

Trang: 16/22

Kinh trinh ldnh dao thong qua./.

Dinh kém:

- Van ban tham muu;

- Ho so lién quan (néu co).

Ngay ...... thdng ... ... nam 20...
TRUONG KHOA/PHONG

(Ky va ghi 18 ho tén)

Ngay ...... thang ... ... nam 20...
TRUONG PHONG TCKT

(Ky va ghi rd ho tén)

Ngay ...... thang ... ... nam 20...
PHO HIEU TRUONG

(Ky va ghi 10 ho tén)

Ngay ...... thang ... ... nam 20...
TRUONG BO MON/ PON VI
(Ky va ghi 1o ho tén)

Ngay ... ... thang ... ... nam 20...
TRUONG PHONG TT-PC

(Ky va ghi o ho tén)

Ngay ... ... thdng ... ... nam 20...
VAN PHONG TRUONG

(Ky va ghi 16 ho tén)

Ngay ...... thang ... ... nam 20...
HIEU TRUONG

(Ky va ghi 16 ho tén)

Ngay ...... thang ... ... nam 20...
NGUOI TRINH
(Ky va ghi r6 ho tén)

Ngay ...... thdang ...... nam 20...
TRUONG PHONG HTQT

(Ky va ghi r6 ho tén)

Ngay ...... thang ...... nam 20...
TRUONG PHONG QLTHLS

(Ky va ghi 18 ho tén)



Ma s6: QT-04/HTOT

QUY TRINH HUONG DAN SINH VIEN [ Ldnban hanh: 01

NUOC NGOAI SANG THUC TAP O Ngay hiéu lyc: ... /..../J2024

CACCOSOY TE TAI TP.HCM Trang: 17/22

BM.02/QT-04/HTOT — Ké hoacli

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Doc lip — Tu do — Hanh phiic
TRUONG DAI HOC Y KHOA
PHAM NGOC THACH
Sb: /KH-TDHYKPNT Thanh phé H6 Chi Minh, ngay — thdng  ndm 20...
KE HOACH
vé viéc ......

Can ctr ..., Truong Dai hoc Y khoa Pham Ngoc Thach (Truong) xay dung Ké
hoach ..., cu thé nhu sau:

I. Muc dich, yéu cu:

II. Thoi gian — Pia diém t6 chirc:
- Thoi gian du kién t6 chirc:

- Hinh thic t6 chie:

- Pia diém:

III. N§i dung t6 chirc:

IV. Phén cong nhiém vu:

STT NOI DUNG CONG VIEC BO PHAN PHU TRACH
I ]
2 ]
V. Kinh phi
A. NHAN SU PHUC VU (néu c6)
So S6 Don A DPon vi thuc
Noi dung Iwgng 2 S Re Thanh tien A
I buoi gia/buoi hién
(nguwoi)
1. Ban Chi dao
2. Ban T chie
3. Ban H4u can
Téng (1+2+3...) = A
B. CHI PHI KHAC (néu c6)
A S6 Ny . A Don vi
Noi dung lwgng Don gia Thanh tién thue hién




QUY TRiNH HU’(’)‘NG DAN SINH VI@N
NUGC NGOAI SANG THUC TAP O
CAC COSO Y TE TAI TP.HCM

Ma sé: QT-04/HTQT

Lan ban hanh: 01

Ngay hiéu luc: ...

/....02024

Trang: 18/22

Vé may bay

Khach san

Chi phi di lai

Qua tang

TONG CONG (A+B)

Bang chit: ...............

Trén day la ké hoach t6 chic ... D& nghi cac don vi trién khai thuc hién./.

Noi nhin: HIEU TRUONG

- Ban Giam hiéu;
- ... (dé thuc hién);
-Luu: VT, ... (..._.).




Ma so: QT-04/HTOT
QUY TRINH HUGNG DAN SINH VIEN [ Ldn ban hank: 01

NU’o'"C NGOAI SANG THUC TAP O Ngay hiéu lyc: ... /..../12024
CAC COSOY TE TAI TP.HCM Trane:
. rang: 19/22

IBM.03/QT-04/HTQT — Céng vin xin phép CSYT cho SVNN thuc tip|

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Doc lap — Tw do — Hanh phic
TRUONG PAI HOC Y KHOA
PHAM NGOC THACH
Sb: /TDHYKPNT-... Thanh phé Ho Chi Minh, ngay — thing — ndm 20... ...

V/v ... dn thuc tap tai ...

Kinh gui: ......

Trong khu6n khé hop tac qudc té va trao ddi giang vién, sinh vién, Truong Dai hoc Y
khoa Pham Ngoc Thach (Truong) xin gidi thiéu:

GIOI | QUOC | SOHO

TINH | TICH | CHIEU TRINH BO

STT HO VA TEN

1 |- - - - -

La sinh vién nam .../nghién ciu sinh chuyén nganh ..., mong mudn dugc thuc tap/kién
tap tai ...... , cu thé nhu sau:

Dia diém: ......

Thot gian: ......

Nguoi huéng dan: ...

Ban Giam hiéu Trudng xét thiy viée trao dbi va tao didu kién cho sinh vién/ nghién cim

sinh nay dén thuc tap tai ....... rat bo ich va can thiét cho viéc nang cao trinh d¢ chuyén moén cia
sinh vién/ nghién ctru sinh cling nhu gép phan mé rong quan hé hop tdc quoc t€ cua Truong va

Kinh trinh ...... xem xét, chdp thuén va géi cong van phuc dap cho Trudng, dong v cho
sinh vién/ nghién cuu sinh nay dugc thuc tap/kién tap tai ...... de Trudng cé thé tien hanh céc
tht tuc tiép theo, xin phép ti€p nhan trong thoi gian nhu trén.

Moi théng tin vé& ndi dung cong van, xin vui long lién hé ..., Dién thoai: ..., Email:...
Tran trong kinh chao.
* Pinh kém: ..../.

Noi nhin: HIEU TRUONG

- Nhu trén; T )
- HT va c4c PHT; (ky va ghi ro ho tén)

-Luu: VT, ..., ...(...).




Ma sé: QT-04/HTOT

QUY TRINH HUONG DAN SINH VIEN [ -Lan bar harh: 0]
NUQC NGOA”I SAI\EG THUC TAP O Ngay hiéu lyc: ... /..../2024
CACCOSOY TE TAI TP.HCM Trane:
) rang: 20/22

IBM.04/QT-04/HTQT — Céng viin xin phép SYT cho SVNN thue tip)

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Déc lap — Tu do — Hanh phiic
TRUONG DAI HOC Y KHOA
PHAM NGQC THACH
Sé- JTDPHYKPNT-. .. Thanh phd Ho Chi Minh, ngay — thing — nam 20...
V/v sinh vién nuéc ngoai thudc ... dén
thuc tap tai ...
Kinh gui: - S Y Té Thanh phd Hd Chi Minh.

Trong khuon khé hop téc quéc té va chuong trinh trao dbi sinh vién thuc tap, Truong DPai
hoc Y khoa Pham Ngoc Thach (Trudng) xin giéi thiéu:

GIOI | QUOC | SOHQ
TINH | TICH | CHIEU

STT HO VA TEN TRINH DO

1 |- - - - -

La sinh vién ndm .../nghién ctru sinh chuyén nganh ..., mong muon dugc thuc tap/kién
tap tai ...... , cu thé nhu sau:

Dia diém: ......

Thoi gian: ......

Ngudi huéng dan: ...

Ban Gidm hiéu Trudng xét thay viée trao d01 va tao diéu kién cho sinh vién/ nghién ctru
sinh nay dén thue tap tai ..., rAt ho ich va can thiét cho viée nang cao trinh dd chuyén mén ciia

sinh vién/ nghién ciru sinh cing nhu gép phin md rong quan hé hop tac qudc té cua Truong
va ...

Kinh trinh Ban Gidm déc S& Y t& xem xét, chdp thudn, géi cong vin phuc dép cho
Truong va tao diéu kién cho sinh vién/ nghién ctru sinh nay dugc dén thuc tap tai ...... trong thoi
gian nhu trén.

Moi thdng tin v€ ndi dung cong van, xin vui long lién hé ..., Dién thoai: ..., Email:...
Tran trong kinh chao.

* Pinh kém: ..../.

Noi nhin: HIEU TRUONG
- Nhu trén; o i
- HT va céc PHT; (ky va ghi o ho tén)

-Luu: VT, ..., ...(...).



Ma s6: QT-04/HTQT
QUY TRINH HUONG DAN SINH VIEN [ £dn ban hank: 01

NUOC NGO%I SANG THUC TAP O Ngay hi¢u lyc: ... /..../2024
CAC CO SOY TE TAI TP.HCM Trane:
. rang: 21/22

IBM.05/QT-04/HTOQT — Registration form

PHAM NGOC THACH UNIVERSITY OF MEDICINE - HO CHI MINH CITY
INTERNATIONAL COLLABORATION OFFICE

REGISTRATION FORM

Registration number: ............2000.

FUHNEINIET ot cccccmmnini s s scecacanbans s ee e setsnerass s et esacatasbe e s s et tscerasssnasensaae Sex: M/ F

Day of birthe i Place of birth: ..o
B AR} S U R U U U TUR

AT Lt e e e e

| | O O PR OO PN

Passport NUIMIDEIT ... o e et e

Duration: from

(Encl: copy of passport and visa)

L8 1 P O U USROS RO UPRURIURIN

Faculty/ Study Tavel Lo e

DIUration of STAZEL ..o e e

SPECIAIIY T Lo i e e e e e areeees

Complete particulars of the original university manager in case of emergency:
FUIl N AIDIC, L e e e e
FUNCHOIIT L. e et et e e e e

Email: o Tel Fax: oo

Address i Ho Chi MInh City: oo e e e

Ho Chi Minh City, ... ..o
Full 0ame: e

Signature

Foreign students 20......



Ma so0: QT-04/HTOT
QUY TRINH HUONG DAN SINH VIEN [ Ldn ban hank: 01

NU’Q'C NGOAI SANG THU’C TAP O Ngay hiéu luc: ... /..../2024
CAC COSOY TE TAI TP.HCM

Trang: 22/22

IBM.06/QT-04/HTQT — Receipt (Bién nhin)|

PHAM NGOC THACH UNIVERSITY OF MEDICINE
02 Duong Quang Trung Street, Ward 12, District 10, Ho Chi Minh City

RECEIPT
Bién nhin
Date:
é\-jg(}}«’
No:
Sa

Received from:

Nhan ca

The sum of $450USD: VND
86 tién ASOUSD tinh thanh

In words: four hundred and fifty US Dollars

Béng el bon trim nam nueai do la My

Iixchange rate for 1 USD = VND
T7 gice qui doi 1 USD ra tidn Viér

For: Application fee for elective placement at the Pham Ngoc Thach University of Medicine

16 khodan: Lé phi dang kv thye tap lim sang tai Triveng Dai hoe Y khoa Pham Ngoc Thaeh

Addressee’s signature International Collaboration Officer Student’s signature

PHAM NGOC THACH UNIVERSITY OF MEDICINE
02 Duong Quang Trung Street, Ward 12, District 10, Ho Chi Minh City

RECEIPT
Bién nhin
Date:
N
So

Received from:

Nhan eua

The sum of $450USD: VND
86 rien A30USD tiuk thanh

In words: four hundred and fifty US Dollars

Bing ehiv: bon tréam nam nuei do la Ay

Fixchange rate for { USD = VND
T3 gid qui doi 1 USD ra tidn Viér

For: Application fee for elective placement at the Pham Ngoce Thach University of Medicine

16 khodn: Lé phi dang kv thyee t@p lam sang tai Trivong Dai hoe Y khoa Pham Ngoe Thach

Addressee’s signature International Collaboration Officer Student’s signature



