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PAI HOC Y KHOA PHAM NGOC THACH )
. : . : ¢ Trang: 2/21

I. MUC PiCH

- Théng nhét trinh ty tha tuc va phan cbng trach nhiém trong viéc xin phép co quan cé
tham quyeén — S& Thong tin va Truyén thong Thanh pho H6 Chi Minh cap phép cho Trudong Dai
hoc Y khoa Pham Ngoc Thach td chire hdi nghi/hoi thao cé yéu t6 nude ngoai.

- Chuén héa viéc thuc hién va kiém soét tién do cong viée duoc thuén tién; phan dinh 1o
trach nhiém, quyén han trong thuc thi cdng viéc cia moéi don vi lién quan.

- C4c don vi lién quan dé dang ndm bét duoc trinh tu cac bude trién khai va thuc hién,
dong thoi tao su gan két va phoi hop chét ché véi nhau trong cong viée.

II. POI TUQONG VA PHAM VI AP DUNG

1. Béi tugng: Tt ca cac don vi thude va truc thude Truong.

2. Pham vi dp dung: Ap dung cho qua trinh xin phep co quan c6 thim quyen t6 chic hoi
nghi/ hdi thao ¢6 yéu td nude ngoai voi quy mod khac nhau va co lién quan dén nhiéu don vi khac
nhau trong Trudng.

III. TAI LIEU VIEN DAN, THAM KHAO

Quyet dinh s6 06/2020/QD-TTg ngay 21 thang 02 nam 2020 cua Thu tuong Chinh phu
vé viée to chire va quan Iy hoi nghi, hoi thao qudc té tai Viét Nam;

- Nghi quyét sb 45/NQ-HPT-TPHYKPNT ngay 28 thang 01 nam 2022 cua Hoi dong
Truong Truong Pai hoc Y khoa Pham Ngoc Thach vé viéc ban hanh Quy ché to6 chic va hoat
dong cia Truong Dai hoc Y khoa Pham Ngoc Thach;

- Quyét dinh s6 2608/QD-TDHYKPNT ngay 19 thang 4 nam 2022 cua Truong Pai hoc Y
kho,a P}lam Ngoc Thach vé viéc ban hanh Quy ché t6 chic va hoat dong cia Phong Hop tac
Quoc té Truong Dai hoc Y khoa Pham Ngoc Thach.

IV. PINH NGHIA, CHU VIET TAT
1. Pinh nghia

- Hdi nghi/hdi théo ¢ yéu td nude ngoai 13 hoi nghi/hdi thao do cac don vi/td chirc/ca nhan
qudc t& ¢ nguyén vong dén lam viéc va hop tac t6 chiic véi Trudong Dai hoc Y khoa Pham Ngoc
Thach hodc do Ban Giam hiéu/Phong/Khoa/B6 mén/Trung tdm cta Truong ket nbi, moi hop tac
va phéi hop t chirc, bdo céo tai Trudong, nham xic tién hop tac va mé rong mdi quan hé qubc té
cua Truong.

- Pon vi d& xuét 1a don vi truc tiép lién he, tlep nhén thong tin va chiu trach nhiém chinh
trong viéc chun bi va td chirc hdi nghi/hdi thao c6 yéu té nude ngoai.

- Pon vi lién quan la cac Phong/Khoa/Bd mon/Trung tdm cé lién quan dén viéc chudn bi
va thuc hién t6 chirc hdi nghi/hdi thao cé yéu td nudc ngoai.

2. Chir viét tat

- BGH: Ban Giam hiéu

- CV: Chuyén vién
-bVDX: Pon vi dé xuét

- DVLQ: Don vi lién quan
-DTQT: Péi tac qudc té
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- KH: Ké hoach
- LBDV: Lanh dao don vi
- NLV: Ngay lam viéc
- P.HCQT: Phong Hanh chanh Quan tri
- P.HTQT: Phong Hop tac Qubc té
- P.TTPC: Phong Thanh tra - Phép ché
- PT: Phiéu trinh
- QT: Quy trinh
- STT va TT: S& Thong tin va Truyén théng TP.HCM
- TDHYKPNT: Truong Pai hoc Y khoa Pham Ngoc Thach
- VPT: Van phong Truong
V.NOI DUNG
1. Luwu dd caa quy trinh
grr | TRACH CAC BUGC THU'C HIEN THOI GIAN
NHIEM (Lwu do) GIAI QUYET
Nhu cdu t6 chire hoi nghi/hdi
BGH thao ¢6 yéu to nudc ngoai: tir chi Khi ¢ nhu ciu
! PVDX dao ciia BGH, tir DTQT, tir céc phat sinh
don vi thudc/truc thudc Truong
v
5 PVPX Tiép nhan, thu thap thong tin, chuan bi hd so |« Khi ¢6 nhu cau
va bién soan PT t6 churc hoi thao < phat sinh
v L
Thiéu ho so PVPX gfIi hé)
Tiép nhan théng tin,‘kiérp so trudc 60
3 P.HTQT tra, gop y PT, yéu ciu bd ngay ké tu
sung va tra ho so vé DVDX ngay tb chirc
trinh tiép cac DPVLQ
. 02 NLV
Dii ho so
\4
, | pvbX Tiép nhén lai PT va b hd so tir P.HTQT, 05 NLV
Cac DVLQ chuyén cac BVLQ gép y
A\ 4
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DPAIHOC Y KHOA PHAMNGOC THACH | ., o,
rang:
STT TRACH CAC BUOC THU'C HIEN THOI GIAN
NHIEM (Luu dd) GIAI QUYET
A\ 4
Tiép nhan lai PT va bd ho so tir cac DVLQ,
5 PVDX tong hop y kién gop ¥, diéu chinh, gtii VPT 03 NLV
trinh BGH
Y
Tiép nhan PT va bo ho so tt DVDX,
6 Vet trinh ky BGH OINLV
1
Khéng dong v
Xem xét va phé duyét
7 BGH PT. KH 03 NLV
\4
g DVDX Nhén lai-PT va bo h'c‘A)A SO, gu:1 bénwscan PT vé 01 NLV
P.HTQT, thuc hién chi dao cuia BGH
I
2
bVDX Phéi hop v6i P.HTQT hoan tét cac hd so
9 | PHTQT va giti STT va TT 03 NLV
\4
10 | PHIQT Nop hd so dén STT va TT 01 NLV
) 4 Khong dong v
. STT va TT tiép nhan hd
11 STTvaTl SO va tra quyét dinh cap 30 NLV
phép to chic hoi thao
Pong y
v
P.HTQT P.HTQT tiép nhan quyét dinh va chuyén VPT
12 VPT dong moc cong vin dén 01 NLV
\ 4
VPT VPT chuyén Quyét dinh ¢6 mdc cong vin
13 dén qua hop thu E-Office cua cac DPVLQ 01 NLV
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STT TRACH CAC BUGC THUC HIEN THOI GIAN
NHIEM (Luu do) GIAI QUYET
bVDbX tlep nhan quyet dinh ¢6 moc cong van
14 bVbX dén va tién hanh to chire hoi nghi/ hdi thao c6 01 NLV
yeu t6 nude ngoai
A 4
PVDX, D\A/D)Sthuc '111¢f1.ba(7) cé(? .torklg
két hoi nghi/ hoi thao gui vé
15 P.HTQT 4 A 01 NLV
: P.HTQT sau khi chuong trinh
két thuc

2. Dién giai luvu d6

Thoi .
R . Trach Thoi gian/ s Biéu mau/San
TT | Congvie nhi¢m diém Dia Céch lam phim diu ra
diém
1. Cong vin dén
A R (Cong van cua
Rl cau (0 UBND TP.HCM,
nehi/hoi thio Cong van tur cac So
cégyéu t6 nuoc ., C A Bfl 1 r‘lgz‘inh, Cér}g
Buobc | ngoai: tir chi BGH Khi c6 I?hl c6 chi dao ]%GH, n%lu cau | van tur gon vico nh'u
1 dae cita BGH. | DVPX nhu cau tr DTQT, nhu cau tu cac don cau phoi hqp to chuc
o PTQT tl‘r, phét sinh vi thudc/truc thude Truong. hoi thao véi nha
cic dom ’vi Trudng, Thu ngé‘
thude/true dé%%;g)%g lam viée
N p tur .
thuge Truong 2. Cong vin ndi b
Truong.
- Tiép nhén, sang loc va th}l 1. Phiéu trinh xin
thap théng tin (CV, h@ chiéu, phép & chite hoi
thAu ngé.défl. tru;(‘mg tf) cht’rf: nghi/héi thao:
Tiép nhin, hoi nghi/ho thio, gidy phép | par01/07-
o thﬁ.p hoat do?g cua to c%m’c trzu V‘1¢t 05/HTOT
Al e C Nam, s0 luong khach dén lam , . _
Buée thong tin, Khi ¢6 8¢ béo c4o hoi nehi/héi 2. Chuong trinh dy
R s A A viéc bao cao hoi nghi/hdi PN A
) chuin bi ho so | DVDX | nhu cau thao, muc dich ciia DTQT kién hoi nghi/hoi
va bién soan phat sinh A U thdo: BM.02/QT-
PT t5 chire dén trudng 16 chirc hoi 05/HTOT 4.
héi thio nghi/héi thao, lgi ich DPTQT L
01 mang lai cho nha trudng). 3. Théng tin chi tiét
- B4 hd so bao gorn thé,nh Phéfl. doan
1. Phiéu trinh t6 chirc hoi uoc ngoal
nghi/hdi thao, bao gdm cac + (File excel):
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Thoi .
N n Trach Thoi gian/ C 1 Bi¢u mau/San
T Cong vige nhiém diém Dia Céch lam phim diu ra
diem

chit ky theo trinh tu: a. Chit
ky cua lanh dao DVPX, néu
DVDX la B mon thi phai co
chit ky cta l1anh dao Khoa
truc tiép quan 1y B6 mon:
chiu trach nhiém vé chuyén
mon, linh vuc hop tac véi
DTQT.

b. Chir ky lanh dao P.HTQT:
chiu trach nhi€m céc ndi dung
thudc vé hop tac quoc té, gop
y bVbX b6 sung hd so (néu
can), tham muu giri cac
DVLQ khac (ting truong hop
cu thé).

c. Chir ky lanh dao P.TTPC:
chiu trach nhiém xéac minh
tinh phap ly cua PTQT, gop y
ndi dung cac van ban phap
luat lién quan (néu co).

d. Chit ky lanh dao P.TCKT:
chiu trach nhiém cac ndi dung
lién quan dén vén dé tai chinh
(néu co).

d. Chir ky 1anh dao P.HCQT:
chiu trach nhiém céc ndi dung
lién quan dén quan tri, dé
xuat tiép doan. ..

e. Chit ky BGH: phé duyét,
thong qua chi truong to
chuc/khéng 6 chirc.

Trong phiéu trinh can thé
hién:

+ Gi6i thiéu tong quan vé hoi
nghi/ hoi thao.

+ Muc dich t6 chirc hoi nghi/
hoi thao.

+ Loi ich ctia hoi nghi/ hoi
thao.

+ Thoi gian va dia diém dién
ra hoi nghi/ hoi théo.

2. Théng tin s6 lwong béo cdo
vién dén lam viéc (CV, ho
chiéu d6i v6i ngudi nude
ngoai va Can cudc cong dan

BM.03.1/0T-
05/HTOT

+ Thanh phan tham
du hoi nghi/hdi thao
BM.03.2/0T-
05/HTQT

4. Noi dung tom tat
cua hoi nghi/héi thao
BM.04/0T-
05/HTQT

5. CV, passport cua
bao cdo vién ngudi
nudc ngoai va ly
lich khoa hoc cua
nguoi Viét Nam

6. Noi dung béo cdo
(Slides): dich sang
tiéng Viét

Pé an gui STT va
TT: BM.05/0T-
05/HTQOT 8.

7. Gidy phép hoat
dong cua BTQT tai
Viét Nam: Ban sao y
cong chung/ban scan
mau.

8. Cong van/Thu
ngd cua phia DTQT
guri dén truong thé
hién muc dich hop
tac: Ban gc (gui
dén TDHYKPNT)/
ban scan mau (c6
chit ky cua lanh dao
va mc do, gii qua
email).

9. K& hoach t6 chuc
chuong trinh tai
trudong.
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TT

Cong viée

Trach
nhiém

Thot
diém

Thoi
gian/
Dia
diém

Cach lam

Bi¢u mau/Sén
pham dau ra

(ban scan), ly lich khoa hoc
c6 chit ky sbng dbi voi nguoi
Viét Nam).

3. Chuong trinh du kién hoi
nghi/ hoi thdo gitta
TPHYKPNT va BbTQT.

4. Pién thong tin chi tiét
thanh phan DPTQT tham du.
5. Gidy phép hoat dong cua
DTQT tai Viét Nam.

6. Cong van/Thu ngo cua
phia DPTQT giri dén truong
thé hién muc dich hop téc.

Py .
7
&Y 1}/

s

Buoc

Tiép nhén
thong tin,
kiém tra, gop
y PT, yéu ciu
bb sung va tra
ho so vé
DPVDX trinh
tiép cac
DVLQ

P.HTQT

bVbX
gui PT va
bd ho so
it nhat 60
ngay ké
tlr ngay to
chtc hoi
nghi/héi
thao

02
NLV

1. CV dbi chiéu va kiém tra
thong tin t6 chirc hoi nghi/
héi théo, kiém tra hd so
DVDX cung cip.

2. Sau khi hoan tat dbi chiéu
va kiém tra, CV tham muu va
dé xuét y kién, Truong
P.HTQT gbp ¥ vao Phiéu
trinh, ky xac nhan.

- Trudmg hop thiéu hd so:
P.HTQT guti email/lam phiéu
chuyén huéng dan DPVDX
nhimg ndi dung cu thé can
chinh stra, bd sung (quay lai
budc 2).

- Truomg hop di hd so:
chuyén lai cho PVDX dé
chuyén tiép cac DPVLQ gop v
(thue hi¢n tiép budc 4).

3. Sao luu hd so ctia chuong
trinh hdi nghi/ hoi thao.

Chuyén tra bd hd so
vé DVDX: d3 ¢6 chit

ky cua Trudng
P.HTQT.

X
S
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T
e

o
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w

S —

Buéec

Tiép nhan lai
PT va bd ho
so tir
P.HTQT,
chuyén cic
DVLQ gop y

bVbX,
cac
bVLQ

Sau khi
nhén lai
bd ho so
tr
P.HTQT

05
NLV

1. Tiép nhén lai bo ho so da
duogc kiém duyét tr P.HTQT,
stra d6i, bd sung theo gop ¥ tir
P.HTQT (tuy tung trudng
hop, P.HTQT sé& guri
email/lam phiéu chuyén
huéng dan cu thé, dé xuét
chuyén DPVLQ nao).

2. Guicac BVLQ gop y
(P.TTPC, P.TCKT...).

B6 ho so da chinh
sura theo gop y cua
P.HTQT.
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Thoi )
A Trach Thoi gian/ s Biéu miu/San
T Cong vie nhiém diém bia Céch lam phim dau ra
diem
Tiép nhan lai
PT va bo ho Khi ’ .
so' twr céc Sa? 1 1. Tiép phém lai bo ho so da R . i
Buée | PVLQ, thg nhar{ lai 03 duoc kiém duyét tir cée Bd ho so hoan chinh
5 hop y kién bVDX | bd ho so Ny | PVLQ stra doi, b sung theo c6 chit ky ctia lanh
goép y, dieu tr cac gbp y cua cac DVLQ. dao cac DVLQ.
chinh, g DPVLQ 2. Gui VPT trinh ky BGH.
VPT trinh
BGH
X A Sau khi . . A2 \ ,
T‘lep Anh}:_m PT 1. Tiép nhan ho so trinh ky. B4 ho so hoan chinh
Bude | va b ho so tir bVvbX 01 . X N L e L 1
6 DVDX VPT tinhky | NLV 2. Kiém tra thong tin. c6 chit ky cta lanh
trinh kj BGH b6 16 0 3. Trinh BGH phé duyét. dao cac DVLQ.
1. Xem xét, dua ra chu truong.
2 Phe duyet Phicu trinh. B hb so d c6 chi
Nem xét vi ] Tl'u’fmé hop BGH khong truong va I‘)hé duyét
Buée héeg‘ < pT. | BGH VPT wrinh | 03 | ddng y: Chuyén tra bg ho so | tit BGH: dong ¥
I A ky | NLV | vé DVDX (quay lai bude 2). | hogc khong dong y
- Truong hop BGH dong y: t6 chirc hoi nghi/ hoi
chuyén lai cho DPVDX dé thao. ‘
thuc hién chi’ dao ciia BGH
(thuc hién tiép budc 8).
Nhén lai PT A
va b hd so, 1. Nhan lai b6 hé so tr BGH | L Luwho so: BGH
N PP ~ o 1. khoéng dong y to
Buée | SWibanscan BGH tra 01 | 2 Scan Phiéu trinh da c6 chi chitc
PT ve bVbX A 1A dao tr BGH, gui P.HTQT va S
8 bdhoso | NLV | 2. Tién hanh t6
P.HTQT, thue cac DVLQ. chite: BGH done
hién chi dao 3. Thuce hién chi dao tr BGH. P £y i
ciia BGH to chue.
Phéi hop véi BGH x|
P.HTQT ddng v 6 Piéu chinh va hoan tAt hd so CC:‘C tzliegu?j‘; iz o |
Buédc | hoan tat cac | PVDX, 1A | 03 | dinéu trong budc 2 va Cong *p ta1 DHow -
N chuie hoi - . . . .= 2 | Cong van gui STT |
9 ho so P.HTQT .. | NLV | van gui STT va TT xin phép td | . .. |
s X nghi/ hoi A A, va TT: BM.06/QT- |
va gii STT va chuc hoi nghi/ héi thao.
T thao 05/HTQT
P. HTQT P.HTQT tryc tiép nop hd so o
Buée | Nop hd so dén ndphdso | dén STT va TT, néu hd so Bién nhan np ho so |
10 SET VA TT P.HTQT | xin phép NLy | duoe chép thuén, bd phan va hen ngay tra két |
td chire nhan hd so va kiém duyét s& qua. %
?

héi nghi/

phét hanh bién nhén, hen ngay
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Thoi o
n i Trach Thoi ian/ L yos Biéu mau/San
T Cong vigc nhiém diém gD;a e phim diu ra
diem
hoi thao tra két qua.
6 yéu tb
nudc
ngoai
Dong ¥:
STTva T TSTTEIZ; STT va TT tiép nhan ho so. ’ ,
tiép nhan hd duyét va t]r{am d;nli ch'u’ongétrmh 'va ban Quyét dinh cap phép
Buéc $0'Va tri STT va déﬁg g 30 hanf} quyft dl}lh cap phép c}{O to chire hoi nghi/ hoi
11 quyét dinh TT .| NLV | Truong t6 chirc hdi nghi/ hdi | thao c¢6 yéu t§ nuée
cap phép té cho‘ phep} thao c6 yéu t6 nudc ngoai. ngoai.
chirc hdi thio Trudng t Khone dine fF
chie g dong y: N\
Quay lai buéc 2 :\
/2]
P -HTQT tif'rp P'IE;ZST P. HTQT nhan Quy{:t diflh tur Quyét dinh cip pm p
Buée nl:i?iﬁ lillvlget pHTOT | Quyé | 01 | STTVvaTT vachuyén dén 6 chire hdi nghi/hoi
12 chu)‘/ Zn VPT ' dinhtir | N1 v VPT thong qua email va }E— th’éo da duoc délng
déng méc VPT STT\@ Cﬁﬁce9ﬁanhé]¥ubqué dau cong van dén
cong vin dén T déng dau cong van dén. cua Trudng.
VPT tiép
VPT chuyén nhan
Quyét dinh ¢ (‘)uyet\ VPT ding quyét dinh da duge | Quyét dinh ¢ déu
Buge | moc cong vin (?nhV? 01 | dong ddu mdc cong van dén | moc cong van dén
13 dén qua hop VPT doAng (}au NLV | Ién E-Office va gui dén cac duogc dang lén E-
thu E-Office moe cong BVLQ otfice
cia cac vin dén ‘ :
bVLQ clia
Truong
DVDX tiép Sau khi
;ﬁi"cglggtc nhan 7 v Hoi nghi/ hoi  thio
- c&gyﬁﬂﬁn Quyét 01 BVDXU%anH@d@M@i dmmﬁécMw(m&
14 va tién hanh bVDbX d’inh co NLV nghi/ hoi thao c6 yéu to nuéc | sy dong y cua céac
to chirc hoi dau moc ngoai. don vi/ S& co quan
nghi /hi thao cong van ban nganh.
c6 yeu to nwéc dén

ngoai
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NGHIHOI THAQ QUOC TE CUA TRUONG | Neay hiéu lwe: ... [...[2025 |
PATHOCY KHOA PizaAMNGQCTHACH | . o
rang: 10/21
Thoi
A n Trach Thoi | gian/ C s Biéu miu/San
T Cong vic nhiém diém Dia Cich lam phim dau ra
diém
BVDX thu DVDX thuc hién bao céo tong
e e , kétnoi dung hoi nghi/ hi thao |, .
A Sau khi theo mAu cia STT va TT dé | Diou mau béo cdo
Buwéc ng ketg bVDX, | hdi nghi/ 01 o . tong ket hoi nghi/
vé P.HTQT e P.HTQT béo céo cac don vi e
15 .. | PHTQT | héithao | NLV | .4 hoi thao: BM.07/QT-
sau kbi hor Kkt th lién quan. 05/HTOT
C yns ez ¢t thuc 5
ngh;ﬁ th’thaO Luu ho so phuc vu minh
ket thuac ,
chung.

VI. HO SO LUU

STT Tén ho so Hinh thire luu Noi luu Thoi gian luu
Phiéu trinh xin phép t6 Bén gbc HO soluu tai
1 | chuc hoi nghi/héi thao: DVDX 05 ndm
i T ’ Ban sao + ban Ho so luu tai céac
BM.01/QT-05/HTQT scan mau PVLQ
Chuong trinh du kién hoi 5 sor luu tai
2 | nghi/hoi thao: Ban chinh %SST‘(S“T A 05 nam
BM.02/QT-05/HTQT '
Théng tin chi tiét thanh ) i dinh
3 phén doan nudc ngoai (File Ba;(n‘ eXC? . \clla n Hb so luu tai 05 1
excel): troim n}?igu‘i?iih bVbX, P. HTQT Ham
BM.03.1/QT-05/HTOT ep
Thanh phgn tham du hoi Béan goc Ho6 so luu tai VPT
4 | nghi/héi thao Ban chinh Hb so luu tai 05 nam
BM.03.2/QT-05/HTQT P. HTQT
& . A , Bén sao y cong A )
Giay phép hoat dong cua . h Ho6 so luu tai o
> | PTQT tai Viét Nam, Chu“gn/ f’;f‘ Sl pypX, P.HTQT 05 ndm
Cong van/Thu ngo ciia phia Ban goc (néu co) | 116 ;? lum} t.axtV.PT
6 | DTQT gui dén truong thé Bén sao + ban 0 S0 1l 05 nam
hién muc dich hop téc. scan mau bVDX, P.HTQT,
j j : cac DVLQ
. Béan scan mau HO so luu tai
CV + Ho chiéu (nguoi nude DVDX
7 | ngoat) + ?CCD (nguoi Viét Ban sao + ban Ho6 so luu t?u 05 nam
Nam di cung). scan mau P.HTQT, cac
DVLQ
Ly lich khoa hoc cua bao Bén gbc HO so lwu tai VPT
cao vién nguot Viét Nam «
8 Lo Lo oA . v X - 05 nam
(c6 chit ky song cta bao cao Ban chinh Ho so luu tai
vién) an e P. HTQT




QUY TRiNHvXIN PHEP TO (;HUC H(;)I Lan ban hanh: 01
NGHI/HOI THAO QUOC TE CUA TRUONG | Ngay hiéu lyc: ... /..../12025
DAI HOC Y KHOA PHAM NGQC THACH

Ma s6: QT-05/HTOT

Trang: 11/21
STT Tén ho so Hinh thire luu Noi luu Thoi gian luu
Nbi dung tom tit cia hoi Ban gbc HO so luu tai VPT
9 | nghi/hoi thao 15 so Tuu tai 05 nam
BM.04/QT-05/HTQT Ban chinh P HT QT‘
|0 | D&dn g STTva TT Ban goc Ho };0 Iu"i tal VPT —
BM.05/QT-05/HTQT 2 ohy 0 s0 luu tal
Béan chinh P. HTQT
|, | Cong van gii STTvA TT Ban goe HO;O hn; VP 05 nim
BM.06/QT-05/HTQT : : 0 so luu tai
Ban chinh P.HTQT
Béo cdo két qua hoi nghi/ Bén goc Ho6 so luu tai VPT
12 | hoi thao: Ho6 so luu tai 05 ndm
BM.07/QT-05/HTQT Ban chinh DVDX, P. HTQT
luu ban scan

VII. QUAN LY RUI RO

STT

Noi dung rii ro

Bién phap khic phuc

Noi dung chuong trinh hoi théo
mang tinh chat quang céo, truyén ba
san pham cua mot ca nhan/don vi.

Phia DVDX théo luan v6i DTQT khong truyén b4 hinh
anh, quang cdo san phém trong n6i dung chuong trinh
va xuyeén sudt qua trinh t6 chirc hdi nghi/ héi thao.

Thoi gian chudn bi hd so xin phép
khong du theo thoi gian quy dinh,
dan dén khong du thoi gian xin phép
STT vaTT.

Phia DVDX nén xem xét hé so khi tiép nhén thong tin
tu DTQT dé dap ung du thoi gian it nhat 60 ngay
P.HTQT nhén dugc ho so dén khi xin phép STT va TT
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Ma s6: OT-05/HTOT
QUY TRINH XIN PHEP TO CHUC HQI | Ldnban hanh: 01
NGHI/HOI THAO QUOC TE CUA TRUONG | Ngay hiéu lyc: ... /..../2025
DATHOCY KHOA PHAMNGOQC THACH | | )0,

VIII. CAC BIEU MAU

IBBM.01/QT-05/HTQT — Phiéu trinh xin phép t6 chirc hoi nghi/hji thiol

TRUONG DAI HOC Y KHOA CONG HOA XA HQI CHU NGHIA VIET NAM
PHAM NGOC THACH DPéc lap — Tu do — Hanh phic
DPON VIioveerereecreereeeienennes
So:...... /PTr-...... o
Thanh pho H6 Chi Minh, ngay ...... thang ...... nam 20......
PHIEU TRINH
V& VIEC vvvneevnneeerineeranennnns

- P§ khin: ............

Kinh gui: Ban Giam hiéu
-Do mat: .............

1. Tém tit ndi dung can trinh:
- Cdin cit phdp Iy (néu co):

...................................................................................................................................................................

Thanh phén doan tham dw: Ho va tén, don vi, chtic vu, s6 passport/ sé CCCD, ngay hét han
passport

2.'Tong hop y kién gép y cia cac don vi lién quan (néu cd)



Ma s6: QT-05/HTQT
QUY TRiNH7XIN PHEP TO (;HUC HQI Lan ban hanh: 01
NGHI/HQI THAO QUOC TE CUA TRUONG | Ngay hiéu luc: ... /....12025
DAI HOC Y KHOA PHAM NGQC THACH Trang: 13/21

Kinh trinh lanh dao xem xét chép thuan./.
Dinh kém:

- Van ban tham muu;
- Ho6 so lién quan (néu co).

Ngay ...... thdang ... ... nam 20... Ngay ...... thdng ... ... nam 20... Ngay ...... thang ... ... nam 20...
TRUONG KHOA TRUONG BQ MON/DON VI NGUOI TRINH
(Ky va ghi o ho tén) (Ky va ghi 13 ho tén) (Ky va ghi 16 ho tén)
5
g
Ngay ...... thang ... ... nam 20... Ngay ...... thdang ... ... nam 20... Ngay ...... thang ...... nam 20... G\
TRUONG PHONG TCKT TRUONG PHONG TTPC TRUONG PHONG HTQT "/
(Ky va ghi r6 ho tén) (Ky va ghi rd ho tén) .
(néu cén) (néu cf?m)
Ngay ... thang ... ... nam 20.. Ngay ...... thdng ... ... nam 20... Ngay ...... thdng ... ... nam 20...
HIEU TRUONG PHO HIEU TRUONG TRUONG PHONG HCQT

(Ky va ghi 16 ho tén)

(néu cin)



Ma so: QT-05/HTQT
QUY TRINH XIN PHEP TO CHUCHOQI | £4” ban hanh: 01
NGHI/HQI THAO QUOC TE CUA TRUONG | Nedy higuluc: ... /..../2025
PAI HQC Y KHOA PHAM NGOQC THACH

Trang: 14/21

WM 02/QT-05/HTQT — Chuong trinh du kién hji nghi/hji tlzéo}

TRUONG PAI HOC Y KHOA CONG HOA XA HOI CHU NGHIA VIET NAM
PHAM NGQC THACH Péc lap — Tu do — Hanh phiic
516 30\

Covrennen O\ [C7:N G

- Don vi tb chic:
- Hinh thirc tb chic:
- Thoi gian:

- Céc bai thuyét trinh cia cac bao céo vién:

N§i dung chwong trinh:

TRUONG KHOA/ PHONG  TRUONG BQO MON/PON VI NGUOI SOAN THAO

(Ky va ghi r6 ho tén) (Ky va ghi r6 ho tén) (Ky va ghi r6 ho tén)
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Ma so: QT-05/HTQT
Lan ban hanh: 01

QUY TRINH XIN PHEP TO CHUC HQI
NGHI/HQI THAO QUOC TE CUA TRUONG | Ngay hi¢u lyc: ... /....12025
DATHQC Y KHOA PHAMNGQC THACH | | (o)

BM.03.2/QT-05/HTQT — Thanh phan tham dw hji nghi/ hji théo

TRUONG DPAI HOC Y KHOA CONG HOA XA HOI CHU NGHIA VIET NAM
PHAM NGOC THACH DPéc lap — Tuw do — Hanh phic
DON VIiuoueeeereeereesesneenenenns

Thanh phé Ho Chi Minh, ngay ..... thang ...... nam 20......

THANH PHAN THAM DU HQI THAO
Coeeen » NGAY .........

— Pon vi tb chic:

Hinh thirc t6 chirc:

Thoi gian:

Céc bai thuyét trinh ctia cac bao céo vién:

DANH SACH KHACH MOI PU PIEU KIEN THAM DU HOI THAO

Khach moi tham du Hoi t}}éo bao gém ...... , dang lam viéc va hoc tap tai Truong Dai
hoc Y khoa Pham Ngoc Thach, gom danh sach nhu sau:

DANH SACH GIANG VIEN THAM DU

STT TEN KHACH MOI PON VI CONG TAC

TRUONG KHOA TRUONG BQ MON/PON VI
(Ky va ghi rd ho tén) (Ky va ghi 10 ho tén)



Ma so6: QT-05/HTOT
QUY TRINH XIN PHEP TO CHUC HQI | Lén ban hank: 01
NGHI/HQI THAO QUOC TE CUA TRUONG | Ngdy hiéulc: ... /..../2025
DAL HQC Y KHOA PHAM NGQC THACH

Trang: 17/21

BM.04/QT-05/HTQT — Ngi dung tém tit cita hdi nghi/ hji théo

TRUONG PAI HOC Y KHOA CONG HOA XA HOI CHU NGHIA VIET NAM
PHAM NGOC THACH Poc lap — Tw do — Hanh phic
PON VIiucreeeerererenesesenenn.

Thémh phé Ho Chi Minh, ngay ...... thang ...... nam 20......

NOQI DUNG TOM TAT CUA HQI THAO
Crreeeernnns " NGAY .evvvnnrnnns

— Pon vi td chuc:

|

Hinh thuec td chire:

|

Thoi gian:

Céc bai thuyét trinh cta cac bao céo vién:

Noi dung tom tat hoi nghi nhw sau: ......

TRUONG KHOA TRUONG BQO MON/PON VI
(Ky va ghi r6 ho tén) (Ky va ghi 18 ho tén)
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Ma so: QT-05/HTQT

QUY TRINH XIN PHEP TO CHUC HQI | Lan ban hinl: 0]
NGHI/HQI THAO QUOC TE CUA TRUONG | Ngay higu lc: .. /..../2025

PAI HOC Y KHOA PHAM NGQC THACH .
. ' . : . Trang: 18/21

BM.05/QT-05/HTQT — Pé dn giti STT va TT

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Tw do - Hanh phic
TRUONG PAI HQC Y KHOA
PHAM NGQC THACH
So: /DA-TPHYKPNT Thanh phé Ho Chi Minh, ngay — thdng — ndm 20...
DE AN
TO CHUC HOQI THAO
(13 "”
Kinh gui:

- S6 Thong tin va Truyén thong Thanh ph H6 Chi Minh;
- Lién hi’ép cac To qhﬁg Hiru nghi Thanh pho H6 Chi Minh;
- S¢ Y té Thanh pho H6 Chi Minh.

I. LY DO, MUC PIiCH TO CHUC HQI THAO
Bbi canh, 1y do tb chuc

Muc dich, du kién két qua

II. THONG TIN CU THE VE HQI THAO

Thoi gian, dia diém t6 chuc hoi thao

Hinh thuc va céng nghé t6 chirc:

Thanh phén tham gia t chc:

Du kién thanh phan va sb luong tham du:

. Théng tin vé bao céo vién/dién gia ngudi nude ngoai:
III. NOI DUNG, CHUONG TRINH LAM VIEC:
IV. KE HOACH TUYEN TRUYEN HOQI THAO:
Doi twong:

Hinh thire:

Kénh truyén théng chinh:

Cic mdc thoi gian

V. NGUON KINH PHi TO CHUC:

N

I

b=

Noi nhén: HIEU TRUONG
-Nhu trén;

-HT va cac PHT (dé biét);

-Luu: VT, P.HTQT (...)



Md s6: QT-05/HTOT

QUY TRINH XIN PHEP TO CHUC HQI | Lan banhinh: 0]
NGHI/HQI THAO QUOC TE CUA TRUONG | Ned hi¢u lye: ... /..../2025

PAI HOC Y KHOA PHAM NGOC THACH .
g : : : . Trang: 19/21

BM.06/QT-05/HTQT — Céng vin giti STT va TT

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Doc lap - Tw do - Hanh phuc
TRUONG PAI HOC Y KHOA
PHAM NGOC THACH
S: /TDHYKPNT-HTQT Thanh phé Ho Chi Minh, ngay — thing — ndam 20...

13 2

V/v Xin y kién tb chirc hdi thao vé «..

Kinh gui:
- S6 Théng tin va Truyén thong Thanh ph Hé Chi Minh;
- Lién hi€p cac T6 chuc Hitu nghi Thanh phd H6 Chi Minh;
- So6'Y té Thanh pho H6 Chi Minh.

Trong khuén khd hop tac qude té, Truong Pai hoc Y khoa Pham Ngoc Thach té chire
Hoi thao “...... 7 thu...... , Ngay...... Ho1 thao s€ dugce t6 chirc voi céac ndi dung cu thé nhu sau:

Tréan trong./.

HIEU TRUONG

Noi nhin:

-Nhu trén;

-HT va cac PHT (dé biét);
-Luu: VT, PHTQT(........... )
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Ma s6: QT-05/HTOT
QUY TRiNHvXIN PHEP T() (;HU C HQI Ldn ban hanh: 01
NGHI/HQI THAO QUOC TE CUA TRUONG | Ngay hiéu luc: ... /..../2025
DAl HOC Y KHOA PHAM NGOQC THACH Trang: 20121

BM.07/QT-05/HTQT —Bdo cdo két qua hoi nghi/ héi thio

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Déc lap - Tw do - Hanh phic
TRUONG PAI HQC Y KHOA
PHAM NGQC THACH
Sé: /BC-TPHYKPNT Thanh phé Hé Chi Minh, ngay — thing — ndm 20...
BAO CAO
Ket qua Hoi thao “...... ”

Kinh giri: S¢ Théng tin va Truyén thong

I. THONG TIN CHUNG VE HQOI THAO

1. Tén hoi thao:

2. Muc dich hoi thao:

3. Thoi gian, dia diém t6 chire hi thao

- Thoi gian:

- bia diém:

- Pbi tuong/san pham:

4. Noi dung, chwong trinh va cong tic tuyén truyén cia hdi thao
- Noi dung chuong trinh:

- Cong tac tuyén truyén:

5. Chi tri

6. Co quan, don vi chiu trach nhiém t6 chic
7. Thong tin vé bdo cdo vién

8. Thanh phan va s6 lwgng tham du:

9. Tong Kkinh phi: ...... dong

II. KET QUA HQI THAO

1. Két qua hoi thao

- S6 lugng ngudi tham gia hoi thao: .....(danh sdch dinh kém)
2. Panh gia wu diém, han ché

2.1. Uu diém

2.2. Han ché

3. Nhitng vuéng mic, van dé phat sinh trong hdi thio da hoic chwa dwec xit 1y (néu c6)



QUY TRINH XIN PHEP TO CHUC HOI
NGHI/HQI THAO QUOC TE CUA TRUONG
PAI HQC Y KHOA PHAM NGOC THACH

Ma sé: QT-05/HTQOT

Lan ban hanh: 01

Ngay hiéu lyc: ... /..../12025

Trang: 21/21

4. Céc vin ban, tuyén b6 dwogc ky két hodc dwa ra hdi thao (néu cé)

III. PE XUAT, KIEN NGHI (NEU CO)

Trén day la Bao céo to chuc Hoi thao “..”.

Noi nhin: HIEU TRUONG

- S& thong tin & Truyén thong;
- Luu: VT, PHTQT (.......... )




