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L. MUC picCH

- Quy dlnh trinh tu thu tuc va phén cdng trach nhiém trong viée chudn bi va td chic ky két
Thoa thuan horp tac vol d01 tac qubc té tai Trudong Pai hoc Y khoa Pham Ngoc Thach.

- Thong ;,nhat viée thu,o hlen va kiém soat tién do cong viée; phén dinh 16 trach nhié¢m, quyén
han trong thuc thi cong viéc cua cac don vi lién quan.

- Pam béo trinh tu cdc bude trién khai va thuc hién, tao su gin két va phéi hop chat ché
gitta cac don vi trong céng viéc.

I1. POI TUONG VA PHAM VI AP DUNG

1. Dbi tuong: Cac cé nhén; cac don vi thude, truc thudc Trudong va céc cd nhan, td chirc ¢6
lién quan.

2. Pham vi 4p dung: Quy trinh nay dugc ap dung cho viéc dam phan, ky két Thoa thusn

hop téc véi dbi tac qubc t& v&i quy md khac nhau va ¢ lién quan dén nhiéu don vi khac nhau
trong Truong.

III. TAI LIEU VIEN DAN, THAM KHAO

- Luét Pidu ude qubc té ngay 09 thang 4 nam 2016;

- Luét Théa thuan qudc té ngay 13 thang 11 nam 2020;

- Nghi dinh sb 64/2021/ND-CP ngay 30 thang 6 nam 2021 cta Chinh pht vé v& ky két va
thuc hién thoa thuin qudc t& nhan danh téng cuc, cuc thudc by, co quan ngang bd; co quan

chuyén mén thudce uy ban nhén dén cp tinh; iy ban nhan dén cip huyén; Gy ban nhan dan cap
x3 & khu vuc bién gidi; co quan cép tinh cta td chirc;

- Nghi dinh s6 65/2021/ND-CP ngay 30 thdng 6 nim 2021 cta Chinh phu vé Quan ly va st
dung kinh phi ngén sach nha nuéce bao dam cho cong tac didu uée qubc té va cong tac thoa thuan
qubc té;

Quyet dinh sb 2844/QD BYT ngay 09 thang 8 ndm 2010 cta B0 Y té vé quy ché hop tac
qubc té;

- Nghi quyét sb 45/NQ-HPT-TPHYKPNT ngay 28 thang 01 nam 2022 cta Hbi dong
Truong Truong Pai hoc Y khoa Pham Ngoc Thach veé viée ban hanh Quy ché t& chic va hoat
dong ctia Truong Pai hoc Y khoa Pham Ngoc Thach;

- Quyét dinh sb 2608/QD-TPHYKPNT ngay 19 thang 4 nim 2022 cta Truong Dai hoc Y
khoa Pham Ngoc Thach vé viéc ban hanh Quy ché t& chirc va hoat déng cta Phong Hop tac
Quéc té Truong Pai hoc Y khoa Pham Ngoc Thach.

IV. PINH NGHIA, CHU VIET TAT

1. Dinh nghia

- Thoa thudn hop tac 1a van kién dugc ky két gitta Truong Pai hoc Y khoa Pham Ngoc
Thach v6i cac doi tac quoc t€ vaGi cdc tén goi nhu: Thoa thuén hop tac, Thoa thuén tai trg, Thoa
thudn chung, Thoa thudn riéng, Bién ban ghi nhé...

- Chuong trinh, dy 4n hop tac c6 yéu tb quéc té: 1a du an, chuong trinh hop tac c¢6 sy tham
gia ¢ yéu td nude ngoai hodc ¢b tai tro bdi cdc nguon ho tro chinh thire hodc khong chinh thiic
cla céc to chirc quoc té/chinh pht khéc.

- Thoa thuéan hop tac cép Trudng: 1a cdc vin ban théa thuin dugc ky gitta Ban Giam hi¢u
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Truong voi cac doi tac quoc t€ vé cac ndi dung/ hoat dong hop tac thudc chirc ndng/nhiém vu

cua Truong.

- Thoa thuan hop tac cap don vi: 13 cac vin ban thoa thuan duogc ky gitra Trudng cac don vi
thudc hodc truc thude Trudng véi céac dbi tac quéc té cung cép vé ndi dung/hoat dong hop tic cu
thé gilta cac don vi, cén c trén chic ndng/ nhiém vu cta don vi; hodc la van ban chi tiét hoa
mot/ hay mot s6 ndi dung cua Thoa thuén hop tac chung gitia Trudng voi dbi tac qude té cing

cap.

- Don vi dé xuat 1a don vi truc ti€p lién hé, ti€p nhédn thong tin va chiu trdch nhiém chinh

trong viéc chun bi va don tiép doan nudc ngoai.

- Don vi lién quan 1a cac Phong/Ban/Khoa/Bd mén/Trung tdm c6 li€n quan dén viée chuan

bi va dén tiép doan nudc ngoai.
2. Chi viét tit
- BGH: Ban Giam hiéu
- BPTT: B phan Truyén théng Trudong
- CV: Chuyén vién
-DVDX: Don vi dé xuat
- DVLQ: Don vi lién quan

- DVTH: Pon vi thuc hién, dugc phan cong trién khai noi dung théa thuén hop tac

- DTQT: Béi tac qubc t€ (don vi/td chirc qubc t& dén lam viée tai Truong)

- KH: K& hoach chuén bj va té chic ky két

- LbDV: Lanh dao don vi

- NLV: Ngay lam viéc

- P.BDCL: Phong Bao dam chét lugng

- P.CNTT: Phong Cong nghé théng tin

- P.HCQT: Phong Hanh chinh Quén tri

- P.HTQT: Phong Hop tac Quéc té

- P.TTPC: Phong Thanh tra - Phap ché

- P.TCCB: Phong T chirc Can bd

- PT: Phiéu trinh

- QT: Quy trinh

- TTHT: Thoa thuan hop tac véi dbi tac qubc té
- TDHYKPNT: Trudng Dai hoc Y khoa Pham Ngoc Thach
- VPT: Van phong Trudong

V.NOQI DUNG

1. Lwu db cia quy trinh
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Ma s6: QT-02/HTQT

QUY TRINH CHUAN BI, TO CHUC KY

Lan ban hanh: 01

KET VA THU'C HIEN THOA THUAN

TRUONG PAI HOC Y KHOA PHAM Trang: 4120
NGOQC THACH ‘
’ THOI
STT TRACH CAC BUOC T}{UC HIEN GIAN
NHIEM (Lwu do) GIAl
QUYET
BGH Nhu cau ky két TTHT: tir chi’ Khi ¢6 nhu
1 DVDX dao BGH, tu BDTQT, tr cac cdu phat
don vi thudc/truc thude Truong sinh
v
DVDX Tiép nhén, thu thap thdng tin, chuan bi hd so: |4 Tuy'th}JQc
2 PT, KH, TTHT va cée tai lidu lién quan |« thoi gian
tiép nhan
4
Thiéu ho so
Kiém tra thong tin, gop y PT,
3 | PHIQT KH, TTHT, ky thim dinh va 04 NLV
chuyén tra DPVDX
Dii hé so
7
bVbxX Tiép nhan lai bo hd so t P.HTQT, 05 NLV
4 | CacDVLQ chuyén cac DVLQ gép ¥
Y
Tiép nhan lai b hd so tir cac DVLQ, tong
5 bVbX hop ¥ kién g6p v, didu chinh, gui VPT 05 NLV
trinh BGH
v
Tiép nhan bd hd so tir DPVDX
VPT 0 v ]
6 trinh ky BGH 02NLV
Y 5
Khong dong y
7 BGH Xem xét bo hd so va phé duyét PT, KH 03 NLV
v Dong y
Nhan lai bd hd so tir VPT, giii ban scan PT,
g | DVDX e s 01 NLV

KH vé P.HTQT, thuc hién chi dao cia BGH

v




QUY TRINH CHUAN BI, TO CHUCKY | /4732 OTOZHIOT
KET VA THYC HIEN THOA THUAN |22
TRUONG PAI HOC Y KHOA PHAM | .
rang: 5/20
NGOC THACH
, , ] THOI
STT TRACH CAC BUOC THUC HIEN GIAqN
NHIEM (Luu dd) GIAI
QUYET
PVPX T4 chire budi ky két TTHT, moi BGH va cac
9 | CacDVLQ PVLQ tham du 05 NLV
Hiéu \
trudng/ o
10 Trudng Ky két TTHT 01 NLV
bVDX
A 4 B
2 . N SNE
Gui TTHT, Bién ban, hinh anh budi ky két vé ™
DVDX > > 1 “o b
1 P.HTQT dé béo cdo 03 NLV ‘“{fj
1 anal
v ‘ ] il
12 DVTH, Cha dong lam viée, phéi hop voi DTQT va Tlu?f.thluoc et
DVDX cac DVLQ trién khai cac ni dung TTHT thotl glan ..
thuc hién
Y
13 Két thuc quy trinh chuén bi, tb
chire ky két va thuc hién TTHT

2. Dién giai lwu do

Thoi
T Cong viée Trich Thoi | gian/ Ciich Lim Biéu mﬁB/Sén phim
nhiém diem Dia dau ra
diém
1. Cong vin dén
(Cong van cla
UBND TP.HCM,
Khi ¢o C o A Cong van tr cac SO
Buée | Nhu ciu ky ];3’1? 1 nhu céu Kf,hl ¢6 chi dao BxGHf n?u cau Banige‘mh).
£ QT . to DTQT, nhu cau tir cac don P
1 ket TTHT PVDbX phat vi thudc/truc thude Trudong 2. Thu ngd, Cong
sinh : T ; ’ vén, Email tir
DTQT...
3. Cong van ndi bd
Truong.
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NGOQC THACH '
Thoi
T Cong vice Trich Thoi | gian/ Cich am Biéu mﬁB/Sﬁn phim
nhiém diem Dia dau ra
diém
- Tiép nhan, sang loc va thu
thap thong tin (CV, passport,
gidy phép hoat dong tai Viét
Nam-néu cd, s6 lugng khach
tham du budi ky két).
- Chuén bi bd hd so bao gém:
1. Phiéu trinh budi ky két (truc | 1. Phiéu trinh budi
tiép/truc tuyén) gifia truong ky két gitra
TDHYKPNT va BTQT (bao TPHYKPNT va
gdm céc chir ky theo trinh ty: | PTQT: BM.01/QT-
a. Chit ky cua lanh dao 02/HTQT
PVDX, néu DPVDX 1a Bo mon | 2. K& hoach bubi ky
thi phéi c¢6 chit ky ciia lanh dao | két giia truong
Khoa truc tiép quan Iy Bo TDHYKPNT va
mdn: chiu trach nhiém vé bTQT: BM.02/QT-
chuyén mdn, linh vuc hop tac 02/HTQT
voi DTQT. 3. Chuong trinh dy
b. Chir ky 1anh dao P.HTQT: kién budi ky két gitia
Ti ép nhin Khi c6 chiu trach nhiém céc ndi dung truong TDHYKPNT
thu thﬁ'p ’ phét trong TTHT thudc chuyén moén | va DTQT:
thong tin sinh hop tac quoc té, gopy DVDX | BM. 04/QT. ~02/]'JT.,QT
Buéc | chudn b h, 3 theo b sung hd so (néu can), tham | 4. Théng tin chi tiét
_ : DbVDX X muu giri cac DVLQ khac (ting | thanh phan khéach
2 so: PT, KH nhu cau ue 2
TTHT :,a czi’c thue t& truong hop cu thé). tham du: BM.05/0T-
i licu lien il c. Chit ky lén.h dao P.TTPC: 02/[1'72" oT
wan DVDX chiu trach nhiém x4c minh tinh | 5. Gidy phép hoat
1 phép ly cia DPTQT (néu can), ddéng cia DTQT tai

gop y cac ndi dung trong
TTHT thudc chuyén mon
TTPC, ndi dung céc van ban
phép luat lién quan (néu co).
d. Chtt ky l1&nh dao P.TCKT:
chiu trach nhiém céc ndi dung
lién quan dén van dé tai chinh
(néu co).

d. Chit ky lanh dao P.HCQT:
chiu trach nhiém cac noi dung
lién quan dén quan tri, dé xuét.
e. Chit ky 1anh dao VPT: chiu
trach nhiém vé& thé thirc vin
ban, cac ndi dung lién quan
dén chuyén mén VPT.

€. Chit ky BGH: phé duyét,
thong qua chu truong,
ky/khong ky TTHT.

Viét Nam: Ban sao y
cOng chiing/ban scan
mau.

6. Cong van/Thu ngd
cua phia DTQT guri
dén trudng the hién
mong muon hop tac:
Bén gbe (gl dén
TDHYKPNT)/ban
scan mau (c6 chit ky
cua lanh dao va moc
do, gt qua email).
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TT

Cong viéc

Trach
nhiém

Thoi
diém

Thoi
gian/
Dia
diém

Céch lam

Biéu mau/San pham
dau ra

Trong phiéu trinh can thé
hién:

+ Thong tin khéch tham du
budi ky két phia DPTQT.

+ Thong tin khach tham du
budi ky két phia TDHYKPNT.
+ Noi dung ky két TTHT.

+ Thoi gian va dia diém dién
ra budi ky két.

2. K& hoach budi ky két giita
truong TDHYKPNT va DTQT
trong d6 can dé xudt cu thé
cdng tac cac PVLQ hd tro cho
budi ky két, kinh phi t5 chuc
budi ky két...

3. Chuong trinh du kién budi
ky két gitta TDHYKPNT va
DTQT (trinh BGH chuong
trinh chinh thirc tr& nhét 03
ngdy trude budi ky két).

4. Théong tin chi tiét thanh phan
khéach tham dy phia BPTQT
(dinh kém CV, passport ddi
véi ngudi nude ngoai va Can
cude cong dan dbi voi ngudi
Viét Nam - ban scan).

5. Gidy phép hoat dong cia
PTQT tai Viét Nam (néu co).
6. Cong van/Thu ngo cua phia
DTQT giri dén truong thé hién
muc dich hop tac (néu cb).

Kiém tra

1. CV dbi chiu va kiém tra
thong tin, kiém tra hd so, ra
soat va gop y TTHT theo ding
chtic nang nhiém vu P.HTQT.

‘a: .
Ay

N2\ &

thong tin, gop
y PT, KH,
TTHT, ky
thiAm dinh va
chuyén tra
DVbX

2. Sau khi hoan tat ra soéat,
kiém tra, CV tham muu va dé
04 | xuét y kién, Truong P.HTQT
NLV | g6ép ¥ vao Phiéu trinh, ky xéc
nhan.
- Trudng hop thidu hd so/cin
phai chinh stra lai TTHT:
Chuyén tra bd hd so vé DVDPX
chinh sira, bd sung (quay lai
budc 2).

Khi nhan
duoc day
i bo hd
SOt
bVbX

Chuyén tra bd hd so
vé DPVPX: di ¢6 gop
y va chit ky cta
Truéng P.HTQT.

Buge P.HTQT
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NGOQC THACH
Thoi
T Cong vide Trich | Thoi | gian/ Cich Tam Biéu mﬁg/Sz’in phim
nhi¢m diem Dia dau ra
diém
- Trudng hop da hd so, khong
can chinh lai TTHT: chuyén lai
cho DPVDX dé chuyén tiép cac
PVLQ gop ¥ (thuc hién tiép
budc 4).
3. Sao Iuu hd so.
1. Tiép nhan lai bd ho so da
duoc ra soéat va gop y tu
Tlép nhﬁn lai Sau khi P.HTQT, sta dél, bé) sung theo
Bué b6 hoso tir | PVDX, | nhén lai 05 gél? ytu P'HTQ? (tuy tung Bb hd so d3 chinh sira
woe P.HTQT, cac bd hd so truong ho‘}z k},' ketNTTHT,’ theo gop y cua
4 : . NLV | P.HTQT s€ c6 nhiing chinh
chuyén cac DVLQ tor sira, g6p ¥ cu thé, dé xuit P.HTQT.
DVLQ gép y P.HTQT chuyén PVLQ nao).
2. Gui cac DVLQ (P.TTPC,
P.TCKT...).
Tiép nhén lai
b6 ho so tir .
cic DVLO, Sau khi 1. Tiép nhan lai bo hd so da L
Buse | 3 ng hop ¥ DVDX, nzlari lai 05 duoc klér? d‘?.ét 19 cac B,C) hoN‘so,ho’an cihmh
5 Kibn g6p ¥ VPT b ho so NLV D’VL’Q, su'a’dm, b0 sung theo co6 chit ky cta ldnh
R tr cac goép y cua cdc DVLQ. dao cac DVLQ.
diéu chinh, PVLQ 2. Gui VPT trinh ky BGH.
gii VPT trinh
BGH
’ Tlepknharf bo Sau khi 1. Tié'p nhén hd so trinh ky. B6 hd 50 hoan chinh
Budre ho sor tir VI bVbX 02 | 2, Kiém tra thong tin, ¢6 chit k¥ ctia lanh
6 PVDX, trinh trinh ky | NLV | 3. Lanh dao VP phé duyét. ,
ky BGH bd hd so 3. Trinh BGH phé duyét. dao VPT.
1. Xem x¢ét, dua ra chi truong.
2. Phé duyét 'T, KH.
3. Tra bo ho so. Bo hd so dii co chi
) Xem xét bé - Truong hop BGH khéng truong va phé duyét
Buée I3 s0va bha BGH VPT 03 | d6ng y: Chuyén tra bd ho so vé tir BGH: ddng ¥ hodic
7 p trinh ky | NLV | DVDX (quay lai budc 2). ‘

duyét PT, KH

- Trudong hop BGH dong y:
chuyén lai cho PVDX dé thuc
hién chi dao ctia BGH (thuc
hién tiép busc 8).

khong ddng y ky két
TTHT.
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TT

Cong viéc

Trach
nhi¢m

Thoi
diem

Thoi
gian/
Dia
diém

Cach lam

Bieu mau/San pham
dau ra

Bude

Nhin lai bg
hd so tiv VPT,
glri ban scan
PT, KH vé
P.HTQT,
thwe hién chi
dao cia BGH

DVDX

BGH tra
bd hd so

01
NLV

1. Nhén lai bd hd so tir VPT.

2. Scan PT, KH d& c6 chi dao tir
BGH, gii P.HTQT va céac
DVLQ.

3. Thuc hién chi dao tr BGH.

1. Luu hd so: BGH
khong ddng ¥.

2. Tién hanh tb chire
budi ky két: BGH
dong ¥.

Buéce

Té chire budi
ky két TTHT,
moi BGH va
cac PVLQ
tham du

bVDX

BGH
ddng ¥
tiép doan

05
NLV

1. Chuan bi chuong trinh budi
ky két, noi dung thu moi,
backdrop, ndi dung chay bang
LED.

2. Co ky két (dé ban), bia ky
két, but ky, TTHT cén ky két.
3. D& xv4t VPT va P.HCQT
phong hop cho budi ky két, qua
tang, tea break, 1€ tin (néu cén).
4. D& xuit P.CNTT hd tro két
nbi (trudng hop ky két/két nbi
truc tuyén véi DTQT).

5. D& xuét BPTT chup anh, viét
tin dang trang thong tin dién ti
Trudng (néu can).

6. GUi thu moi, chuong trinh
(thu moi gidy hodc email): thoi
gian, dia diém cu thé dén dbi
tac va cac Phong, Khoa, B
mon, Trung tdm... cé lién quan
tham du budi ky két.

Phiéu dé xuat.

//:@ é%%;%\

Buwoée
10

Ky két TTHT

BGH,
bVDbX,
céc
DbVLQ

Budi ky
két

01
NLV

1. Chuén bi, kiém tra va sip xép
cdc cong tac hiu can, két ndi tai
phong hop phi hop cho budi ky
két TTHT.

2. Dén tiép dbi tac, BGH, lanh
dao cac BVLQ.

3. Trinh chiéu clip/slides gi6i
thiéu vé& Trudng, vé ddi tac (néu
can).

4. Phét biéu, trao ddi, thao luan.
5. Tién hanh budi ky két

TTHT da duge ky
két.
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NGOC THACH
Thoi o )
TT Céng viée TrflAch T‘};m gla.n/ Cach 1am Bicu mag/San pham
nhi¢ém diém bia dau ra
diém
%EIEiT’ Gui ban scan bién ban da dugc | Bién ban
Buée | hinh dnh budi Sau budi 03 d.uyc;:f, hn_lh anh tium 1.<y ke At’ b'c}n 2. Hinh anh bubi ky
uoc SR, A . 1L Ar tin dang trang thong tin dién tu £
ky ket vé bVbX ky két L x A 4 L, két
11 2 NLV | tiéng Viét + tiéng Anh (néu co) y e as
P.HTQT deé TTHT X NN 3. Ban tin déng trang
bdo cao Ve P'H.TQT 02 ngay.lam viee thong tin dién ti
sau khi két thuc budi ky keét. i
o Du 4n nghién ctru/
e DVDX, DVTH chu dong lam , ST
S 0 .. B Chuong trinh trao doi
Chii dong lam viéc vai BTQT, phoi hop voi sinh vién, gidng
viée, phoi hop | PVTH ) cac PVLQ trién khai cac ndi oA Y .
X ’ A5 . vién/Hoc bong/Cac
Buge | VOIPTQT va PVDX, Salf blfOl Theo | dung da ky két trong TTHT. Kha 1.; 1 §
cac PYLQ , ky két L hoa lién k€t dao
12 trién khai cac cac TTHT TTHT | pVTH/DVDX béo céo tién dd tao...
ndi dung bVLQ thuc hién ndi dung TTHT theo o
TTHT Auvé PHTOT dé Phong 14 Béo cao tién d6 thuc
mau VeA HTQT 'e 1'ong ong |y ian: BM 05 /OT-
hop thong tin va bdo cao BGH. | /HTOT
Ket ;hﬁ; auy | DVTH, | o L éi Luu h so (bdo c4o, bién ban,
Buéc lfir‘%‘c;ﬁf‘c”?ﬁ DVDX, ky két hinh anh...) budi ky két va qua | Bdo cao/Bién
13 ti;u’c hién k}" cac TTHT trinh thu‘c hién TTHT. ban/Hinh anh. ..
kéeTTHT | PVLQ

VI. HO SO LUU

STT Tén ho so Hinh thire luu Noi luu Thoi gian luu
Ban ebc Ho6 so luu tai
{ Théa thuén hop tac (ban g DVDX/P.HTQT 05 nim
tiéng Viét, tiéng Anh...) Ban sao + ban Ho so Iuu tai VPT,
scan mau bVbX
o HOo s0 luu tai
Ran ghe ;
Phiéu trinh ADVDX — -
2 \ \ Ho so luu tai 05 nim
BM.01/QT-02/HTQT Bdn sao + ban PHTQT va céc
scan mau ) PVLQ
£ Ban gdc H6 so luu tai VPT i}
3 | K& hoach Ban chinh Hb so luu tai 05 ndm




QUY TRINH CHUAN BJ, TO CHUC KY
KET VA THUC HIEN THOA THUAN
HOP TAC VOI POI TAC QUOC TE TAI
TRUONG DAI HQC Y KHOA PHAM

NGQC THACH

Ma sé: OT-02/HTOT

Lan ban hanh: 01

Ngay hiéu lyc: ...

/...12024

Trang: 11/20

STT Tén ho so Hinh thic lvu Noi luu Thoi gian luu
BM.02/QT-02/HTQT bVbX
, 9 Hb so luu tai
Ba‘igi" t\lba“ PHTQT va cc
scan mau PVLQ
\ Ban o6 Ho so luu tai
B o an goc PVDX
4 Chuong trinh du kién 15 so Lo tai 05 ndm
BM.03/QT-02/HTQT BasnC Zio +éban PHTQT va céc
mau PVLQ
. Y S Ho so luu tai
Thong tin chi tiét thanh , . :
5 phén khé.Ch 1ham du Ban excel :" ban H"\DV?Xt : 05 nim
scan mau 0 so luu tai
Ban obc Hb so luu tai
¢ | Bdocio tién do thyc hién & PVDX 05 nim
BM.05/QT-02/HTQT Ban word + ban HO so luu tai
scan mau PHTQT
Ba}l 580 ¥ CON& HOb so luu tai
chimg/ban scan
iy . A . \ DVDX
7 Giay phép hoat dong cua mau 05 nAm
PTQT tai Viét Nam Ba b b2 H6 so Iuu tai
an Si"méua“ P.HTQT va cac
scar PVLQ
Ban goc (néu ¢6) | Ho so luu tai VPT
Cong van/Thu ngo cua phia Bén scan mau HO sorluu tai
Lo 2k \ A bVbX y
8 | BTQT gui dén truong the < - 05 nam
hién muc dich hop téc. Ban sao + ban HO so lyu tai
i i ’ scan mau P.HTQT va céac
bVLQ
Ban scan mau Ho so luu tai
CV + Passport (ngudi nude bVDX
9 oA & Via v T T -
: ngoai) + (‘?CCD (nguoi Viét Ban sa0 + ban HG so luux l(j% 05 ndm
Nam di cung). scan mau P.HTQT va cac
DVLQ
A E Ho so luu tai
Ban goc ) PVDX
10 | Bién ban Bén 500 + bin Ho S0 I‘u‘u\ t‘c_i% 05 nam
scan ma P.HIQT vacac
mau PVLQ
i ) Ho so luu tai
11 | Hinh &anh budi ky ket File hinh anh bVbX, P.HTQT, 05 nam
cac bVLQ
Bén tin ddng dang trang A .
12 | thong tin dién tir (tiéng Viét, Ban gbc H0 50 luu tai 05 nim

tiéng Anh)

BPTT/DVDX




QUY TRINH CHUAN B[, TO CHUC KY
KET VA THUC HIEN THOA THUAN |24
HOP TAC VOI DOI TAC QUOC TE TAI | Nedy hiew hec: ...
TRUONG PAIHQC Y KHOA PHAM | |
. rang: 12/20
NGOQC THACH

Mé s6: QT-02/HTOT
Lan ban hanh: 01

/...12024

VIL. QUAN LY RUI RO

STT

N§i dung rii ro

Bién phép khic phuc

Su thay ddi cta vin ban quy pham
phap ludt dén dén ndi dung xdy
dung trong quy trinh khdéng con
phit hop dé 4p dung.

P.HTQT t6 chirc 1y y kién c4c DVLQ dé trinh BGH,
quyét dinh diéu chinh, bo sung nhiing quy dinh méi
cho phu hop. ‘

DVDX va cac DVLQ khong théng
nhit dugc y kién vé ndi dung trong
TTHT hotc thoi gian dién ra budi
ky két.

DVDX lién hé va théng nhét ndi dung trong TTHT véi
PTQT; chu dong dé xuét thoi gian t6 chire budi ky két,
xin y kién BGH. BGH ra quyét dinh cubi cing, DVDX
va cac DVLQ thuc hién.




Mda s6. QT-02/HTQOT
Lan ban hanh: 01
112024

QUY TRINH CHUAN BJ, TO CHUC KY
KET VA THU'C HIEN THOA THUAN o
HOP TAC VOI POI TAC QUOC TE TAI | Ve hicu luc.
TRUONG DAl HQC Y KHOA PHAM | ..
rang: 13120

NGOQC THACH
VIIL. CAC BIEU MAU
[BM.01/0T-02/HTQT — Phidu trinl
TRUONG PAI HOC Y KHOA CONG HOA XA HOI CHU NGHIA VIET NAM
PHAM NGOC THACH Poclap — Tw do — Hanh phiic
DON V6ioeoriceenereaiscsnnssennenns
So: ...... /PTr-...... o .
Thanh pho H6 Chi Minh, ngay ...... thang ...... ndm 20......
PHIEU TRINH
Vé Viéc IE R RN ENRNENENREREENRNENREEEENERERE:RZ]
-P6 khin: ............ i}y
Kinh gtri: Ban Giam hiéu i
-DO mat: coeeeneenenns e
206
Y A g 50
1. Tom tat ndi dung can trinh: v
- Can cit phdp Iy (néu c6): TR
=

....................................................................................................................................................................
....................................................................................................................................................................

....................................................................................................................................................................

.................................................................................................................................................................

....................................................................................................................................................................

...................................................................................................................................................................

..................................................................................................................................................................

....................................................................................................................................................................

......................................................................................................................................................................

......................................................................................................................................................................




QUY TRINH CHUAN BI, TO CHUC KY
KET VA THUC HIEN THOA THUAN
HOP TAC VOI POI TAC QUOC TE TAI
TRUONG PAI HOC Y KHOA PHAM

NGOC THACH

Ma s6: QT-02/HTQT

Lan ban hanh: 01

Ngay hiéu luc: ... /..../12024

Trang: 14/20

....................................................................................................................................................................

Kinh trinh l&nh dao xem xét chap thuén./.

Dinh kém:

- Vian ban tham muu;

- Ho so lién quan (néu cd).

Ngay ...... thang ... ... nam 20...
TRUONG KHOA
(Ky va ghi r6 ho tén)

Ngay ...... thang ...... nam 20...
TRUONG PHONG TCKT
(Ky va ghi r6 ho tén)

Ngay ...... thang ...... ndm 20...
PHO HIEU TRUONG

Ngay ...... thang ...... ndm 20...
TRUONG BO MON/ BPON VI
(Ky va ghi rd ho tén)

Ngay ...... thang ...... nam 20...
TRUONG PHONG TT-PC
(Ky va ghi r6 ho tén)

Ngay ...... thang ...... nam 20...
VAN PHONG TRUONG
(Ky va ghi 13 ho tén)

Ngay ...... thang ...... ndm 20...
HIEU TRUONG

Ngay ...... thang ...... nam 20...
NGUOI TRINH
(Ky va ghi 16 ho tén)

Ngay ...... thang ...... nam 20...
TRUONG PHONG HTQT

Ngc‘zy v thang ...... nam 20...
TRUONG PHONG HCQT
(Ky va ghi 18 ho tén)




Mé so: OT-02/HTQT

QUY TRINH CHUAN BI, TO CHUC KY M4 ‘
Lan ban hanh: 01

KET VA THU'C HIEN THOA THUAN =

TRUONG PAIHQC Y KHOA PHAM | .
rang: 15/20

NGQC THACH
BM.02/0T-02/HTQT — Ké hoach
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Doc ldp — Tu do — Hanh phuc
TRUONG PAI HOC Y KHOA
PHAM NGOQC THACH
S6: /KH-TDPHYKPNT Thémh phé Ho Chi Minh, ngay — thdng  ndm 20...
KE HOACH
Té chire budi ky két ... giita Trudonmg Pai Hoc Y Khoa Pham Ngoc Thach va
[Tén PTQT]

Can cu ..., Truong Dai hoc Y khoa Pham Ngoc Thach (Truong) x4y dung Ké
hoach ..., cu thé nhu sau:

I. Muc dich, yéu cau:

II. Thoi gian — Dia diém t6 chire:
- Thoi gian du kién td chuc:

- Hinh thuc t chire:

- Pia diém:

IIL. Noi dung t6 chirc:

IV. Phin cong nhiém vu:

STT NOI DUNG CONG VIEC BO PHAN PHU TRACH

|

2 |

V. Kinh phi
A. NHAN SU PHUC VU (néu cé)
86 Sb DPon > Don vi thuc
Noi dung lwong Z. con . e Thanh tién A
o buoi gia/buoi hi¢n
(ngwoi)

1. Ban Chi dao

2. Ban Té chure

3. Ban Hiu can

Téng (1+2+3...)= A




QUY TRINH CHUAN BJ, TO CHUCKY [ M50 OT-02/H70T
KET VA THUC HIEN THOA THUAN (=522
TRUONG DPAI HOC Y KHOA PHAM Trang: 16120
NGOC THACH e
B. CHI PHi KHAC (néu c6)
A ) s . A DPon vi
N§i dung lwong Don gia Thanh tién thue hién

Vé may bay
Khach san
Chi phi di lai
Bénh ngot
Qua tang cho dbi tac
Hoa tuoi
Thiét ké, in, thi cong backdrop
Téng (B)

TONG CONG (A+B)
Bing chii: .........u.....

Trén day 1a k& hoach t6 chiic budi ky két ... gitta ... va (tén dvqt). P& nghi cac don vi
trién khai thuc hién./.

Noi nhiin: HIEU TRUONG
- Ban Giam hiéu; ’

- ... (d& thuc hién);

-Luu: VT, ... (... ).




Ma sé: QT-02/HTOT
Lan ban hanh: 01

Ngay hiéu lyc: ... /..../2024

QUY TRINH CHUAN BJ], TO CHUC KY
KET VA THUC HIEN THOA THUAN
HOP TAC VOI POI TAC QUOC TE TAI
TRUONG PAI HOC Y KHOA PHAM Trang: 17720

NGQC THACH '

IBM.03/0T-02/HTQT — Chwong trinh du kién|

TRUONG PAI HOC Y KHOA CONG HOA XA HQI CHU NGHIA VIET NAM
PHAM NGOC THACH Poc lap — Tw do — Hanh phuc
107\ \V4 U

Thanh phé H6 Chi Minh, ngay ... thang ...... nam 20......

 CHUONG TRINH DU KIEN BUOI KY KET THOA THUAN HQP
TAC/BIEN BAN GHI NHO GIUA TRUONG PAI HQC Y KHOA PHAM
NGQC THACH VA [TEN DTQT]

I. THOI GIAN:
II. DIA PIEM:
III. THANH PHAN THAM DU
~  Thanh phén tham dy phia di tac (tén DVQT):
+ Ho va tén — chic vu.
+ Hovatén-— chac vu.
- Thanh phan tham du phia TDHYKPNT:
+ Hoc ham/hoc vi - ho va tén — chic vu - don vi cOng tac
+ Hoc ham/hoc vi - ho va tén — chic vu - don vi cong tac

IV. NOI DUNG BUOI LAM VIEC: ‘
Ky két Thoa thuin hop tac (Bién ban ghi nhd/Hop dong hop tAC...) e

...........................................................................................................................................................

V. CHUONG TRINH BUOI KY KET:

STT | THOI GIAN NOI DUNG NGUOI PHU TRACH GHI CHU
1 07h45.08h00 Tiep don céc dai bicu Ong A
tham du
5 08100-08h05 G161 thiéu thanh phan BAB
tham du
TRUONG KHOA TRUONG BO MON/PON VI NGUOI VIET CHUONG TRINH

(Ky va ghi rd ho tén) (Ky va ghi 16 ho tén) (Ky va ghi rd ho tén)




QUY TRINH CHUAN BJ, TO CHUC KY
KET VA THUC HIEN THOA THUAN
HOQP TAC VOI POI TAC QUOC TE TAI
TRUONG PAI HOC Y KHOA PHAM

NGQC THACH

Ma sé: QT-02/HTOT

Lan ban hanh: 01

Ngay hiéu lyc: ...

/....J2024

Trang: 18/20

TRUONG PAI HOC Y KHOA
PHAM NGOC THACH

...............
g

--------------------

BM.04/QT-02/HTOT — Théng tin chi tiét thanh phan khdch tham dyl

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phic

Thémh phé H6 Chi Minh, ngay ...

thang ...... nam 20

DANH SACH THANH PHAN PAI BIEU THAM DU
[TEN PTQT]
[THOI GIAN DIEN RA BUOI KY KET]

PON VI PIA CHI EMAIL
o CONG PON VI clA PIEN THOAI
HOQ VA TEN ] ‘ _ ‘ TACCUA | CONGTAC | CACCA | CUACACCA
sty | THANH GIOI | NGAY | QUOC SO HO THOITHANHO | NOIDUNG | CACCA | CUACAC NHAN NHAN GHI
PHAN PAI | TINH SINH TICH | CHIEU/CCCD | CHIEU/CCCD | CONG TAC NHAN CANHAN | THANH THANH CHU
BIEU THANH THANH PHAN PHAN DAI
PHAN DAl | PHAN DAI DAI BIEU (néu c6)
BIEU BIEU (néuc6) | BIEU
TRUONG KHOA TRUONG BO MON/PON VI NGUOI LAP BANG
(Ky va ghi rd ho tén) (Ky va ghi 16 ho tén) (Ky va ghi rd ho tén)




Ma s6: QT-02/HTQT

QUY TRINH CHUAN B, TO CHUCKY | A1 Cm
KET VA THUC HIEN THOA THUAN |20 20
HQP TAC VOIPOI TAC QUOC TE TAI Ngay hiéu lyc: ... /.../2024
TRUONG PAIHOC Y KHOA PHAM | ..
¢ : rang: 19/20
NGQC THACH

IBM.05/QT-02/HTQT — Bdo cdo tién dp thuwe hién|

TRUONG DAl HOC Y KHOA CONG HOA XA HOI CHU NGHIA VIET NAM
PHAM NGOC THACH Péc 1ap — Tw do — Hanh phiic
DON VIioreerieeeeecnrecnnnecsnnnnnne
St ... /BC-.......

Thénh phé Ho Chi Minh, ngay ... thang ...... nam 20......

'BAO CAO TIEN PQ THUC HIEN ... THEO THOA THUAN HQP
TAC/BIEN BAN GHI NHO GIUA TRUONG PAI HOC Y KHOA PHAM
NGQC THACH VA [TEN PTQT] GIAI POAN TU ... PEN ...

I. THONG TIN CHUNG
1.1. Théng tin co ban
- Tén chuong trinh/dy an:
- M chuong trinh/dy an: (néu c6)

- Pia diém thuc hién:

- Bén cung cép vién tro/ tai tro (néu co) T

- Thoi gian thuc hién chuong trinh/ dy an: tr ... dén .... (Theo Quyet dinh/Ké hoach’so...)

- Tbng kinh phi thuc hién: (néu c6)
1.2. Muc tiéu du an ...
1.3. Pon vi thuc hién ...
II. KET QUA THU'C HIEN
2.1. Két qua thuc hién céc muc tiéu dé ra:
2.2. Céc hop phan va dau ra: ...
2.3. Két qua thyc hién vé tai chinh: ...
2.4. Nhitng yéu té tac dong dén két qua thuc hién chuong trinh/du an

- Chinh sach va méi trudng phép ly: (néu c6)

- Thuéan loi: ...

- Kho khén, thach thuc: ...
III. PHAN TiCH HIEU QUA KINH TE - XA HOQI
3.1. Phén tich so v6i muc tiéu va thiét ké chuong trinh/duy an ...
3.2. Tac dong d6i voi nganh va vang ...

3.3. Tinh bén viing ...

IV. NHONG BAI HQOC KINH NGHIEM




QUY TRINH CHUAN BI, TO CHUC KY
KET VA THUC HIEN THOA THUAN
HOP TAC VOI POI TAC QUOC TE TAI
TRUONG PAI HOC Y KHOA PHAM
NGQC THACH

Ma s6: QT-02/HTQT

Lan ban hanh: 01

Ngay hiéu lyc: ... /..../2024

Trang: 20/20

V.PHU LUC

Cée béo cdo dinh kém (néu co)
1. Béo céo chi tiét kinh phi ...
2. Béo céo chi tiét giai ngén ...

3. Béo céo chi tiét két qua dat dugc ...

TRUONG PON VI PE XUAT TRUONG PON VI THU'C HIEN NGUOI VIET BAO CAO

(Ky va ghi r6 ho tén) (Ky va ghi rd ho tén)

(Ky va ghi 16 ho tén)




