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I. MUC PiCH

- Théng nhit trinh tu thu tuc va phén cong trach nhiém trong viée t6 chire 16p hoc/hdi thao
c6 yéu t6 nudc ngoai tai Trudng Dai hoc Y khoa Pham Ngoc Thach.

- Chuén h@a viéc thuc hién va kiém soat tién do cong viéc duge thudn tién; phan dinh rd
trach nhiém, quyén han trong thuc thi cong viéc ctia mdi don vi lién quan.

- Cac don vi lién quan gié dang nam bét duoc trinh tur cac budce trién khai va thuc hién,
dong thoi tao su gan két va phoi hop chat ché vai nhau trong cong viée.

I1. POI TUQONG VA PHAM VI AP DUNG

1. Béi tuong: Tt ca cac don vi thudce va truc thudce Trudng.

2. Pham vi 4p dung: Ap dung cho qud trinh t chirc 16p hoc/hdi thao c6 yéu td nude ngoai
v6i quy mo khac nhau va cé lién quan dén nhiéu don vi khac nhau trong Truong.

III. TAI LIEU VIEN DAN, THAM KHAO

- Luat s6 15/2017/QH14 ngay 21 thang 06 nim 2017 cta Qudc hdi: Quan 1y, sir dung tai
san cong;

- Luat s6 34/2018/QH14 ngay 19 thang 11 nim 2018 cia Qudc hoi: Stra dbi, bd sung mot
sO diéu cua Luét Gido duc dai hoc;

- Luat s6 43/2019/QH14 ngay 14 thang 06 nam 2019 cta Qudce hoi: Lut Gido duc;

- Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 ndm 2017 cua Chinh phu: Quy dinh chi
tiét mot so diéu cua Ludt Quan ly, st dung tai san cong ve sir dung tai san cong vao muc dich
lién doanh, lién két;

- Nghj dinh s6 86/2018/ND-CP ngay 06 thang 6 nam 2018 ciia Chinh phu: Hop tac, du tu
ctia nude ngoai trong linh vue gido duc;

- Nghi dinh sb 99/2019/ND-CP ngay 30 thang 12 nam 2019 cua Chinh phu: Quy dinh chi
tiét va huéng dan thi hanh mot sé diéu ctia Lut sira d6i, bd sung mot sé diéu cna Luat Gido duc
dai hoc;

- Nghi dinh s6 60/2021/ND-CP ngay 21 thang 06 nim 2021 ciia Chinh pha: Quy dinh co
ché tu chu tai chinh cuia don vi su nghiép cong lap;

- Quyét dinh s6 06/2020/QD-TTg ngay 21 thang 02 ndm 2020 ctia Thi twéng Chinh phu:
Ve vigc t6 chiic va quan 1y héi nghi, hoi thao quoc té tai Viét Nam;

- Cong van s6 825/BNG-CNV vé viée dinh chinh Quyét dinh sb 06/2020/QD-TTg;

- Nghi quyét s 45/NQ-HPT-TPHYKPNT ngay 28 thang 01 nam 2022 cta Hoi dong
Truong Truong DPai hoe Y khoa Pham Ngoc Thach: Ban hanh Quy ché td chirc va hoat ddng ctia
Truong Pai hoc Y khoa Pham Ngoc Thach;

- Nghi quyét s6 344/NQ-TDHYKPNT-HDT ngay 14 thang 11 ndm 2025: V& viéc thanh
1ap Phong Quéan ly Nghién ctru Khoa hoc va Hop tadc Quoc té thude Truong Pai hoc Y khoa
Pham Ngoc Thach.

IV. PINH NGHIA, CHU VIET TAT

1. Pinh nghia

_ - L6p hoc/hdi thao, c6 yéu tb nudc ngoai 14 cac su kién do cac don vi, to chirc, hodc ca
nhan quéc té mong mudn hop tic va lam viéc véi Truong Pai hoc Y khoa Pham Ngoc Thach td



QUY TRINH TO CHUC LOP HQC/ HOI
THAO CO YEU TO NUGC NGOAI

ISO 9001:2015

Ma so: OT-01/QLNCKH&HTQT

Lan ban hanh: 01

Ngay hiéu lwc: ... /..../12026

Trang: 3/23

chire, hoac do Ban Giam hiéu, Phc‘)ng3 Khoa, ch} mon, Trung tam thudc Tru@ng Pai hoc Y khoa
Pham Ngoc Thach maoi hop tac va phoi hop t0 chirc, nham bao céo va thuc day hop tac cling nhu

mo rong quan hé quoc té cia Truong.

- Pon vi dé xuét la don vi truc tiép lién he, tiép nhan théng tin va chiu trach nhiém chinh

trong viéc chuén bi va td chire 16p hoc ¢6 yéu td nude ngoai.

- Pon vi lién quan 12 cic Phong/Khoa/Bd mén/Trung tdm cé lién quan dén viéc chuan bi

va thue hién t chire 16p hoc ¢ yéu td nude ngoai.
2. Chir viét tit
BGH: Ban Giam hiéu
CV: Chuyén vién
DTQT: Déi tac quéc té
DVDX: Don vi dé xuét
DVLQ: Pon vi lién quan
LDDbV: Lanh dao don vi
NLV: Ngay lam viéc
P.CNTT: Phong Cong ngh¢ thong tin

P.QLNCKH&HTQT: Phong Quan Iy Nghién ctru Khoa hoc va Hop tac Qubc té

P.TCKT: Phong Tai chinh ké toan

P.TTPC: Phong Thanh tra - Phap ché

PT: Phiéu trinh

QT: Quy trinh

SVH&TT: S& Vin hoé va Thé thao Thanh phé H6 Chi Minh
TDHYKPNT: Truong Dai hoc Y khoa Pham Ngoc Thach
TTDTNLYT: Trung tim d4o tao nhan luc y té

VPT: Vin phong Truong
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V.NOI DUNG
1. Lwu db ciia quy trinh
] i , THOI
STT TRACH CAC BUOC THUC HIEN GIAN
NHIEM (Lwu do) GIAI
QUYET
Nhu céu t6 chuc 16p hoc/hdi thao co o
BGH yéu té nude ngoai: tir chi dao cia Khj co @u
1 DVDX BGH, tir DTQT, tir cac don vi cau phat
thudc/truc thude Trudng sinh
Puoc chip thuén cho phép t chire 16p hoc/
5 SVH&TT hdi thao c6 yéu to nude ngoai tir SVH&TT 30 NLV
thanh cong
PVDX iy
BGH tai Truong
v
Tiép nhan phiéu trinh, ké hoach, quyét dinh
4 bVDX va théng béo chiéu sinh tir TTDTNLYT. 07 NLV
Thue hién trién khai cong tac t6 chirc
v
5 PVPX Tiép nhan théng t1n dang ky ctia hoc vién/ 10 NLV
nguoi tham du
v
Tdng hop thong tin hoc vién tham du va
6 bVbX thong béo thoi gian, dia diém t6 chirc 16p 1 NLV
hoc/ hoi thao.
v
7 bVbX T6 chire khai giang 16p hoc/ hdi thao 0.5 NLV
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’ ' THOI
STT TRACH CACBUOC THUC HIEN GIAN
NHIEM (Lwu do) GIAI
QUYET
Xuyén sué}
Diém danh hoc vién/ ngudi tham du va L g o
3 bVbX dine k9 14y CME chire l6p
gy lay hoc/ héi
thao
: ” Xuyén sué}
To chirc va theo ddi xuyén sudt qua trinh thoi gian to
9 bVbX I(')’p’hgc/h(f)i thﬁo’dién ra, chire 16p
to chirc thi (néu co) hoc/ hoi
thao
v
10 @i VE T4 chie bé mac 16p hoc/ hoi thao ey
Thurc hién bdo céo lfét qua sau 16p hoc/hoi
1 PVDX thao theo mau quy dinh cta 03 NLV
SVH&TT va giri SVH&TT
v
DVDX Téng hop danh sach hoc vi€n/ nguoi tham
12 du ding ky lay CME va bc}’hﬁ so' gui 05 NLV
TTDINLYT TTPTNLYT thuc hién cAp CME
v
bVbX b3 ok
13 | TTHTNNL Trinh ky ho so xin cdp CME 05 NLV
Tiép nhan CME va giri email dn hoc vién/
14 BV ngudi tham du dén truong lay CME il
bVbX
13 P. TCKT Quyét toan 16p hoc/ hdi thao trig
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2. Dién giai luu dd
Thoi
TT | Céngviéc |Tréch nhiém | Thoi diém can Cich lam Bifumuin/San pham
Pia dau ra
diém
Nhu cau {6 1. Cong van dén
chire 16p (Cong van cia UBND
hoc/hdi thio _ TP.HCM, Cong vin
c(z yéu t(j). Khi c6 chi dgo tir cac S& Ban nganh,
nwéc ngoai: Khi a6 ot BGH, nhu céu tir Céng van tir don vi c6
Buwéc | tir chi dao BGH el DPTQT, nhu cAut | phu ehu phéi hop 13
- ) cdu phat , ; u cau phoi hop t6
1 | ecaa BGH, tr |  pypx o cacdonvi chitc hoi thao vi nha
DTQT, tir thudc/truc thudce Truong, Thu ngé tir
cic don vi Trudng. PTQT)
thudc/true .
thude 2 C‘(")ng van noi bo
Truwong Trudng.
30 ngay
sau khi
ndphd | ,
Quyét dinh o o8 SO xin f@m@m@ﬁt QMy@ﬂ&—wﬁt
il phé}; t Sau khi ti€p | phép t6 d;n’h P?e dl,lyf?tfho dinh cua SVH&T:T
Stalip nhan Quyét | chic |Phéptochichdi | phe duyét cho phép
Buéc | | 4 sithio | SVHvaTT | dithdd | 16phoc/ | thao/l6phoc cdyéu | Truomg Bai hocy
2 o y-é{u 7 duoc phé hdi théo | 10 OuGC ngoal fir khoa Pham Ngoc
nwdc ngoai Uyt 026 yé}l . ThaChA .t6 C,h ke lgpA X
tir SVH&TT SVH&TT to nuée | _VPT déng moc h(_)C’/th th‘s_to co yeu to
ngoal | cong vin den. nuwoc ngoai
dén
SVH&
1018 !
- DVDX thuc hién ] ﬂ
b6 hd so theo huéng | 1- Phiéu trinh t6
dan va Quy trinh T6 | chire 16p hoc/hdi
chirc 16p, hoi nghi, thao: BM.01/0T-
’ hoi thao dao tao lien | 0//OLNCKH&HTOT
Thychignhd | VD% tr?;ﬁpk;uﬁé tuc khong 6 yéut | 2, Thong tin chi tiét |
Buse | SO to chirc P- TTPC B nuoc ngoai, Ma so: thanh phéan doan: |
3 | boithdollop | oo o | xS o | 03NLY (QT-02/TTRINLYT | Bag02/QT-01/
hoctai | ook cia TTDTNLYT. OLNCKH&HTOT
Dot ¢ o CKH |iHoghoiifioe Tuy nhién, phiéu b e L
&HTQT tai Trudng trinh 3 chitc 16p 3. Biéu mau dang ky
hoc/ hoi thao can 16p hoc/ hoi thao
thém y kién cia online
BM.03/0T-

P.QLNCKH&HTQT

01/QLNCKH&HTQT
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Thoi
TT | Céngviée |Trachnhiém | Thoididm g Cich am Hiem o Pl
B Pia daura
diém
1.Tiép nhén phiéu
trinh, ké hoach,
quyét dinh, thong
béo chiéu sinh va
Quyét dinh mé 16p
hoc/ hdi thao tai
Trudng da dugc Ban
Tiép nhén giam hiéu phé duyét,
phieu trinh, 2.Dang théng bao
ke l}"'f“_:h’ e chiéu sinh [én trang
quyt dinh Sal Spn thong tin dién tirnha | .p& xuit phong hoe,
Buée | 0 guongibao triphivalke Trudng. qua tang va trang thibt|
4 chiéu sinh tir bVbX hoach da 07 NLV I W bi cin thist (ieo min Z
TTPTNLYT. dugc phé 3. G email thong "a VPT )
Thue hién duyét bao Clrl.lel.l sinh dén cua ) 1110
tricn khai cac doi tugng, don LI
cong tic t vi lién quan. _ (\'\é
chire 4 Pé xuét phong £
hoc, qua tdng va
trang thiét bi can
thiét, hoa tang bao
cao vién/ giang vién
ngay khai giang (néu
c6) theo quy dinh
cua VPT.
Sau khi dang 1. Kiém so4t va theo
Tiép nhin Zﬁ?é‘f;iﬁ dai dumg link déng i
thong tin P ky 16p hoe/ hoi thao.
. = L en cac trang
Bugc | ding ky cta DVDX théne ti 10 1 2. Theo dbi va tra 1o
5 hoc vién/ S NLV 1 b3 tro oidi
<. dién tr va email ho trg giai
nguoi tham ot email dén quyet thdc méac cho
duy chc dbi tuong nguoi ding ky tham
lién quan du 1&p hoc/ hoi thao.
Tong hop 1. Tong hop théng 1. Chuong trinh t6
thong tin hoc tin danh sach ngudi | chitc BM.04/Q7T- |
vién tham dw JedZ tham du 16p hoc/ hdi | 0I/QLNCKH&HTQT |
Buwde | va thong bao S?u khl ot 0.5 thao. f
6 s o bVbX thuc thot han NLV G . 2: Danh séach hoc
0T EIaD, ¢ ding ky 2. Giri email thong vién; ;f
diettifo chire tin dén dia diém s = 1
l6p hgoc/ hoi phong hoc, thdi gian 3. Ho so hoc vién; 5
thag didnrasekiéndén | 4. Thong tin da ;
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Thoi
" iaﬂ/ . A = > A
TT. | ./Géngviée |Trichmhitm | Theiaitm | ° Céch lam Bietman/San phim
Pia diaura
diém
nguodi tham du. chuyén khoan
3. Trinh bdo v6i Ban
lanh dao vé thoi gian
dién ra khai giang va
bé mac 16p hoc/ hoi
thao dé xin y kién

tham du cua lanh
dao.

4. Chuél} bi chuong
trinh budi khai giang
va bé mac 16p hoc/
hoi thao.

5. Chuén bi MC
chuong trinh,

bai phat biéu cho
lanh dao (n€u cén)
6. Lam dé xuét
chuan bi qua ting
giang vién/ bao céo
vién tham du 16p
hoc/ hoi thao.

I.Cap nbat lich tham
du budi 1€, thong tin

Riso| - Shur sl Ngay khai 0.5 | dénlanh dao, hoc
7 glang_l(}’p? DVDX g1angi_10'p? NLV | vién tham du
hoc/ hoi thao hoc/ hoi thao . = )
2.T06 chuc 1€ khai
giang.
1.Chuan bi danh sach
hoc vién da dang ky |
.| dé diém danh tham J
Diém danh XSuy(in d?’ G Cl{fmg qé |
Ay ot | 2P CMEvaquyét | Danh séch diém danh |
Buéc i Lophoc/hdi | .., | toan sau nay) 16p hoc/ hoi thao |
8 nguwoi tham DVDX thao dil gian to X ) BMOS/OT
di va ding aodienra | =, .. | 2.Thu thap danh séch L05/0T-
ky ldy CME 16p hoc/ | hoc vién cén 1y hoa | 0/QLNCKH&HTOT |

héi thao | don hoc phi 16p hoc/
) hoi théo dé cap cho
hoc vién (néu c6 nhu
cau)
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Thoi
. ian/ iéu mau/Sa A
TT | Congvitc |Trichnhiém| Theidiém | ° Cich lam Bictm o San phon
Z Dia dau ra
diém
-Diém danh mdi budi
16p hoc/ hoi thao dién
Siivd ra.
% e uyén
T chire va Suét | -Theo dbi tinh hinh
; ﬂ“i“ do‘; Lép hoc/ hoi thi | hoc vién dén tham
e S suo,t bVbX thao dang gian t6 dur.
9 qua trinh lop dia hi - e ol 2
hoc/héi thio 1en ra cuc | -Ho tro bdo céo vién/
e ta 16p hoe/ | giang vien khi c6 yéu
hoi thao | c3y can thiét; /j
-Thi két thuc 16p i
hoc/hdi thao (n€u co) x
1.Cép nhat lich tham A
5 Té chirc bé P " du buoi €, thong tin .5;}
Bude | nacléphee/ | DVDX Bémaclop | 05 dén lanh dao, hoc 3
10 hoi thio hoc/hdi thao | NLV | yien tham du :
2.T6 chirc 1& bé mac :
1.DVDX thuc hién bao
céo két qua hdi thao x -
theo mau cta SVH & 1.‘Mau 02 ban’(har'lh
TT. tri . iz keém theo Quyét dinh
, trinh ky Ban giam s
Thue hicn ha hiéu va giri theo duong | SO 96/ 2020'/ QB—TT\‘g
oy o cong van ciia nha ngay 21 thang 02 nam
:;13 l‘:;]t g:z o 2020 ctia Thi tuéng
Buwée | hoithao theo | DVPX Sau khi l6p 2.Giri vé P. Chishiphiive 0, cufre
1 mau quy dinh P.QLNCKH | hoc/ hdi thao | 03 NLV QLNCKH&HTQT ban V"}'quffn ly Plengl?l;
cia &HTQT ket thic scan mau béo céo da }_\1[0{ :Ill\?oquoc te tai
: hoan tét ¢6 chir ky cia 1ct INam
SYH i Ban gidm hiéu theo 2. Béo cdo tong két
st SVH&TT m'iu trong vong 14 1 . hoc/ h hg
b it 3 01 thao:
ngay sau khi két thic | p17 0%?@73 e
16p hoc/ hoi thao dé 5
phiony ot ho 01/QLNCKH&HTQT
SVH&TT.
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Thoi
1 ian/ o R = - A
TT | Céngviée |Trdchnhiém | Thoidiém gD. Cich lam Bich m;:{{, Sl“f’: A
ia
diém
1. Tong hop danh
sach hoc vién/ nguoi
tham du dang ky lay
CME;
2. Thuc hién hd so
y theo quy dinh cta 1. Gidy chiing nhan
Téng hop TTDTNNL tiéng Anh -
danh sach 3. Gidy chimg nhan | BM.07/017-
hoc viﬁn! i cho bao cao vién 01/OLNCKH&HTQOT
nguoi tham 1 nude ngoai (néu can) AL b 5
Buwdc | didangley | GTIDTN Ml le g e = (2 Tiavehungpnhn
£ . hoc/ hoi thao | 05 NLV | + PVDX ¢6 nhu cau | tieng Phap -
12 lay CME va | P.QLNCKH L 4 .; A ~
bo h‘,‘j 0 gl}i &HTQT ket thuc lam Giay chirng nhan BM. OS/QT—
TTPTNNL 01}0 (_‘T'{éng V,ién/ Bg}? 01/ QLNCKH&HTQT
thwe hi¢n ga0vich oe ngodl i3 dBanusxdenhin ot
cAp CME y€u cau giri Bang Xac | oiang - BM.09/0T-
nhan gid giang cd 01/QLNCKH&HTQOT
chit ky cua Trudong
don vi vé
P.QLNCKH&HTQT
trude va trong qua
trinh 16p hoc/ héi
thao dién ra.
) Sau khi da ]
Bt Trinl.1 k}'thﬁ DVDX hoan tat ho DVDX gui ho sor,xin.
13 SO’ Xin cap SO t‘heo yéu | 1 NLV cap CME da chuan bi
CME TTDTNNL cau ciia dén TTDTNNL
TTDTNNL
1. VDX tiép nhén
CM_F;;" ghm TTDTNNL 2. Guri email hoc vién | Danh sach ky nhén
Buge | O s | L DINNL | hoantéthd | .+ | thoi gian, diadiém | CME theo danh sich
14 o dl% dén PVDX SO Va cung dén nhéan CME tai cua TTDTNLYT gui |
trlr(‘mg. Ky cap CME dén Truong. lai DPVDX
CME R 3. Phat va cho ky
nhin CME.
. i Thuc hién b6 hd so
. Quyét toan Sau khi 16p Th s
Bube | ophoerngi | VD | oo/ hoi thio [ 05 NLy | 143t todn 16p hocf
thio : két thic - avy

dinh ctia P. TCKT
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VL. HO SO LUU
STT Tén hé so Hinh thire luu Noi luu Thoi gian luu
ko e 2 ; 5 Ho so luu tai
Quyet dinh cho phép td Ban scan mau ;
1 | chuc tr SVH&TT : : P'QENCKH&.HT,QT 05 nam
TP .HCM Ban sao + ban Ho so luu tai cac
' scan mau DbVLQ
Ban sao + ban A .
CV + Passport (ngudi nuoe scan mau it sor‘luu MIEERERS

2 | ngoai) + CCCD (nguoi Ho so luu tai 05 nam

Viét Nam di cung). Béan scan mau P.QLNCKH&HTQT,
’ cac BVLQ
I{hjéu trinh BGH cho phép Ban gbc HO so Iuu tai DVDX
to chirc hoi nghi/hoi thao ‘

3 | ciaDVDX: Bén sao + ban HoO so Iuu tai céac 05 ndm
BM.01/0T- scan mau bVLQ
01/OLNCKH&HTQOT
Thong tin chi tiét thanh Ban excel va dinh A :

4 | phindon: BM.02/ QT- kém noi dung E‘Eﬁ&g‘gﬁﬁ;&%ﬁ 05 ndm
02/OLNCKH&HTOT trong phiéu trinh '

Biéu mau dang ky 16p hoc/
hoi thao online Ban excel, dudng | . .» : y

5 BM.03/QT- link soogle form HO so luu tai DPVDX 05 nam
01/QLNCKH&HTQT
Chuong trinh t6 chirc khai G A :

i & thae hioi thao/ hot Béan goc Ho6 so Iuu tai BPVDX

6 | nghi. 05 nam
BM.04/ OT- Ban scan mau P.QLNCKH&HTQT
01/QLNCKH&HTQT
Danh sach diém danh 16p
hoc/ hoi thao - N ) "

i BM.5/QT- Béan goc HO so luu ta1 DVDX 05 ndm
01/QLNCKH&HTQT
Béo cdo két qua 16p hoc/ Bén gdc H0 so luu tai VPT

8 | hoi thao: BM.06/ OT- Ban chinh Ho so luu tai DPVDX 05 ndm
OI{QLNCKH&HTQT Bén scan mau P.QLNCKH&HTQT
@1y chiin nhiniueng: Anh 113 so hiru tai PVDX

9 | BM.07/0T- Béan scan mau P.QLN CKH&HT QT’ 05 nam
01/QLNCKH&HTOT )

Giay chimg nhan tiéng Phap H3 so luu tai DVDX

10 | BM.0O8/OT- Ban scan mau P.QLN CKH&HT QT’ 05 nam
01/OLNCKH&HTQOT ]
Bang xac nhan gio giang L AR

11 | BM.09/0OT- Ban goc, ban scan | b 1 NCKHEHTQT | 05 nam

01/QLNCKH&HTQOT

mau
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Ma sé: OT-01/QLNCKH&HTOT

VII. QUAN LY RUI RO

STT Noi dung rii ro

Bién phap khic phuc

Noi dung chuong trinh hdi thao
mang tinh chat quang cdo, truyén

Phia DVDX thao luan véi DTQT khéng truyén ba hinh

1 b <4 A Y < ek anh, san pham trong n6i dung chuong trinh va xuyén
4 san pham cua mét don vi/ ca T A | N
sk suot qua trinh t6 chire hdi nghi/ hdi thao.
Thoi gian chudn bi ho so xin phép | Phia DVDX xem xét hé so khi tiép nhan thong tin tir
) khéng du theo thoi gian quy dinh, | DPTQT dé dap tmg du thoi gian it nhat 60 ngay P.

din dén khong du thoi gian xin
phép SVH&TT

QLNCKH&HTQT nhan dwoc hd so dén khi xin phép
SVH&TT
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VIII. CAC BIEU MAU

[BM.01/0T-01/QLNCKH& HTQT — Phiéu trinh 1 chikc lop hoc/ hji thio)

TRUONG PAI HOC Y KHOA CONG HOA XA HQI CHU NGHIA VIET NAM
PHAM NGOQC THACH Poc lap — Tw do — Hanh phic
BON VI ciosiisisisssinsasasissivonss
86!, TP o e - .
Thanh phé Hé Chi Minh, ngay ...... thang ...... nam 20......
PHIEU TRINH

Ve vige il gs el . oo i
i
- P§ khin 4]
Kinh gti: Ban Giam higu 0

- P§ mit :
-.._;:‘

1. Tém tét ndi dung can trinh:
- Can cik phdp Iy (néu c6):

Thanh phén doan tham du: Ho va tén, don vi, chirc vu, ) passport/ s6 CCCD, ngay hét han
passport

2. Téng hop ¥ kién gép ¥ ctia cac don vi lién quan (néu c6)



QUY TRINH TO CHUC LOP HQC/ HOI

Ma s6: OT-01/OLNCKH&HTOT
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Kinh trinh lanh dao xem xét chép thuén./.
Pinh kem:

- Va:m ban tham muu;

- Ho0 so lién quan (néu co).

Ngay ...... thang ... ... nam 20... Nedy ... thang ... ... nam 20... Ngay ...... thang ... ... nam 20...

TRUONG KHOA TRUONG BQ MON/DPON VI NGUOI TRINH

(Ky va ghi 6 ho tén)

Ngay ...... thang ...... nam 20...
TRUONG PHONG TCKT

(Ky va ghi 6 ho tén)

(néu cz‘“m)

Ngay ...... thang ...... nam 20...

HIEU TRUONG

(Ky va ghi o ho tén)

Ngay ... ... thang ... ... ndam 20...
TRUONG PHONG TTPC

(Ky va ghi 16 ho tén)

(néu can)

Ngay ... thang ...... nam 20...
PHO HIEU TRUONG

(Ky va ghi 16 ho tén)

Ngay ... ... thang ... ... nam 20...

TRUONG PHONG
QLNCKH&HTQT

Ngay ... .. thang ...... nam 20...

VAN PHONG TRUONG
(Ky va ghi 16 ho tén)
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|BM. 02/QT-01/QLNCKH&HTQT — Thong tin chi tiét thanh phan doan (File ExceD]

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Ty do — Hanh phuc

Thanh phé H6 Chi Minh, ngay ... thang ...... nam 20......

DANH SACH THANH PHAN POAN NUOC NGOAI
"TEN POAN POI TAC"
"THOT GIAN POAN PEN TRUONG"

PIA CHI PIEN
PON VI PONVI o proamt |l THOAX
CONG TAC | CONG TAC | i ‘cic | CUA CAcC
_ ’ ) : - ) . JA CA A CAC f e A NHA
HOVA LI | @16 NGAY QuUOC SO HQ THOL | noppung | CYACAC | CUACAC | ol ngAN | CANHAN | g
ST THANELBHANY | rings || 'SINK TicH | caigu | PANHO | cgngTac | CANHAN | CANHAN | rping | THANH | chy
BOAN I CHIEU THANH THANH A PHAN
! ; PHAN ;
RN PIT POAN | DOAN
POAN POAN i
(néu c6) (néu co)
FILE EXCEL
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ISO 9001:2015
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BM.03/QT-01/QLNCKH&HTQT — Biéu miu ding ky 16p hoc/hdi thio online

BIEU MAU DANG KY LOP HQC/ HQI THAO ONLINE
(GOOGLE FORM) GOM CAC NOI DUNG SAU:

Ho va tén:

Ngay thang ndm sinh:
Gidi tinh:

Dia chi email:

S6 dién thoai:

Don vi cong tac hién tai:

Chirc danh/chtrc vu ctia Anh/Chi (néu can):

Anh/Chj tét nghiép bang bac si tai truong nao? (néu cin):

Dia chi ca nhan ciia Anh/Chi:

Anh/ Chi vui long dang tai/ upload hinh chyp bién lai / phiéu 1y nhiém chi chuyén
khoan / thong bdo chuyén khoan thanh céng hoc phi ciia khoa hoc.

Anh/ Chi vqi long déang tai/ upload hinh chup/ ban scan ban gé)c hodc ban sao co thi
thue bang tot nghi€p dai hoc Ién day nhé (hoc vién hoan toan chiu trach nhiém trudce
Phap ludt do1 v6i bang khong ding theo quy dinh ctia Phap luat nha nude Viét Nam)

(néu cén).

Upload hinh 4*6 cua Anh/Chi tai ddy. (Luu tén file: Ho va tén, ngay/ thang/ nim

sinh?) (néu can).
Hoc vi cao nhat Anh/Chi nhén duoc (néu can):

Don vi cap bang cao nhat (néu can):
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BM.04/QT-01/OLNCKH&HTQT — Chwong trinh tb chirc

TRUONG DAIHOC Y KHOA  CONG HOA XA HQI CHU NGHIA VIET NAM
PHAM NGOQC THACH Péc lap - Tu do - Hanh phiic

Théanh phé H6 Chi Minh, ngay thdng — ndm 202

CHUONG TRINH .......
Hinh thirc:
Thoti gian:
Dia diém:
Thanh phin tham duy:
THOT i . | ,
NOQI DUNG NGUOI THUC HIEN | GHI CHU

GIAN
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BM.05/QT-01/QLNCKH&HTQT — Danh sich diém danh I6p hoc/ héi thio

TRUONG PAI HOC Y KHOA CONG HOA XA HOI CHU NGHIA VIET NAM
PHAM NGQC THACH Poc Lap - Tw Do - Hanh Phiic
PON VI.........

TP. Hé Chi Minh, ngay thang  ndam 202

DANH SACH PIEM DANH LOP HQC/ HQI THAO ...
TU NGAY... PEN NGAY ...

HO NGAY CT6L DPON VI 2}1?1
STT | VA THANG e SPT | EMAIL | CONG ok
TEN | NAM SINH TAC NEAN

GHI
CHU
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Mau béo céo cin cip nhét theo mau cap nhét clia S Van hod va Thé thao “Mau 02 ban hanh kém theo
Quyét dinh s6 06/2020/QD-TTg ngay 21 thang 02 ndm 2020 cua Tha tuéng Chinh pha vé t6 chic va
quan ly hoi nghi, hoi thao quoc te tai Viét Nam”

BM.06/QT-01/QLNCKH& HTQT — Bio cdo két qud I6p hoc/ hji thio

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap — Tw do — Hanh phiic
TRUONG PAI HOC Y KHOA
PHAM NGOQC THACH

Thénh phé Ho Chi Minh, ngay ... thdng ... ndm 202
Sé: /BC-TDPHYKPNT

BAO CAO
Két qua hdi thao «”

Kinh gti: S& Van hoa va Thé thao

I. THONG TIN CHUNG VE HQI THAO

1. Tén hdi thao:

2. Muc dich hi thao:

3. Thoi gian, dia diém t6 chirc hdi thio

- Thoi gian:

- Pia diém:

- P6i twong/sin pham:

4. N§i dung, chwong trinh va céng tac tuyén truyén ciia hoi thao
- N6i dung chuong trinh:

- Cong tac tuyén truyén:

5. Chi tri

6. Co quan, don vi chiu trach nhiém td chire
7. Théng tin vé bio cdo vién

8. Thanh phﬁn va s6 lwong tham du:

9. Téng kinh phi: dong

II. KET QUA HQI THAO

1. Két qua hoi thao

- S6 lugng ngudi tham gia hoi thao: .....(danh sdch dinh kém)

\
\l \

)
¥ N\
* Y
e
- ﬂ

—
D

1 E

-
—
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2. Panh gia wu diém, han ché
2.1. Uu diém
2.2. Han ché

3. Nhitng vwéng mic, van dé phat sinh trong hdi thao da hodc chwa dwoe xi ly

(néu cé)

4. C4c viin ban, tuyén b6 dwoc ky két hoiic dwa ra hi thao (néu co)

III. PE XUAT, KIEN NGHI (NEU CO)

Trén day la Béo cédo t6 chirc Hoi thao “...”.

Noi nhin: HIEU TRUONG

- $& Van hoa va Thé thao TP.HCM:;
) 0 62 I V) | S )
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BM.07/QT-01/QLNCKH&HTQT — Gidy chirng nhin tiéng Anh

;

% uen

7.

PHAM NGOC THACH UNIVERSITY OF MEDICINE

02 Duong Quang Trung Sireef, Hoa Hung Ward, Ho Chi Minh City, Vietnam

CERTIFICATE

certifies that Professor/ Doctor

has participated as a

NAME OF CLASS/ SEMINAR/ CONFERENCE

held from .../.../20... to .../...[120...
at Pham Ngoc Thach University of Medicine

in witness whereof. this certificate is issued to her/him with our sincere appreciation

Ho Chi Minh City, date month ...... year 20...

RECTCR
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BM.08/QT-01/QLNCKH&HTQT — Gidy chitng nhin tiéng Phdp

UNIVERSITE DE MEDECINE PHAM NGOC THACH

02, kRue Duong Quang Trung, Quartier de Hoa Hung, Ho Chi Minh Vile, Vietnam

ATTESTATION

atteste que Monsieur le Professeur / Docteur

Prénom et Nom

a participe en tant que conférenciet/lectureur... a la Conférence/cours/. .....

Nom du conférence/ sé minaire/cours...

Du ... au ... (date)

A P'Université de Médecine Pham Ngoc Thach

En foi de quoi nous iui délivrons cette attestation, avec nos sincéres remerciements.

Ho Chi Minh Ville, le 20,

RECTEUR
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BM.09/QT-01/QLNCKH&HTQT — Bing xdc nhin gio giing

TRUONG PAI HQC Y KHOA CONG HOA XA HQI CHU NGHIA VIET NAM
PHAM NGQC THACH Pioc Lap - Tu Do - Hanh Phic
PON VL.........

TP. H6 Chi Minh, ngdy ~ thang  nim 202

BANG XAC NHAN GIO GIANG

V/v xdc nhiin cong tic trong té chic l6p .........
fir ..... dén .......
Phong/ Khoa/ Trung tam...... da td chirc ...... tr...... dén ... va xac nhan cong tac cua ong/ba

............. da duoc trién khai nhu sau:

...... s

SO GI10/S0 GHI
BAIGIANG | CHU

STT | NOIDUNG GIANG DAY | THOI GIAN

Tong cong

Truwéng don vi Ngwoi lap bang

(ky va ghi ré ho tén) (ky va ghi ré ho tén)



