UY BAN NHAN DAN TP. HO CHI MINH  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQOC Y KHOA Poc 1ap — Tw do — Hanh phuc
PHAM NGQC THACH

NOI QUY
RA, VAO CO QUAN

(Ban hanh kém theo Quyét dinh s6 3120/QD-TPHYKPNT ngay 07 thang 8 nam 2019
cua truong Pai hoc Y khoa Pham Ngoc Thach)

Can b, vién chirc va ngudi dén trudng giang day, hoc tap, giao dich, 1am viéc phai

thyc hién nghiém chinh cac quy dinh sau day:
Thai gian 1am viéc cua co quan, tir ther Hai dén thir Sau hang tuan:

e Sang tir 07h 00p dén 11h 30p
e Chiéu tir 13h 30p dén 17h 00p
e Gid nghi trua: tir 11h 30p dén 13h 30p

Gio dong cira cau thang, thang may, cong trudong: 19h 00p hang ngay.

I. POI VOI CAN BQ, VIEN CHUC

- Khi ra vao cong co quan, can bo cdng nhan vién phai deo thé cong nhan vién;

- Sau gio lam viéc quy dinh, néu can bo vién chuc & lai co quan phai trinh bao bao
vé (ky s hoic guri phiéu bao cd chix ky cua lanh dao don vi) va guri xe tai bai xe khu Al;

- Lanh dao cac don vi nghiém chinh chap hanh viéc ky giri chia khoa du phong cua
don vi tai bao vé nha truong;

- Chap hanh nghiém chinh néi quy co quan;

- Trudng hop 1am viéc ngoai gio thir Bay — Chii nhat, phai c6 Gidy Giéi thidu hozc
Bang phan cong cong viéc cia Truong don vi va trinh cho bao vé khi ra, vao cong.

I1. POI VOI SINH VIEN, HQOC VIEN

- Khi ra vao cong co quan, sinh vién, hoc vién phai xudng xe dan bo va trinh the

sinh vién, hoc vién (trinh gidy to tuy than trong trudng hop quén thé);



- Sau 19h hoic sau két thiic chuong trinh sinh hoat doan, hoi hang ngay, don vi cha
tri phai bao cho bao vé dé phdi hop tuan tra, kiém tra;

I11. POI VOI KHACH LIEN HE CONG VIEC

- Phai xuét trinh gidy to tly than va theo sy hudng dan cia nhan vién bao vé vé viéc
dé phuong tién giao thong dung noi quy dinh;

- Khach dén lién hé cong viéc s& duoc nhan thé khach va sé gui lai bao vé trudc khi
ra cong;

- Khi van chuyén hang hoa ra, vao cong, phai xuat trinh gidy to tuy than, phiéu
mang tai san ra cong (khi ra céng), phiéu nhap hang héa (khi vao cong).

IV.TRACH NHIEM BAO VE

- Kiém tra thé cdng nhan vién, thé sinh vién, hoc vién;

- Thyc hién ding quy dinh vé viéc cap thé ra, vao co quan va gitt giy to tdy than
cua khéch;

- Bong, mo cira dung gio quy dinh;

- Kiém tra toan trudng, dam bao khong con nguoi la mat sau 19h;

- Lap bién ban vi pham néi quy ra, vao co quan va bao cao lanh dao.;

- C6 s6 ky nhan d6i véi ca nhan vao lam viéc ngay tha Bay - Cha Nhat.

V. XU LY VI PHAM

- Moi hanh vi vi pham néi quy ra, vao co quan s€ dugc xtr ly theo muc do vi pham.

HIEU TRUONG
(da ky)

PGS. TS. BS. Ng6 Minh Xuan



