HUONG DAN SU DUNG
PHAN HE QUAN LY TOT NGHIEP — CAP BANG
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|. Tinh nang chinh:

1. Xay dung cac loai chung chi, van bang trudng can xét (gido duc qudc phong, gido
duc thé chét, tot nghiép, chtng chi anh vin, chtng chi tin hoc, k§ ning mém ...).

Tao céac diéu kién xét dat twong tng véi cac chimg chi, loai bang cap d tao.

Quan 1y qua trinh dat va chwa dat cac loai van bang, chimg chi cua truong tuong
g véi diéu kién xét va in an cdc miu béo cao, danh sach can thiét,

4. Quan ly quyét dinh:
a. Quyét dinh hoan thanh khung chuong trinh.
b. Quyét dinh cong nhan dat vin bang, ching chi.
5. Quan ly viéc cip phat vin bang, chimg chi:
a. Cép sb vao sb.
b. Quan Iy s6 hiéu vin bang, chimg chi di cap.
c. Hb trg in vin bang, chtng chi.
d. HJ trg in s6 gbc van bang, chimg chi.
e. HO tro tra cru vin bang, ching chi.
6. HO tro thong ke, trich xudt dir liéu két qua xét va cip phat van bang, chimg chi cho
cac loai van bang, chirng chi da tao.
Il. DPang nhap phan hé:

(1) Double click vao biéu twgng GraManagements trén desktop.

[ *

GrdMana..

(2) Ding nhap vao phan mém bang “Tén ding nhdp” Va “Mdt khau” da dugc cap.

Tén dang nhap ||
Mat khau

s/ B&ng nhap Thoat

Sau khi dang nhap phan mém GraduateManagements sé& c6 giao dién nhu sau:
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Ngui diing hign hanh: PSC t5t nghigp

Nam hoc - hoc ky hign tai

I11. Quy trinh xét mdt loai viin bang, chirng chi:
1. Heé thong \ Tir dién dir liéu \ Hinh thic xét:

UIS - Hinh thirc xét

Ma hinh thirc
7 Allc

Tén hinh thirc

ALIC

'CB

Cap bang

CcC
DK

G | | Excel

Cap chimg chi

¥et digu kign

B xsa

Ghi chi

H L diicu

B Thoat

a. Y nghia dong dir liéu:
(1) CB (Cép bing): xét dé cip bang.
(2) CC (Cap chirng chi): xét dé cap chung chi.

(3) DK (Xét diéu kién): xét dé lam diéu kién xét cho loai xét khac hodc 1a chi
xét xem du di€u kién dé cho phép lam mot van dé gi do.

b. Thém maoi:

(1) Nhan vao dong c6 chit “Nhdn vao day dé thém mdi”.
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(2) Nhap thong tin: Ma hinh thirc, Tén hinh thirc, Ghi cht.
(3) Nhin nat “Luu dir liéu”

C. Chinh sva:
(1) Nhan vao dir liéu hinh thirc xét can chinh sta.
(2) Chinh stra thong tin.
(3) Nhin nat “Luu dir liéu”

d. Xoa:
(1) Nhan vao 6 vudéng nhé [_] trudc mbi dong dir liéu can xoa.
(2) Nhan nat “Xda”.

2. Hé thong \ Tir dién dir liéu \ Loai xét:

IS - Loai xét X
Ma loai x€t | Tén loai xét Ghichd |Hnh thifcxét | Nhém mén hoc Kém tra dlng CTET |Hén i CTETcha ¥ XEt1CT | Thiiganhéthan | Chuindiura

¥ Ae e e = afc L] L L] = L

#*

(31 m o .‘ Tt nghiép Totnghigp | Capbéng Man lugn van tt nghigp; Mon thi t5t nghiép; ... v v W
2 WW o Thi tot nghigp Thitdtng... |¥étdifukién | Mén hoc binh thuding; Mén Gido duc the chdt; ... v v v
3 LAMLY Xétlam lugn vén ¥étlamlu... XétdiRukién  Mbnhocbinh thung; Mon Gido duc the chat ... v v v

4 HocTT Sinh vién durge hoc mén thay ... ¥étdiukiEn | Manhoc binh thung; Mén Gio duc the chat ... v v
5 cee Chitng chi thé chét Chiing chi... | C3p ching chi | Mén Gido duc thé chdt v v

[ ccop Chiing chi quéic phong Chiing chi... Cipchimgchi | Mén Gido duc qudc phing v v
7 CCAY Chiing chi anh vén Chiing chi... | C3p chimg chi v 2

{8 | Excel B ¥z | B Lwudirié ||E3 Thost

a. Y nghia cot dir ligu:
(1) M2 loai xét.
(2) Tén loai xét.
(3) Ghi cha.

(4) Hinh thtc xét: hinh thirc xét 13 cap bang, cap ching chi, xét diéu kién (xem
thém muc III.1.a)

(5) Nhom moén hoc: Cac nhom mon hoc sé dugce dua vao chuan khi tao ra chuan
tr khung chuong trinh dao tao.

(6) Kiém tra dang CTDT: Khi xét ma c6 loai xét ndo can kiém tra dén loai x¢ét
nay thi phai kiém tra ma sinh vién va kiém tra luén diing ma CTDT néu chon.
Néu khong chon thi chi can kiém tra dung ma sinh vién.

(7) Xét 1 CT: néu sinh vién hoc hai chuwong trinh dao tao thi chi can xét va Ién
danh sach cho chuong trinh dao tao thir nhat néu nhu c6 chon.

(8) Thoi gian hét han: thdi gian (s6 nim) qui dinh hét han cta vin bang, chimg
chi tinh tir ngay cap.

(9) Chuan dau ra: Loai xét nay 1a loai xét chuan dau ra. Dung dé danh dau va st
dung tab Chuan dau ra cua phan mém néu c6 chon.

b. Thém maoi:
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(1) Nhan vao dong c6 chit “Nhdn vao day dé thém méi”.

(2) Nhap thong tin: M3 loai xét, Tén loai xét, Ghi chu, Hinh thirc xét, Nhém mon
hoc, Kiém tra ding CTDT...

(3) Nhén ntt “Luu dir liéu”.

C. Chinh svra:
(1) Nhén vao dit liéu can chinh sira.
(2) Chinh stra thong tin.
(3) Nhén ntt “Luu diF liéu”.

d. Xoa:
(1) Nhan vao 6 vudéng nhé [] trude mbi dong dir liéu can xda.
(2) Nhan nat “Xoa”,

3. Heé thong \ Tir dién dir liéu \ Cau hinh tinh trang:

IS - C3u hinh tinh trang X
Loai xét | T3t nghiép W
Ma tinh trang Tén trinh trang Biurge tham gia xét Chuyén sau khi c3p quy&t dinh
¥ Cle (4 Aflc u u
k1 1 Cén hoc W
Z 2 Mghi hoc tam thai
3 3 Budc thdi hoc
4 e Thii hoc
5 5 Cha tiép nhan
& & Tat nghiép '
7 7 Chuyén trudng
8 8 HEt thai gian hoc
9 9 Ky luat W
10 10 bang chd xét W
11 11 Khong nhap hoc
12 20 Tam
G| | Excel H wwudiies ||E] Thoat

a. Y nghia:
(1) Quan ly danh sach sinh vién, hoc vién dugc tham gia xét cac loai chirng chi.
(2) Cap nhat tinh trang cua sinh vién, hoc vién sau khi ra quyét dinh cong nhan.
b. Cdp nhdt tinh trang sinh vién, hoc vién dwoc tham gia xét cdc loai chirng chi:
(1) Chon loai xét. Nhan nat “Loc dir liéu”.
(2) Nhan vao cot “Puoc tham gia xét”:

@ Néu chon: Nhitng sinh vién, hoc vién c6 tinh trang dang chon s€ dugc
tham gia xét loai xét da chon muc (1).
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(b) Néu khong chon: Nhirng sinh vién, hoc vién c¢6 tinh trang dang chon s&
khong duoc tham gia xét loai xét da chon muc (1).

(3) Nhén ntt “Luu dir liéu”.

C. Chuyén tinh trang ciia sinh vién, hoc vién sau khi ra quyét dinh cong nhin:
(1) Chon loai xét. Nhan nut “Loc diF liéu”.
(2) Nhan vao cot “Chuyén sau khi cap quyét dinh”:

(2) Néu chon: Sau khi thue hién thao tac cip quyét dinh cong nhan & loai xét
da chon muc (1) thi tinh trang sinh vién, hoc vién s€ bi chuyén thanh tinh
trang dang chon.

(b) Néu khong chon dong nao: tinh trang sinh vién s& khong bi thay doi sau
khi thao tac cap quyét dinh cong nhan ¢ loai xét da chon muc (1).

Luu v: Chi chon dwoc t6i da mét dong dit liéu cho mét loai xét.
(3) Nhén nat “Luu diF liéu”.
4. Tét nghiép, chirng chi \ Tét nghiép, chirng chi \ Diéu kién xét:

UIS - Bigu kign xet

x
Loai xét | Tét nghiép v Bidukiénchung | Xéploai | Danhmuchd socinkiém tra | Loai phican kiém tra
Digu kign xét D 15/50e1
uy ché tham chigu f
ME ditu ién Tén dRukién S
et o " Bigu kién x6L TN Cao hoc M8 &gy kién XetTN_CH Tén & kién [Bigu kign xét TN Cao hoe
DK_25 Digu kién xét tGt nghiép nién che Thang diém xét @) Thang 10 Thang 4 £iém TB tich iy >= |5
DK_43 iu kign et t5t nghigp tin chi S 0 - . ~ o Jrr——
oo Cun1s ok CaD1S S8 hoc phan ng <= 567TC (BVHT) ng <= % 55 TC (BVHT) ng <= ng &
TH_2018 XET TN TC 2018 Kiém tra diém rén luyén >= |0 Kiém tra x€p loai rén luyén >= |kém
Ki€m tra hoc phi | | Kiém tra hé so Ki€m tra ng séch thu vién |v/| Ki€m tra phai dat CT1
Di€m trung binh: Tirh mén ngodi chudn Tinh t81 uu tur chon
Loai chifng chi, dieu kign can xét
Tén loai xét Xet
¥ m
»1 | Chimg chi anh van
2 | Chimng chi quic phang
3 Chimg chi thé chat
4 | Sinh vién duroe hoc mén thay the Clr nhén digu durfing 2015
5 | Xétlam ludn van
& | Thitdtnghigp
(@ Thémméi | |13 capnhat || L Xda H B Thodt

a. Y nghia:

Cau hinh bd di€u kién dé lam co s& xét néu sinh vién du theo bo di€u kién sé dat
loai xét.

b. Thém mdi:
(1) Chon loai xét.
(2) Nhan nat “Thém moi”:
(a) Piéu kién chung:
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Digukién chung | X¥Eploai | Danhmuchd socankiémtra | Loai phi can kiém tra

Quy ché tham chiu | TT15/SDH

M3 digu kign XetTN_CH Tén digu kién |Biu kign xét TN Cao hoc

Thang digm xét ® Thang 10 Thang 4 Biém TB tich Iy >= 5

S6 hoc phan ng <= |0 S6TC (BVHT) ng <= |0 % 56 TC (BVHT) ng <= |0 J téna 8 TC (BYHT)
Kigm tra di€m rén luygn == |0 Kigm tra xEp loai rén luyén == | Kém
Ki€m tra hoc phi Ki€m tra hi sa Ki€m tra ng sach thu vién |v| Ki€m tra phai dat CT1

Di€m trung binh: Tinh mén ngoéi chudn Tinh t8i uu tr chon

L R

(i)
(i)
(iii)
(iv)
(v)
(Vi)

Loai chifng chi, di€u kién cdn xét
Tén loai xét Xét
AElc L]
Chimg chi anh van
Chimg chi quéc phéng
Chimg chi thé chat
Sinh vién durgc hoe mén thay thé Clr nhan digu dudng 2015
Xét 13m ludn van
Thi t5t nghigp

Quy ché tham ché: Quy ché dwa vao dé ciu hinh diéu kién.

Ma diéu kién.

Tén diéu kién.

Thang diém xét: sir dung thang diém 10 hay thang diém 4 dé xét.
Diém TB tich lity: diéu kién DTB.

S6 hoc phan ng, s6 TC (PVHT) ng, % s TC (DVHT) no: dicu kién
duoc phép no can ctr dat theo khung chuéan.

(vii) Kiém tra diém rén luyén, Kiém tra x¢p loai rén luyén: DPiéu kién

diém rén luyén dé dat.

(viii)Kiém tra hoc phi: Kiém tra cac loai phi trong loai phi can kiém tra.

(ix)

(x)
(xi)

Kiém tra ho so: Kiém tra cac loai ho so trong danh muc ho so can
kiém tra

Kiém tra no sach thu vién: tich hop véi thu vién cia PSC

Kiém tra phai dat CT1: ap dung dbi véi sinh vién 2 CTDT thi phai
dat CTDT th nhat trudec mo1 dat CTDT thir hai.

(xii) Loai chimg chi can kiém tra. Néu kiém cho thi nhan cot “Xét”

(b) Xép loai:
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Pigukiénchung | Xéploai | Danhmuchd socdnkiém tra | Loai phicn kiém tra

Xeép loai

¥Eploai | Difm tr &  DEndudi |Habachoctp | Ha bac qué han d2o tao | Ha bic digm rén luyén | Biém RL | Ha bac x&p loai rén luyn | X&p loai rén luyén | Xda

3 = = = [] [] [] = [] = a3
#*

k1 Trung b... 200 2.50 x
2 kha 2.50 3.20 x
3 Gidi 3.20 3.50 v x
4 Xuat sic 3.60 4.00 v x

Biu kién xét ha bac

| Khéi lugng cia c&c hoc phan phai thilai vudt qué D % 50 vdi téna s§ tin chi (hodic BVHT) quy dinh cho todn khod

/| Biky luat tir mirc | Canh céo cap |Cap trudng rd &n trong théi gian hoc t3p trudng

(i) Chon Xép loai
(i) Nhap can diém tir .... dén dudi ....

(i) Ha bac: néu c6 chon va sinh vién bi vi pham s€ bi ha x&p loai xuong
mot bac.

1. Ha béac hoc tap:
a. Khoi luong cac hoc phan thi lai, hoc lai s6 % quy dinh.
b. Biky luat.

2. Ha bac do qua thoi gian dao tao.

3. Ha bac do diém rén luyén, xép loai rén luyén.

(c) Danh muc ho so can kiém tra khi kiém tra h so:
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Pigu kién chung | X&ploai | DanhmuchBsocankiEmtra | Loaiphi c8n kigm tra

| (®) Ki&m tra hi so theo cdu hinh tuyén sinh d&u vao () kim tra h so theo diéu kign cdu hinh trong digu kign xét ‘
H& sd can xét
Tén hé so [xex
5 e

¥ 1 | Ban chinh Gidy bdo nhap hoc

Ha sa Hoc sinh - Sinh vién

Ban sao Hoc ba THPT

Ban sao Bang Tat nghigp THP/ B& tic van héa/ Ban chinh Gidy ching nhan TN THPT tam thei
Ban sao Gidy khai sinh va h§ khau thuing trd

Ban sao cac gify ti chimg minh 1& d6i tirong uu tién

02 Anh 3x4cm

o | o | o

L I T R S R ¥

Bign nhan céc khodn kinh phi nhdp hoc

Nhan vao 6 vudng nho [_] ngay cot “Xét” dé kiém tra loai ho so con dé
néu con thiéu ma c6 chon “Kiém tra ho so” & diéu kién chung thi s€
khong dat.

(d) Danh muc céac loai phi can kiém tra khi kiém tra no phi:

BiEukdén chung | XEploai | Danh mychB sa can kém ra | Loal phi c3n kiém tra |

Tén loai phi | kigm tra no []
e

Hoc phi tin chi hoc En dau
Hoc phi nién ché

-

-
-

Bao hiém x3 hai

Phibéo hiém tai nan

Thé sinh vién

L& phi xét tuyén

Thur vién

Phikhdm sirc khoe

Hoc phi hoc tin chi hoc lai

Bao higm y t&

11 |L&phinhdphoc

12 Tign dién may tinh

13 L& phi thi anh van dau ra

14 Khoan phu thu chi tra phi nhap hoc
15 Phi x&c nhan bién lai thu hoc phi
16 |Phic3pbang digm

R ® N O n s W

17 Phi bao hiém con ngurdi

L& phi on thi AV dau ra (Ldp Sang)
L& phi on thi AV dau ra (Ldp Chigu)
L& phi én va thuc tap tot nghiép
Thi lai t&t nghiép

Hoc phi hoc tréa ng mén

HEEE

Phi c8p ban sao CC GDQP

Phi c3p bén sao béing tét nghiép
Phi c8p gidy x&c nhén

L& philam thé sV

L& phi thi 6t nghigp (Thilai)

L& philam bang t&t nghiép
Phiki tic x4

L& philam chifng chi GDOP

LEalrai,

BREYERRER
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Nhan vao 6 vuéng nho [ ] ngay cot “Kiém tra no”> dé kiém tra loai phi con
no néu con no ma c6 chon “Kiém tra hoc phi” & diéu kién chung thi s&
khong dat.

(3) Nhan nat “Luu dir liéu” néu mudn luu diéu kién. Nhan nat “Hiy”.dé hiy bo
cac thao tac va khong luu dir li¢u.

c. Cdp nhat:
(1) Chon loai xét.
(2) Nhan chudt hai 1an vao diéu kién xét can chinh stra.
(3) Nhan nit “Cdp nhat”:
(4) Chinh sira cac thong tin can thiét.

(5) Nhan nat “Luu dir liéu” néu mudn luu diéu kién. Nhan nat “Hiy”.dé hiy bo
cac thao tac va khong Iuu dir ligu.

d. Xoéa:
(1) Chon loai xét.
(2) Nhan chuét hai 1an vao diéu kién xét can xoa.
(3) Nhén n(t “Xo6a”:
5. Tét nghiép, chirng chi \ Tt nghiép, chirng chi \ S6 chuén dat ciia CTPT:

UIS - 58 chudn dat cia CTET x
Logi xét | Tt nghiép ¥ |B3cET |Paihoc ¥ | LHET | Chinh quy ¥ | Khda hoc | PHCQ 2015 v || B Loc dit ligu
M3 CTET Tén CTET Bac BT LHET Kkhéa hoc Nganh 5§ chudn dat
3 e e e e e e —
L DHCQ2015YDK ¥ da khoa 2015 - 2021 Bai hoc Chinhquy | BHCQ 2015 Y Da Khoa
2 YVD2015 ¥ Vigt Birc 2015 - 2021 Bai hoc Chinhquy |BHCQ 2015 | Y Viét Blc 1]
3 DHCQ2015RHM REng HAm M&t 2015 - 2021 Bai hoc Chinhquy  ©HCQ 2015 | Ring Ham Mt 0
4 DHCQ2015CN.YTCC | Cirnhén Y 8 Cdng céng 2015 - 2019 Bai hoc Chinhquy  BHCQ 2015 CN'Y TE Céng Cdng 0
5 CNCQ2015CN.0D Cir nhén digu dudng 2015 Bai hoc Chinh quy | BHCQ 2015 CN Digu Duing 1
[ DHCQ2015DH.KTYH | Cirnhén K§ thudt ¥ hoc 2015 - 2019 Bai hoc Chinh quy  BHCQ 2015  CNKJ thudt ¥ hoc 0
7 DHCQ2015CN. KXNK Ctr nhan Khiic xa Nhan khoa 2015 - 2019 Bai hoc Chinhquy | BHCQ 2015 CN Khiic Xa Nhan Khoa a
8 CNCQ2015CH. XN CLr nhén xét nghiém v hoc 2015 - 2019 Bai hoc Chinh quy | BHCQ 2015 CN Xét Nghiém Y hoc 1]
9 CNCQ2015CNDDGMHS | Clr Nh&n Bigu Duding Gay M& Hai Sirc 2015 | Bai hoc Chinhquy  BHCQ 2015 | Clrnhan digu dudng gdy mé i sirc 1
& 58 chun dat 1 2|68 Apdung B wudiies ||E] Thodt

a. Y nghia:

Quy dinh s6 chuén dat t6i ciia mot chwong trinh dé khi sinh vién du sé chuén nay
thi m6i chuyén tinh trang theo cau hinh tinh trang da cau hinh tinh trang ¢ muc
11.3.c

b. Cap nhdt sé chudn dat:
(1) Chon loai xét, bac DT, LHPT, Khoa hoc. Nhan nut “Loc dir liéu”
(2) Nhap s6 chuan dat vao cot “S6 chudn dat”
Hoac:

(2) Nhan vao 6 vudéng nhé [_| trudc mdi dong dir licu.
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(b) Nhap s6 chuan dat vao 6 s6 chudn dat va nhan “Ap dung”.
(3) Nhan nat “Lueu diF liéu”.
6. Tot nghiép, chirng chi \ Tét nghiép, chirng chi\ Tao chuin nhanh:

UIS - Tao chudn nhanh

Loai xét | T6t nghiép

Bac BT | Paihoc

| LHET | Chinh quy

v | Bt

DKX_CN2015

W |Khéa hoc | PHCQ 2015

v )

v|| Locdiriiéu

M8 CTET Tén CTOT B3cET |LHOT | Khéa hge |Nganh hoc Quy dinh 58 chudn dat SGchuin ditao | SG.SV rong CTBT | 56 SV dra vio chudn

v Wl Wl B eBc Wb W0c - - - —

[ DHCQ2015YDK ¥ da khoa 2015 - 2021 Daihoc Chinh ... BHCQ 2. YDakhoa i 0 527 i
2 YVD2015 ¥ Vgt Biic 2015 - 2021 Daihoc Chinh ... BHCQ 2. Y ViétBirc i 0 13 i
3 DHCQ2015RHM Rang Ham M3t 2015 - 2021 Daihoc Chinh ... DHCQ 2. RéngHam Mt i 0 30 i
4 DHCQ201SCN.YTEC | Cirnhan Y t8 Céng cong 2015-2... Daihoc Chinh... DHCQ 2. CNYTE Céng Céng 0 0 2 0
5 CNCQ2015CN.DD Cir nhén diu duting 2015 Baihoc Chinh ... BHCQ 2. CN BiguDudng 1 1 156 156
6 DHCQ201SDHKTYH | Cirnhén K§ thust¥ hoc 2015 - 2018 Baihoc Chinh .. DHCQ 2. CNKF thustY hoc 0 0 % 0
7 DHCQ2015CNKKNK | Clr nhén Khic xa Nhn khoa 2015... Baihoc Chinh ... DHCQ 2. CNKhic ¥a Nhan Khoa 0 0 2% 0
s CNCQ2D15CH.XN Cir nhén xét nghiém y hoc 2015 - ... Daihoc Chinh .. DHCQ 2. CNXétNghiém ¥ hoc 0 0 43 0
3 CNCQ2015CNDDGMHS  Cir Nhén Digu Duing Gay MEHBi ... Daihoc Chinh.. BHCQ2.. Cirnhén du dudng... 1 1 kS S

& ||€) x6a toan bd chuan xét ||Lss X6a sinh vién khéi chuan =5 Bua sinh vien vao chudn ||48} Tao chuan xét ||[E Thoat

a. Y nghia:

(1) Sao chép tir CTPT tao thanh mét chuan xét dua vao nhém mon trong danh
muc loai xét va di€u kién xét lam khung dé xét da dat vé mon hoc, so tin
chi...

(2) Pua sinh vién, hoc vién co trong CTDT vao chuan vira tao.
b. Tao chuin nhanh:
(1) Chon loai xét, diéu kién xét, bac DT, LHDT, Khoa hoc. Nhan nit “Loc dir
ligu”.
(2) Nhan vao 6 vudéng nhé [_] trudc mdi dong dit licu.
(3) Nhan nat “Tao chudn xét”.
(4) Tao chuan thanh cong s€ dugc t0 mau xanh va cot “S6 chudn dd tao” khac 0
C. Puwa sinh vién vao chuin:
(1) Chon loai xét, diéu kién xét, bac DT, LHDT, Khoa hoc. Nhan nit “Loc dir
lieu”.
(2) Nhan vao 6 vudéng nhé [_] trudc mdi dong dir licu.
(3) Nhan nat “Pua sinh vién vao chudn”.
(4) Pua sinh vién thanh cong thi cot “So SV dwa vao chudn” khac 0
d. Xéa sinh vién khéi chuén:
(1) Chon loai xét, diéu kién xét, bac DT, LHDT, Khoa hoc. Nhin nit “Loc dir
lieu”.
(2) Nhan vao 6 vudng nho [_] trude mdi dong dir licu.
(3) Nhan nat “Xoéa sinh vién khéi chudn”.
(4) X6a sinh vién thanh cong thi cot “So SV diwa vao chudn” =0

e. Xoa chuin nhanh:
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(1) Chon loai xét, didu kién xét, bac DT, LHDT, Khéa hoc. Nhan niit “Loc diF

lieu”.
(2) Nhan vao 6 vudéng nho [_] trudc mdi dong dir lidu.

(3) Nhén ntt “Xoa todn bé chudn xét”.

(4) X6a chuan thanh cong s€ mat mau xanh va cot “So chuan da tao” =0

7. Té6t nghiép, chieng chi \ Tot nghiép, chirng chi \ Chuén xét:

8. Tét nghiép, chirng chi \ Tét nghi¢p, chirng chi \ Sinh vién va chuin xét:

9. Tét nghiép, chirng chi \ Tét nghiép, chirng chi \ Danh sach khong xét:

10. Tt nghiép, chitng chi \ Tot nghiép, chirng chi \ Dot xét:

UIS - Dot xét
Logi xét | T6tnghiép v | ¥ Loc airiéu
M3 dot Tén dot Ngay bit dau Ngay kEt thic B3c o1 LHeT Nam hoc Hoc ky
v e e - - [ W - =
#®
1 CN2015 Cirnhén 2015 2018-201% Hocky 2
2 XTN XET TOT NGHIEP ¥.2012 18/09/2018 23/09/2018 Bai hoc Chinh quy 2017-2018 Hocky 2
3 D1 Xét t5t nghiép ¥ 2011 31/01/2018 31/01/2018 Bai hoc Chinh quy 2017-2018 Hocky 1
S B xéadiflieu

H wudiiéu || Thost

a. Thém moi:

(1) Nhan vao dong c6 chit “Nhdn vao day dé thém méi”.

(2) Nhap thong tin: M3 dot, Tén dot, Ngay bat dau, Ngay két thic, Bac BT,

LHDT, Nam hoc, Hoc ky, Thi tu.
(3) Nhan nat “Lueu diF liéu”.
b. Chinh sira:
(1) Nhan vao dir liéu can chinh sira.
(2) Chinh stra thong tin.
(3) Nhan nat “Lueu diF liéu”.
c. Xoa:
(1) Nhan vao 6 vudéng nhé [_] trudc mdi dong dir liéu can xoa.
(2) Nhan nit “Xéa”.

11. T6t nghiép, chirng chi \ Tt nghiép, ching chi \ Chuin xét va dot xét:

UIS - Chudn xét va dot xét

Loai xét | Tot nghicp ¥ |Potxét |Cinhan 2015
Bac BT | Daihoc ~ | LHBET |Chinh quy v | khda hoc | BHCQ 2015
M3 chugn xét Tén chudn xét B&c BT LHOT Khéa hoc Nganh hoc Chuyén nganh
v
» 4 CTDT: CHCQ2015CH.DD
1 CNCQ2015CN.DD_DKX_CN2015 Cirnhan digu dusdng 2015 DH cQ DHCQ 2015 CN BiguDuding

4 CTOT: CNCQ2015CNDDGMHS

2 CNCQ2015CNDDGMHS_DKX_CN2015 DKX_CN2015C(r Nhdn Digu Duing Gay ME Hai Sirc 2015 | DH cQ BHCQ 2015 CN Bigu Dudng Cirnhén digu duding gdy mé hii sirc

& |(Tata

x

M -3
w || Locdiliéu

Ap dung
0]

W

W

B wudries | |E Theat

a. Y nghia:

Hwéng dan st dung phan hé Quan ly tét nghiép, cap van bang, chirng chi
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Thiét 1ap ci chuan sé& xét trong dot xét va chuong trinh sé lay co s¢ 1én danh
sach du di€u kién tham gia xét.

b. Cdp nhdt chuin trong dot xét:

(1) Chon loai xét, dot xét, bac BT, LHDT, khoa hoc. Nhan nat “Loc dir liéu”.

(2) Nhén vao 6 vudéng nhé [ ngay cot “Ap dung”.
Hoac:
(2) Nhan vao 6 vudéng nho [_] trudc mdi dong dir licu.
(b) Nhap vao 6 vudng nho [ “Tdt cd” phia dudi goc trai.

(3) Nhan nut “Luu dir liéu”.

12. T6t nghiép, chirng chi \ Tét nghiép, chirng chi \ Ping ky online \ Pot ding ky

online:
UIS - Bot dang ky online X
Loai xét | T8t nghiép v | Bot xét |CF nhan 2015 v || B Loc dif lidu
M3 dot | Téndot |NoayBB dangky | MoayKTdangky |Khéadpdung |MNgadnhapdung | Kich hoat

¥ Al Afc = = Al (ile (4 u

#

951 TEST TEST 06/08/2019 08/08/2013 | BHCQ 2015 CN BiEu Dudng v
& Bf xéa dir ligu

a. Y nghia cot dir ligu:
(1) Ma dot.
(2) Tén dot.
(3) Ngay BD ding ky: ngay bat dau cho phép 1én cong thong tin ding ky xét.

(4) Ngay KT dang ky: ngay két thac dot dang ky. Hét ngay thi khoa, khong cho
1én cong thong tin dang ky xét.

(5) Khoéa ap dung: khoa hoc dugc 1én cong thong tin dang ky trong dot. Néu
khong chon s€ ap dung tat ca cac khoa.

(6) Nganh ap dung: nganh hoc duoc 1én cong thong tin dang ky trong dot. Néu
khong chon s€ 4p dung tat ca cac nganh.

(7) Kich hoat: Khi chon thi dot méi ¢6 hiéu luc. Néu khong chon thi dot khong
co hiéu luec.

b. Thém moi:
(1) Chon loai xét, dot xét. Nhan ntt “Loc diF liéu”.

(2) Nhan vao dong co chit “Nhdn vdo ddy dé thém médi”,

Hwéng dan st dung phan hé Quan ly tét nghiép, cap van bang, chirng chi 13



(4) Nhan ntt “Luu dir liéu”

(3) Nhap thong tin: Ma dot, Tén dot, Ngay BP dang ky, Ngay KT dang ky, Khoa
ap dung, Nganh &p dung, Kich hoat.
C. Chinh sira:

(1) Chon loai xét, dot xét. Nhin ntt “Loc di lidu”
(2) Nhén vao dit liéu can chinh sira.
(3) Chinh stra thong tin.

(4) Nhan ntt “Luwu dir liéu”
d. Xoa:

(1) Nhan vao 6 vudéng nhé [] trude mbi dong dir liéu can xda.
(2) Nhan nat “Xoa dir liéu”

13. T6t nghiép, chirng chi \ Tét nghiép, chimg chi \ Ping ky online \ Danh sach
dang ky online:

Ma sinh vién
T

Bot xét | Crnhén 2015

Ho vatén |Mgaysinh |Moisinh |Giditinh |Khoa |Nganh | Chuyénnganh | Khda CTET
o o ol

58 hrong=0

G | |dmh Excel

|| ' Locdiiéu
Lép Bgtdingky | Ngay dang ki
B Thoat
a. Y nghia:
Loc danh sach sinh vién da dang ky xét trén cong thong tin
b. Loc dir li¢u:
(1) Chon loai xét, dot xét.

(2) Nhan nat “Loc dit liéu”

C. Xudt file excel danh sdch ding ky:
(1) Chon loai xét, dot xét.

(2) Nhan nat “Loc dit liéu”
(3) Nhan nut “Excel” xut hién hop thoai.

(4) Chon noi luu file, nhap tén file va nhan nit 1énh “Save”

14. Tot nghiép, chirng chi \ Tét nghiép, chimg chi \ Danh sach cho xét:

Hwéng dan st dung phan hé Quan ly tét nghiép, cap van bang, chirng chi
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ULS - Danh séch cha xét x

Loai xét | T6t nghiép | Bt xét |Cir nhan 2015 v
Ma SV Ho va tén Mgay sich | Ngi sinh Gidi tih | Khoa Tichtrang | Chuanhdp dém | Hodn xét | Ghicha | chitist

2 e A ale ale A Ade ale ] L] ale e )
»1 1455010035 | NGUYEN LE THANH HANG 15/09/1395  TPHCM Nam  Khoa Bigu duing - K Bang diEm
2 1555010004 | PHAN TUAN ANH 05/07/1997  Séng Bé Nam  Khoa Digu dufing - K Bang diém
3 1555010005 | TRAN NGOC TU ANH 24/07/1387 | Thénh ph& 3 chi minh NF khoa Bigu duting - K Bang diém
4 1555010006 | NGUYEN BACH AT 15/12/1397 | Tur Nghia, Quéng Ngai NI Khoa DiEu dufing -K Bing dém
5 1555010007 | TRINH HOAN KIM ANH 23/11/1397 | An Giang NI Khoa DiEu duing -K Béng dém
[ 1555010009 | NGUYEN TRAN HOAL BAO 10/01/1997 | BY Tix D TpHCM Ng | Khoa Bieu dufing -K Bang difm
7 1555010015 | TRAN THI NGQC DIEM 28/09/1992 | HOC MOM, TPHCM NI Khoa Digu dufing - K Bang dém
8 1555010016 | DOAN THL NGOC DUNG 23/08/1996 | Quén 9, TPHCM N khoa DiEu duding - K Bang diém
9 1555010019 | TRAN QUANG DUY 02/01/1997 | TP HCM Nam  Khoa Digu durding -K Bang diém
10 1555010020 | NGUYEN LE KY DUYEN 15/03/1997 | Thanh pha HG Chi Minh Nam  Knoa Bigu dufing - K Bang diém
1 1555010022 | TRAN TAN DAT 13/10/1997 | Tp. Ho Chi Minh Nam  Khoa Bigu duing - Bang diEm
12 1555010024 | NGUYEN HOU UiC 31/08/1996 | Thanh phd Ha ChiMinh Nam  Khoa Digu dufing - K Bang dém
13 1555010031 | NGUYEN TRAN GIA HAN 14/10/1997 | Nam Binh NI Kkhoa Digu dufing - K Bang diém
14 1555010033 | DUONG KIM NGOC HAG 31/07/1336 | BEnh vien This Bie, huyén This Birc, thanh phé HB ChiMinh | NI Khoa Digu during - K Bang diém
15 1555010035 | DAM THI KIM HOA 05/12/1997 | Thanh phd HB Chi Minh NI Khoa DiEu dufing -K Bing dém
16 1555010036  NGUYEN TH] THAT HOA 11/03/1997 | binh thuan Nam  Khoa Bigu dufing - Bang digm
17 1555010043 | NGO MAITHI THANH HUYEN | 04/12/1397 | ¥inh Long NF  Khoa Bigu dufing - K Bang dim
18 1555010046  HOANG GIA HUNG 09/08/1997 | Thanh phé Ha Chi Minh Nam  Khoa Bigu duing - K Bang diém
19 1555010060 | TRAN THI KIM LINH 30/08/1996 | Tanh Linh, Binh Thudn Nir Khoa Digu duding - K Bang digm
20 1555010061 | NGUYEN THI LOAN 18/09/1594 | Gia Binh, B3c Ninh NI Khoa DiEu dufing -K Bing dém
21 1555010064 | LUU DAC MARRY LYNA 01/02/1596 | Philippin NI Khoa Bigu duting - K Bang diém
2 1555010067 | THOT DA NGGC NGA 19/11/1996 | Lém dong NI Khoa Bigu dufing - i Bang diém
23 1555010069 | LAM KIM NGAN 12/01/1995 | Bv.Nguy&n Tri Phutdng, Teham NI Kkhoa Digu dufing - K Bang dém
24 1555010073 | NGUYEN THUY HONG NGQC 22/06/1997 | Thanh ph& H& Chi Minh NI Khoa Digu duing - K Bang diém
25 1555010074 | TRAN THI M¥ NGOC 13/09/1396 | Bai Léc _ Quang Nam NI Khoa DiEu dufing -K Bing dém
% 1555010078 | HO TRAN AN NHAN 15/12/1995 | TP. H& Chi Minh NI Knhoa Bigu dufing - K Bang diém
27 1555010081 | QUANG DAL NHAN 15/12/1991 | Tp.Hb Chi Minh Nam  Khoa Bigu duing - K Bang diém
1) 1555010082 | NGUYEN TH] TUYET NHI 20/08/1997 | Quén 5, TP, HCM NF  Khoa Bigu dufing - K Bang diém

29 1555010084 | DANG THI HUTNHHUE NHU' | 08/12/1997 | U Chi, TP, HCM NF khoa Bigu duting - K Bang dém |,

56 gng= 98
< >
& || Excel || @ Naptitcadirliéu || T Map dlfigu diEukin | [ |Hodn et Bf xsadirieu | B wudirien ||E3 Thoat

a. Nap danh sach cho xét:
(1) Chon loai xét, dot xét. Nhan nat “Loc di liéu”.

(2) Nhan nat “Nap tdt cd dir liéw”. Phan mém sé ty lay danh sach sinh vién, hoc
vién chuan xét doi chicu tinh trang xét, doi chiéu két qua trudc, danh sach
khong xét, danh sach online dé dua ra danh sich can xét trong dot.

b. Nap dir ligu diéu kién:
(1) Chon loai xét, dot xét. Nhan ntt “Loc dit liéu”.

(2) Nhat nat “Nap di liéu diéu kién” xuét hién hop thoai

sl UIS - Nap danh sach digu kién
Sinh vign ® Ldp CTET Ldp | Cr Nhan Bigu Dudng 2015

Ma sV Ho v tén Ngay sinh | Nai sinh Tinhtrang | Chua nhdp digm | Ghichd

v ofc Al ofJc ol ol ] Al -~
r1 1455010035 NGUYEN LE THANH HANG 15/09/1995 | TPHCM B3 nap
2 1555010004 PHAN TUAN ANH 05/07/1997 | Séng Bé D nap
3 1555010005 | TRAN NGOC TU ANH 24/07/1397 | Thanh phé hé chi minh D& nap
4 1555010006 NGUYEN BACH AT 15/12/1997 | Tur Nghiz, Quéng Mgsi D nap
5 1555010007 | TRINH HOAN KIM ANH 23/11/1397 | An Giang D& nap
[ 1555010009  NGUYEN TRAN HOAI BAO 10/01/1997 | BV Tir D TPHCM D nap
7 1555010015 TRAN THI NGOC DIEM 28/09/1992 | HOC MON, TPHCM B3 nap
] 1555010015 DOAN THI NGOC DUNG 23/08/1896 Quén 9, TPHCM D nap
3 1555010019 TRAN QUANG DUY 02/01/1997 | TP HCM D& nap
10 1555010020  NGUYEN LE k¥ DUYEN 15/03/1997 | Thanh phé H Chi Minh D nap
11 1555010022 | TRAN TAN BAT 13/10/1357 | Tp. H& Chi Minh D& nap
12 1555010024 NGUYEN HIU BifC 31/08/1996 | Thanh phé H& Chi Minh D nap
13 1555010031 NGUYEN TRAN GIA HAN 14/10/1997 | Nam Binh B3 nap
14 1555010033  DUIONG KIM NGOC HAO 31/07/1996 | Bénh vién Thil Birc, huyén Thi Birc, thanh phd Ha D nap
| 15 1555010035  DAM THI KIM HOA 05/12/1997 | Thanh phé H& Chi Minh D& nap
16 1555010036  NGUYEN THI THAT HOA 11/03/1997 | binh thuan D nap
17 1555010043 NGO MAI THI THANH HUYEN | 04/12/1997 | Vinh Long D& nap
18 1555010046 HOANG GLA HUNG 09/08/1997 | Thanh phd H& Chi Minh D nap

19 1555010060 | TRAN THI KIM LINH 30/08/1396 | Ténh Linh, Binh Thun Snap ¥

58 hrgng= 77
< 2>
& H Lwudiigs ||Ed Thodt

(3) Chon diéu kién loc theo sinh vién, 16p, CTPT.
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(a) Sinh vién: Nhap ma sinh vién va nhan enter.
(b) Lép:
- Nhan “...”
- Chon béc, hé, khoa, don vi. Nhan “Loc dit liéu”.
- Chon lop.
- Nhéan “Pong ¥
(c) CTDT:
- Nhan “...”
- Chon bac, h¢, khoéa, nganh. Nhén “Loc dit liéu”.
- Chon CTDT.
- Nhan “DPéng ¥
(4) Nhan nit “Loc dit lidu”.
(5) Chon sinh vién, hoc vién can nap danh sach.
(6) Nhan “Luu dit liéu”.
(7) Nhan nuat “Thoéat”.
c. Hoan xét:
(1) Chon loai xét, dot xét. Nhan nat “Loc di liéw”.

(2) Nhan vao 6 vudng nho [ cot “Hodn xét” nhiing sinh vién hoan khong xét
dot da chon.

(3) Nhan nat “Lueu dir liéu”.
15. T6t nghiép, chitng chi \ T6t nghiép, chirng chi \ Xét tot nghiép, chirng chi, ...:
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UIS - Xét t6t nghip, ching chi, ...

Loai xét: | T8t nghiép

M3 SV Ha va tén It Ten

M A Ade A
(31 1455010035 | NGUYEN LE THANH HANG
2 1555010004 PHAN TUAN ANH
3 1555010005 TRANNGOC TU ANH
4 1555010006  NGUYEN BACH A

5 1555010007 | TRINH HOAN KIM ANH
3 1555010009 | NGUYEN TRAN HOAT BAO
7 1555010015 TRAN THL NGQC DIEM
& 1555010016 BOAN TH] NGOC DUNG
] 1555010019 TRAN QUANG DUY
10 1555010020 NGUYEN LE KV DUYEN
1 1555010022 TRAN TAN DAT
12 1555010024 | NGUYEN HTU BUC
13 1555010031 | NGUYEN TREN GIA HEN
14 1555010033  DUCNG KIM NGOC HAO
15 1555010035 DAM THI KIM HOA
16 1555010036 | NGUYEN THI THAT HOA
17 1555010043 NGO MAI THI THANH HUYEN
18 1555010046 HOANG GIA HUNG
19 1555010060 TRAN TH[ KIM LINH
2 1555010061  NGUYEN THI LOAN
2 1555010064 LU DA MARRY LYNA
2 1555010067 THOT DAO NGOC NGA
23 1555010069 | LAM KIM NGAN
24 1555010073  NGUYEN THUY HBNG NGOC
25 1555010074 TRAN THI MY NGOC
% 1555010078 HO TRAN AN NHAN
27 1555010081 QUANG AT NHAN
]} 1555010082 | NGUYEN THI TUYET NHI
2 1555010084 DANG THIHUYNHHUE  NHU
(!r\ 1555010085 MAT OLIYHH. NHIT
| |fm Excel

Xét tot nghiép:

| Bgtxét |Cirnhan 2015

Giditinh | Ngay sinh
ollc o
Nam 15/09/1995
Nam 05/07/1957
i 24/07/1997
i 15/12/1357
N 23/11/1997
N 10/01/1957
i 28/08/1992
i 23/08/19%6
Nam 02/01/1997
Nam 15/03/1997
am 13/10/1857
Nam 31/08/19%6
Ny 14/10/1957
i 31071199
hi 05/12/1997
Nam 11/03/1997
Ny 04/12/1957
Nam 09/08/1997
i 30/08/19%6
N 18/09/1994
N 01/02/19%
i 19/11/185
hir 12/01/1595
Ny 22/06/1357
i 19/09/13%
i 15/12/1895
Nam 15/12/1991
Ny 20/05/1357
i 08/12/1997
N 1nin7ziea7
Téng SL 98 |sLdat

N sinh Hoan xét | Mign
3 [ [
TPHCM
Séng Bé

Thanh phd b8 chi minh
Tur Nghia, Quéng Ng3i
An Giang

BV Tir Dii TpHCM

HOC MON, TPHCM
Quén 9, TPHEM

TP HCM

Thanh ph& H& Chi Minh
Tp. HE Chi Minh

Thanh ph§ Ho Chi Minh
Nam Binh

Bénh vién Thi Burc, huyén Thi Birc, thanh phé H& Chi Mirh
Thanh ph& Ha Chi Minh
binh thuan

vinh Long

Thanh ph§ H& Chi Minh
Ténh Linh, Binh Thuan
Gia Binh, Bac Ninh
Philppin

Lam déng

Bv.MNguy&n Tri Phuong, Tpham
Thanh ph§ HB Chi Minh
Bai Léc _Quang Nam
TP. H& Chi Minh

Tp.HB ChiMinh

Quén 5, TP. HCM

€l Chi, TP. HCM

O iEnn o

0 |sichwadat| 98  |simién 0

(1) Chon loai xét, dot xét. Nhan nat “Loc dir liéu”.

Hoan thanh CT
[l

(2) Nhan vao 6 vudéng nho [] trudc mdi dong dit liéu can xét.
(3) Nhén nat “Tinh diém”.

(4) Nhan nat “Xét”.

(5) Nhan nat “Luu két qua”.

b. Kiém tra chi tiét két qua xét:

Két qua
ol

Habdc |Xéploa
[ Al
B uwuketqa

v
i Xet
Chi tigt
"c ~
Chi tEt
Chi it
Chi tiét
Chi tiét
Chi tigt
Chi it
Chi tiet
Chi tiét
Chi tigt
Chi tit
Chi tiet
Chi tiét
Chi it
Chi tit
Chi tiét
Chi tigt
Chi it
Chi it
Chi tiét
Chi tigt
chi it
Chi tiet
Chi tiét
Chi it
Chi tit
Chi tiet
Chi tit
Chi it
Chi tiét

hi St

B Thodt

Sau khi xét va trudc khi luu dit liéu c6 thé kiém tra lai chi tiét két qua xét bang
cach nhat vao nut “Chi tier” tai cot “Chi tiet” dé xem:

(1) Théng tin tong quat:

55! UIS - Chi tiét xét t&t nghiép
Théng Tin Bang Biém Chimg chi
M3 sinh vién

Tén sinh vién

Tén chuan xét
Diém trung binh

S8 TC bat bubc

S6 TC tu chon

S6 mén BB con ng
So TC thi lai, hoc lai
Hoan thanh CT
Piém RL

Xép loai RL

Két qua

Xép loai

Ghi chu

1455010035 )
NGUYEN LE THANH HANG
CUr nhan digu dudng 2015

2.58
133.00
6.00

1
19.00

Chua hoan thanh

54.00

Trung binh

Chua dat

Chura dat mén bit budc Chura dat tin chi bat budc

Hwéng dan st dung phan hé Quan ly tét nghiép, cap van bang, chirng chi
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(2) Chi tiét diém:

B IS - Chi tiét xét 15t nghigp - o EEH
ThéngTin | Bang Biém | chimgehi |
M MH [Ten [saTc [pemme1)  mEmmes  [oEmci [ketaua [ mam hoc [Hocky Mén tuong dud... | |
5 | olc o W ol ol o o ol o wfc ~
4 Batbudc TSTCBB: 135 STCTLBB: 133
» CLNO304... Ch3msdcsick.. 5 7.7 3.0 B bat 2016-2017 HKD2
QDDO30... Quanly dgudur... 2 6.5 25 C+ Dat 2017-2018 HKD2
SDT0199... SinhhocvaDit.. |2 6.0 20 C bat 2015-2016 HKO1
TYDO299... Tamlyyhoc—... |2 5.0 15 D+ bat 2015-2016 HKO1
KGT0304... K¥ ndng giao t&... 4 6.0 20 C bat 2015-2016 HKD2
MLAQ199... Mhifng nguyénl.. 2 5.0 1.5 D+ bat 2015-2016 HKO1
TTUO104... Tu twdngHa Ch.., 2 6.8 25 C+ bat 2017-2018 HKD2
DCB040 Pieudutngcd ... |4 7.5 3.0 ] bat 2016-2017 HKD2
VSV0295.. Vi sinh 2 7.4 3.0 B Pat 2015-2016 HKD2
KTD0404. . Kiém soat nhifm... | 2 7.3 3.0 B Pat 2017-2018 HKO1
TNKO404... Thuchanhcha... |4 6.9 25 C+ bat 2017-2018 HKO1
TNNO40 Thuc hanh cha... |5 8.7 4.0 A bat 2017-2018 HKO1
HHOO019 Héa hoc 2 6.0 20 [ Bat 2015-2016 HKO1
KSTO289_.. Ky sinh triing 2 00 00 F Chura dat 2015-2016 HKkoZ2
DLY0204... Dugcly 3 4.8 15 D+ bat 2016-2017 HKO1
H510299... Héda sinh 2 4.0 10 D Dat 2015-2016 HKD2
SMT020 Sirc khde mbi tr... | 2 6.0 20 C Dat 2016-2017 HKD2
MPHO29... M phéi 2 4.8 15 D+ bat 2015-2016 HKOD2
SMDO20...  Sinh |y bénh -M... 3 5.0 15 D+ bat 2016-2017 HKO1
TBDO404... Thuchanhsic.. |2 8.6 4.0 A bat 2017-2018 HKD2
NKHO20 Mghign ciru khow., |3 6.3 25 C+ bat 2016-2017 HKD2
TCEQ404... Thuchanh chd.. |2 8.2 3.5 B+ bat 2017-2018 HKD2 v

(3) Chi tiét chimg chi dau ra, chimg chi diéu kién va cac loai hd so:

BB UIS - Chi tiét xét t6t nghigp - o EEH

HB 50 chifng chi
M logi [Ténlosi Quyét dih Ngy héthan [pat
7 | oBc flel3 a3 oflc [m]
» | ccop Chimg chi quéc phéng
H& 50 nhap hoc
|Tentis s0 Banép
7 [ m]

16. T6t nghiép, chirng chi \ Tét nghiép, chirng chi \ Két qua xét:
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UIS - KEt qua xEt tét nghigp, chimg chi, ... x

Loai xt: | Tét nghiép ¥ | Bgtxét |Clrnhén 2015 v

M3 SV Ho va tén It Tén Giditinh | Ngaysinh | Noi sinh Hodnxét |Mn |HoantharhCT |k€tqud |Habdc | XEploal | Chitiét

L Aldc Al ac ac e ac L] L] L] Afc L] Aldc Al ~
ri 1455010035 NGUYEN LE THANH HANG Nam 15/09/1395 | TPHCM Khang dat chi tiét
2 1555010004 PHAN TUAN ANH Nam 05/07/1957 | Séng Bé v Bat Kné chi tét
3 1555010005 TRAN NGOC TU ANH N 24/07/1997 | Thianh ph6 ho chi minh ¥ Bat Gisi Chi tigt
4 1555010006  NGUYEN BACH AL N 15/12/1997 | Tur Nghia, Quéng Ngai ¥ Bat Kha Chi tigt
5 1555010007 TRINH HOAN KIM A N 23/11/1997 An Giang ¥ Bat Khd Chi tigt
6 1555010009 NGUYEN TRAN HOAI BAO Nir 10/01/1997 BV Tir DI TPHCM v Pat Kkh& Chi it
7 1555010015 TRAN THI NGOC DIEM g 28/09/1992  HOC MON, TPHCM ¥ Bat Khé Chi tigt
8 1555010016 DOAN THINGOC DUNG N 23/08/19%  Quén 9, TPHCM > Pat Gidi Chi tigt
3 1555010019 TRAN QUANG DUy Nam 02/01/1957 TP HCM v Dat Knd Chi tigt
10 1555010020 NGUYEN LE K¥ DUYEN Nam 15/03/1997 | Thanh pha Ha Chi Minh %] Bat Khd Chi tét
1 1555010022 TRAN TAN DAT Nam 13/10/1897 | Tp. HB ChiMinh v Bat Kné chi tét
2 1555010024 NGUYEN HiTU aUc Nam 31/08/199 | Thanh phd HB Chi Minh ¥ Bat Knd Chi tigt
13 1555010031 NGUYEN TRAN GIA HAN N 14/10/1857 Nam Dinh ¥ Bat Kha Chi tigt
14 1555010033  DUONG KIM NGQC HAD N 31/07/1996 | B&nh vién Thi Bic, huyén Thil Birc, thanh phd HE Chi Minh) ¥ Dat Khd Chi tigt
15 1555010035 DAM THI KIM HOA N 05/12/1997 | Thanh ph& H& Chi Minh ¥ Pat Kkhd Chi tiet
16 1555010036  NGUYEN THI THAL HOA Nam 11/03/1997  binh thuan v Pat Trung binh | Chi tiet
7 1555010043 | NGO MAL THI THANH HUYEN | N 04/12/1397 Vinh Long v Dat Khé chi tét
18 1555010046 HOANG GIA HUNG Nam 09/08/1997 | Thanh phd HB Chi Minh v Pat Kng chi tiét
19 1555010060 TRAN THL KIM LINH N 30/08/1936 | Tnh Linh, Binh Thugn v Bat Kha Chi tigt
2 1555010061 NGUYEN THI LOAN N 18/09/1994  Gia Binh, B&c Ninh v Bat Gidi Chi tigt
21 1555010064 LU DAO MARRY LYNA N 01/02/19%  Philippin v Bat Knd Chi tigt
22 1555010067 THET BAO NGOC NGA N 19/11/1996  Lam dong v Bat Kha Chi tigt
23 1555010069 LAM KIM NGAN N 12/01/1995  Bv.Nguyén Tri Phuong, Tphem ¥ Bat Kha Chi tigt
24 1555010073  NGUYEN THUY HONG NGOC N 22/06/1997 | Thanh ph& H& Chi Minh ¥ Pat Kkhd Chi tiet
25 1555010074 TRAN THI MY NGOC N 19/09/199 | Dai Léc _ Quing Nam > Pat Gidi Chi tigt
% 1555010078 HD TREN AN NHAN N 15/12/1395 | TP. HE ChiMinh v Dat Gidi Chi tigt
27 1555010081 QUANG DAT NHAN Nam 15/12/1891 | Tp.HB Chi Minh v Pat Trung binh | Chi it
28 1555010082 NGUYEN THL TUYET NHI N 20/03/1937 | Quén 5, TP. HCM v Bat Kné chi tét
2 1555010084 DANG THIHUYNH HUE | NHU' N 08/12/1997 | Cia Chi, TP, HCM ¥ Bat Gisi Chi tigt
n 1555010035 MAT OLITNH N Nt 1NN711897 | AEnn Nindi v At Khi Py L4
<

S| |feh Excel ||&) Indiriéu ||Danh sich céng nhdn titnghiép |v| TéngsL 98 |(SLdat| 89 |SLchuadat 9 5L mign 0 [*] Lsukhéng xét || X6akétqua | |EJ Thodt

a. Xem lai két qua xét:
(1) Chon loai xét, dot xét.
(2) Nhan nut “Loc dir liéu”.
b. Xudt file excel két qua xét:
(1) Chon loai xét, dot xét.
(2) Nhan nat “Loc dir liéu .
(3) Nhan nut “Excel” xuat hién hop thoai.
(4) Chon noi luu file, nhap tén file va nhan nit 1énh “Save”
C. Xoa két qua xét:
(1) Chon loai xét, dot xét.
(2) Nhan nit “Loc dir liéu”.
(3) Nhan vao 6 vudng nho [ ] trude mdi dong dir liéu can xoa.
(4) Nhan nat “Xoa két qua”.
d. Lwu khong xét:

Néu mudn luu danh sach nhiing sinh vién, hoc vién khong dat dé sau dot xét nay
s€ khong xét nira thi thuc hién nhu sau:

(1) Chon loai xét, dot xét.

(2) Nhan nit “Loc dir liéu”.

(3) Nhin vao 6 vudng nhé [ ] trude mdi dong dit liéu can luu khong xét.
(4) Nhan nut “Luu khéng xét”.
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e. Indirliéu:
(1) Chon loai xét, dot xét.
(2) Nhan nut “Loc dir liéu”.
(3) Nhan vao 6 vudéng nho [] trude mdi dong dit liéu can in.
(4) Chon mau in.
(5) Nhan nat “In dir liéu”.
17. Tot nghiép, chirng chi \ Tt nghiép, chimg chi \ Tra ctru két qua xét, ...:

Sinh vién ® Ldp cTeT Ldp | CirNh&n Bigu Duding 2015 -+ | Loai chiing chi | TGt nghiép v
M& sV Ho va tén ot Tén |Giditnh |Ngdysinh | Noisinh Khoa Mganh hoc Khéahoc | Ldp Chuan xét Pigukien xét | BTBTL  Tér
v - -
51 1555010004 PHAN TUAN ANH | Nam 05/07/1997 Séng Bé Khoa Bigu dufing - K thudit Y hoc | CN Bigu Dufing | BHCQ 2015 € Nhén Bigu Dufing 2015 | Ci¥ nhén digu duing 2015 DKX_CN2015 260 1
2 1555010005 TRENNGOCTU — ANH | NI 24/07/1397  Thanh ph8 hB chi minh | Knoa Bigu duiing - K7 thust ¥ hoc | CN Bigu Duding | SHCQ 2015 | Cir Nhan Bigu Duding 2015 | Cir nhan difu duing 2015 DKX_CN2015 324 A
3 1455010035 NGUYEN LE THANH HANG | Nam 15/08/1885 | TPHCM Khoa Bigu duing - K§ thust Y hoc | CN Bigu Duriing | BHCQ 2015 | Clr Nhén Bigu Duriing 2015 | CLr nhén digu durdng 2015 DKX_CN2015 258 | 1
< >
& || Excel B3 Thoat

a. Tra cieu:
(1) Chon diéu kién loc theo sinh vién, 16p, CTDT.

(a) Sinh vién: Nhap ma sinh vién va nhin enter.

(b) Lép:
(i) Nhéan“...”
(ii) Chon bac, hé, khoa, don vi. Nhan “Loc dif liéu”
(iii) Chon 16p
(iv) Nhan nat “Ddong y”.

(c) CTDT:
(i) Nhan«...”
(ii) Chon bac, hé, khoa, nganh. Nhan “Loc dit liéu”
(iti) Chon CTDT.
(iv) Nhan nat “Dong y”.

Hwéng dan st dung phan hé Quan ly tét nghiép, cap van bang, chirng chi 20



(2) Nhan nat “Loc dir liéu”.
b. Xudt file excel két qua xét:
(1) Chon loai xét, dot xét.
(2) Nhén nat “Loc diF liéu”.
(3) Nhén nut “Excel” xut hién hop thoai.
(4) Chon noi luu file, nhap tén file va nhan nat 1énh “Save”

18. Tot nghiép, chirng chi \ Quyét dinh \ Quan ly quyét dinh:

UIS - Quan Iy quyét dinh

QB chimg chi QB hoan thénh CTET ® G
Loc theo |Ngay ky ~ | Tirngay |05/08/2019 | dénngay |06/08/2018
5508 Naudi kj Ngay ky Nai dung S5 luieng p dung
@ || [E Thong tin quyét dnh ES x6aquyétdnh ||[ Caprhatauyétdnh ||[@ Thém méi quygtdinh | [E3 Thost

a. Xem quyét dinh:
(1) Chon loai quyét dinh: QD ching chi, QD hoan thanh CTDT, QP tdt nghiép.
(2) Chon loai ngay loc. Chon tir ngay....dén ngay....
(3) Chon ngay dong quyét dinh can xem.
(4) Nhan nat “Théng tin quyét dinh” xuat hién hop thoai:
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Loai OB | Quyé&t dinh t6t nghigp
M3 quyé&t dinh | TEST-TH_06032019
S0 quyet dinh | TEST-TM

Ngurdi ky | TEST-TN

M&i dung | QuyEt dinh 15t nghigép

H Bl Thoat

b. Thém mdgi:
(1) Chon loai quyét dinh: QD ching chi, QD hoan thanh CTDT, QP tdt nghiép.
(2) Chon loai ngay loc. Chon tir ngay....dén ngay....
(3) Nhan nat “Thém méi quyét dinh” xuat hién hop thoai

= _ o EN

Loai OB | Quyét dinh tot nghigp
Ma gquyét dinh
54 quyét dinh
Mourdi ky
Noay ky v
Mai dung

H wudiieu ||E] Thoat

(4) Nhap thong tin quyét dinh.
(5) Nhan nat “Luu dir liéu”.
C. Chinh svra:
(1) Chon loai quyét dinh: QD chimng chi, QD hoan thanh CTDT, QP tét nghiép.
(2) Chon loai ngay loc. Chon tir ngay....dén ngay....
(3) Chon ngay dong quyét dinh can chinh sira.
(4) Nhan nat “Cdp nhdt quyét dinh” xuat hién hop thoai
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a5 UIS - Thong tin quyét dinh - o IES

EETei4[0uyét dinh tot nghisp)
Ma quy&t dinh | 1361_03072019
S0 quyet dinh | 1361
Mowredi ky | PGS.TS. Binh Thanh Biic
Moay ky | 03/07/2019 (¥

Mdi dung | Céng nhan tét nohiép dai hoc, cao dang hé chinh quy dot
1, nam 2019

B iwdiige ||E] Thost

(5) Nhap thong tin can chinh sira.
(6) Nhan nut “Lueu dir liéu”.
d. Xoa:

(1) Chon loai quyét dinh: QD chimg chi, QD hoan thanh CTDT, QP tét nghiép.
(2) Chon loai ngay loc. Chon tir ngay....dén ngay....
(3) Chon ngay dong quyét dinh can x6a.
(4) Nhan nit “Xoa quyét dinh”.

19. T6t nghiép, chirng chi \ T6t nghiép, ching chi\ Cap quyét dinh hoan thanh:

UIS - C3p quyét dinh hoan thanh x
Cdp quyét dinh n Loai xét |Xét Tét nghigp | Dot xét | Xét Tt nghigp BH,CH CQ ndm 2019, dot 1 ¥ % Locdirlisu
sTT
Ma hoc vién Ho va tén lot Tén Ngay sinh Noi| ST SGquyftdinh |Ngayky  Nguoiky |MNgaycapQP |Noudi cip QB

® chir +55 S5 + Chir . 0 0 o O of o |0 o W0 _ o A
chir 56 vi o L1 s7stos0s7 | Téng Quic Tién 01/4/1894  Einl
2 3751040057 Téng Quéc Tiégn 01/4/1994  ginl
caostr |[[+) wiysr 3 3751040057 Téng Quéc Tiégn 01/4/1994  ginl
Quystdih 4 3851010061 Nguyén Vén Téy 20/9/1997  Binl
5 3851010061 Nguyén Vén Téy 20/9/1997  Binl
6 3851010061 | NouyEn Van Tay 20/3/1237  Binl
; 7 3851040056 | NauyEn Thi Thu ViEn 06/5/1397 | Qui
Capauyétdirh | (4 Hiy quyétdinh 3 3851040056 | NouyEn ThiThu ViEn 06/5/1357  Qui
F) 3851040056 | Nguyn Thi Thu ViEn 06/5/1397 | Qui
10 3851020054 | Bing Thi Hoai Thuong  17/10/1995  Binl
1 3851020054 | ©dng Thi Hoai Thuong  17/10/1995  Binl
2 3851020054 | ©dng Thi Hoai Thuong  17/10/1995 | Binl
13 3851020063 | Nguyén Céng Tich  18/11/1997  Binl
14 3851020063 | Nguyén Céng Trich  18/11/1997  Binl
15 3851020063 | Nguyén Céng Trich  18/11/1997  Binl
16 3752050027 | LuuVan Higu 09/4/15%6 K
17 3752050027 | LuuVan Higu 09/4/15%6 K
18 3752050027 | LuuVan Higu 09/4/15%6  Khe
19 3752050064 | Nguyin Van HNam 16/6/1985 il
20 3752050064 | Nguyin Van HNam 16/6/1985 il
21 3752050064 NauyEn Vin Nam le/s/1995  Einl
2 3752050035 NauyEn Vin Hutng  29/5/1995  Gial
23 3752050035 Nguyén Vén Hutng | 29/5/1995  Gial
24 3752050035 Nguyén Vén Hutng | 29/5/1995  Gial
25 3752050055 | Nguyn Thi M7 Lich 14/5/1996 | Qui
% 3752050055 | NguyEn Thi Mf Linh 14/5/19% | Qui
27 3752050055 | NguyEn Thi Mf Linh 14/5/19% | Qui

2 3352010057 HNauvén Thi Thigt 09/4/1985  Oul 2

S5 lugng= 861
< >
S| |fmb Excel E Thoat

a. Cdp so thir tu:
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(1) Chon loai xét, dot xét. Nhan ntt “Loc dir liéu”.
(2) Chon sinh vién, hoc vién can cip sé thir ty.
(3) Chon cach danh s thir tu.
(4) Nhap ky hiéu va sb tha tu dé danh sd thi ty.
(5) Nhan nut “Cap STT”.

b. Hiiy sé thir tu:
(1) Chon loai xét, dot xét. Nhan nat “Loc di liéu”.
(2) Chon sinh vién, hoc vién can huay sé thir ty.
(3) Nhan nat “Hiiy STT”.

c. Cap quyét dinh:
(1) Chon loai xét, dot xét. Nhan nat “Loc di liéw”.
(2) Chon sinh vién, hoc vién can cap quyét dinh.
(3) Nhan nat “...” xuat hién hop thoai:

a5 UIS - Quan Iy quyét dinh

Qb chimg chi #®) Qb hoan thanh CTET Qb tt nghiép
Loc theo |Moay ky v | Tirngay |07/08/2019 v | dén ngay |07/08/2019 v
SE QD Maurdi ky Nagay ky M&i dung S Irgng &p dung
¥ ALlc ALlc ALlc AElc =
k1 TEST-HT TEST-HT 07/08/2019 Hoan thanh churang trinh 0

48k | ||=| Théng tin quy&t dinh B xsa quystdinh

(4) Chon loai loc ngay, nhap tir ngay... dén ngdy... dé loc quyét dinh.
(5) Nhan chuét hai 1an ngay quyét dinh mudn cép.
(6) Nhan nuat “Cdp quyét dinh” xuat hién hop thoai:

UIS - Thdng bdo E3

o Ban & mudn cap quyéet dinh hoan thanh chuong trinh ?

Cancel

(7) Nhan “OK”
d. Hiiy quyét dinh:

(1) Chon loai xét, dot xét. Nhan ntt “Loc dit liéu”.
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(2) Chon sinh vién, hoc vién can huy quyét dinh.
(3) Nhin nut “Huiy quyét dinh” xuit hién hop thoai:

UIS - Théng bdo ES

o Ban cd mudn hiy quyét dinh hoan thanh chirang trinkh 2

Cancel

(4) Nhén nat “OK”.
20. T6t nghiép, chirng chi \ Tét nghiép, chirng chi\ Cip quyét dinh cong nhén:

UIS - C&p quy8t dinh cBng nhén x
Cap quyét dinh L3 ® 8ing Chiing chi | Loai xét | T6tnghiép | Bgt xet | Cirnhan 2015 v||B Locdiriu
ST
Mihocwien |Hovatenist |Ten |Ngaysinh |Neisith ST |S6quyétdrh |Mgayki |Nouwdiky |NgaycSpQP |Nguticipop
® Chir +55 S5 + Chir . =
Chir & b1 1555010004 |PHANTUAN | ANH  05/07/1997 SéngBé
2 1555010005 | TRANNGOCTU | ANH  24/07/1897 | Thanh phé hd chin
capsTT ||lx] haysTT : P
Quyétdrh
Cap quytdnh || Lg Hiy quyétdinh
58 lrong= 2
< >
48 | |fh Excel || Indifiiéu ||Bang diém t5tnghicp v E Thoat

a. Cap sé thir tu:
(1) Chon loai xét, dot xét. Nhan nat “Loc di liéw”.
(2) Chon sinh vién, hoc vién can cép sb thtr tu.
(3) Chon cach danh sé thir tu.
(4) Nhap ky hiéu va s6 thtr ty dé danh s6 thi tu.
(5) Nhan nuat “Cap STT".

b. Hiiy sé thir tu:
(1) Chon loai xét, dot xét. Nhan ntt “Loc dit liéu”.
(2) Chon sinh vién, hoc vién can hiy s tht ty.
(3) Nhan nat “Huiy STT”.

c. Cap quyét dinh:
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(1) Chon loai xét, dot xét. Nhan nat “Loc dit liéu”.
(2) Chon sinh vién, hoc vién can cip quyét dinh.

(3) Nhan nat “...” xuat hién hop thoai:

o5 UIS - Quan ly quyét dinh - oI E8
QB chimg chi QB hoan thanh CTET ®) OB tot nghiép
Loc theo |MNgay ky v | Tir ngay |07/05/2019 v | d&n ngay |07/08/2019 v
S8QD Nourdi ki Ngay ki M&i dung 58 lrgng &p dung

L [[al3 e A e =

k1 ] .. 03/07/20... Céng nhan t&t nghiép dai hoc, cao déng hé chinh quy dat 1, ndm 2._. 2021
2 803/QP-BH... | PGS.TS. Binh Thanh B... | 07/05/20... | Bigu chinh KQ t&t nghiép dot 3 ndm 2018 1]
& | ||= Théng tin quy&t dinh Bf %daquygtdinh ||{} Capnhatquystdinh ||[@ Thém méi quystdinh ||[EJ Thoat

(4) Chon loai loc ngdy, nhap tir ngay... dén ngay... dé loc quyét dinh.
(5) Nhan chudt hai 1an ngay quyét dinh mubn cép.
(6) Nhan nut “Cdp quyét dinh” xuat hién hop thoai:

| UIS - Thdng béo Ed

1 o Ban cd mudn cap quyét dinh cdng nhan ?

Cancel

(7) Nhén “OK”

(a) Néu loai xét khong co chuyén tinh trang sinh vién khi cap thi phan mém
s€ tiép hanh cap quyét dinh.

(b) Néu loai xét c6 chuyén tinh trang sinh vién khi cap thi s& xuit hién hop
thoai xac nhan:

UIS - Théng béo E3

kKhi c3p guy&t dinh tinh trang sinh vién co the s& bi thay dai.
Ban cd mudn cdp quyét dinh céng nhan ?

Cancel

Nhan nat “OK”.
d. Hiiy quyét dinh:
(1) Chon loai xét, dot xét. Nhan nat “Loc dit liéu”.
(2) Chon sinh vién, hoc vién can hiy quyét dinh.
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(3) Nhan nut “Hiiy quyét dinh” xuat hién hop thoai:

(a) Néu loai xét c6 chuyén tinh trang sinh vién khi cép:

UIS - Théng bédo E3

khi hiy quyé&t dinh tinh frang sinh vién s& bi thay dai.
Ban cd mudn hiy quyét dinh cdng nhan ?

Cancel

(i) Nhan nat “OK” xuat hién hop thoai:
- o EN

Tinh trang | Cén hoc v
E Huiy quyét dinh FF" Thoat

a5/

B e aa LT - -

(i) Chon lai tinh trang sinh vién sau khi huy.
(iii) Nhéan nat “Hiy quyét dinh”.

(b) Néu loai xét khong co chuyén tinh trang sinh vién khi céap:

o Ban oo mudn hiy quyét dinh hoan thanh chuang trinh ?

Cancel

UIS - Théng bao - x |

Nhan nat “OK”.
IV. Quan Iy viéc cAp phat viin bang, chirng chi:

1. Loai phoi:

UIS - Loai phéi
Loai xét | T6t nghigp ¥ ||'B Locdiriigu
M3 loai Tén loai
? g e
#
b CN Bang clr nhdn
D Bang cao déng
BS Bang bac s§
48| |f=h Excel B xsadilieu |

B Thoat

a. Y nghia:

Dinh nghia céc loai, mau phoi bﬁng khac nhau: bﬁng dai hoc, béng cao déng,

bang trung cap, bang ctr nhin, bang bac sy, bang k¥ su, .
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b. Thém mdi:
(1) Chon loai xét. Nhan nut “Loc diF liéu”.
(2) Nhan vao dong c6 chit “Nhdn vao day dé thém méi”.
(3) Nhap thong tin: “Ma loai”, “Tén loai”.
(4) Nhan nat “Lueu diF liéu”.

C. Chinh svra:
(1) Chon loai xét. Nhan nut “Loc diF liéu”.
(2) Nhan vao dir liéu loai phoi can chinh sira.
(3) Chinh stra thong tin.
(4) Nhan nat “Lueu diF liéu”.

d. Xoa:
(1) Chon loai xét. Nhan nut “Loc dir liéu”.
(2) Nhan vao 6 vudéng nhé [] trudc mdi dong dir liéu can xoa.
(3) Nhén ntt “Xoa dir liéu”.

2. Danh hiéu:

UIS - Danh higu b4
M& danh higu Tén danh hiéu Tén danh hiéu (TA)
W A AElc AElc
#*
i CN Cir nhan
2 CNTH CLr nhén thuc hanh
3 KS K sur
&8 B wwdrien ||[E§ Thoat

a. Y nghia:
Dinh nghia tir dién dit liéu danh hiéu khi in bang.
b. Thém moi:
(1) Nhan vao dong co chit “Nhdn vdao ddy dé thém méi”,
(2) Nhap thong tin: “Ma danh hi€u”, “Tén danh hi¢u”, “Tén danh hi¢u (TA)”.
(3) Nhan nat “Lueu diF liéu”.
Cc. Chinh sira.
(1) Nhéan vao dit liéu danh hiéu can chinh sira.
(2) Chinh stra thong tin.
(3) Nhan nat “Lueu diF liéu”.
d. Xoéa:
(1) Nhan vao 6 vudng nhé [_] trudc mbi dong dir liéu can xoa.
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(2) Nhan nat “Xda dir liéu”.
3. Phéi, danh hiéu va CTDT:

UIS - Phéi, danh higu va CTBT

Loai xét | TGt nghiép

Ma CTET

e

40201_13
40201_14
40201_15
40201 16
40201_17
40201_18
40201_13
DHOT202001
40301_13

Danh higu | Crnhan

(o R Y I TR VR ]

&

¥ | Bac BT | Dai hoc

Tén CTET
o

BHCQ
BHCQ
BHCQ
BHCQ
BHCQ
BHCQ
BHCQ

-Tai chinh Ng&n ha

BHCQ - K& todn - 2013
v ';,3} Ap dung

- Tai chinh Ngén ha...
- Tai chinh Mgan ha...

-Tai chinh Mgén ha...
-Tai chinh Ngén ha...
- Tai chinh Mgan ha...
-Tai chinh Mgan ha...
Tai chinh - Ngén héng Dai...

BaC BT
Al

Bai hoc
Bai hoc
Bai hoc
Bai hoc
Bai hoc
Bai hoc
Bai hoc
Bai hoc
Bai hoc

% | LHET | Bai Hoc Chinh Quy (Q...

LHET

e

Bai Hoc Chinh Quy {QC43)
Bai Hoc Chinh Quy (QC43)
B3ai Hoc Chinh Quy (QC43)
Bai Hoc Chinh Quy (QC43)
Bai Hoc Chinh Quy (QC43)
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a. Y nghia:

Gan danh hiéu khi in bang va loai phoi phin mém sé& tu 1y khi in bang cho céac
chuong trinh dao tao.

b. Céu hinh danh hiéu:
(1) Chon loai xét, bac DT, LHDT, khoa hoc. Nhan nut “Loc dir liéu”.
(2) Nhan vao 6 vudéng nhé [] trudc mdi dong dit liéu can chon.
(3) Chon: “Loai phdi”, chon “Ap dung”.
(4) Nhan nat “Lueu diF liéu”.
c. Céu hinh loai phéi:
(1) Chon loai xét, bac DT, LHPT, khoa hoc. Nhan nut “Loc dir liéu”.
(2) Nhan vao 6 vudéng nhé [_] trudc mdi dong dit liéu can chon.
(3) Chon: “Danh hiéu”, chon “Ap dung”.

(4) Nhan nat “Luu dir liéu

4. Loai hinh phoi:

UIS -Loai hinh phéi

Loai xét | T6t nghigp
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e
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a. Y nghia:

Dinh nghia tir dién dit liéu danh hiéu khi in bang.
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b. Thém mori:

(1) Chon loai xét. Nhan nut “Loc diF liéu”.
(2) Nhan vao dong c6 chit “Nhdn vao day dé thém méi”.
(3) Nhap thong tin: “Ma loai hinh”, “Tén loai hinh”, “Tén loai hinh (TA)”.

(4) Nhan nat “Lueu diF liéu”.

C. Sao chép twr dao tao:

(1) Chon loai xét. Nhan nut “Loc diF liéu”.

(2) Nhan nat “Thém méi tir &30 tao” phan mém sé& tu sao chép cac loai hinh dao
tao trong h¢ thong thanh loai hinh phoi.

d. Chinh sira:

(1) Chon loai xét. Nhan nut “Loc dir liéu”.

(2) Nhan vao dit liéu loai hinh phéi can chinh sta.

(3) Chinh stra thong tin.
(4) Nhéan ntt “Luu diF liéu”.
e. Xoa:

(1) Chon loai xét. Nhan nut “Loc dir liéu”.

(2) Nhan vao 6 vuong nhd [_] trudec moi dong dit liéu can xoa.

(3) Nhan nat “Xoa dir liéu”.
5. Loai hinh phéi - LHDT:
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a. Y nghia:

Tao lién két gitra loai hinh dao tao va loai hinh phoi.

b. Thém logi hinh dao tao vao logi hinh phéi:

(1) Chon loai xét, loai hinh phéi. Nhan nut “Loc dir liéu”.

(2) Nhan vao 6 vudéng nho [_] trudc mdi dong loai hinh dao tao khong co trong

loai hinh phoi.

(3) Chon: “Thém vao loai hinh phoi” dé ddy nhimng loai hinh dao tao da chon qua
loai hinh dao tao trong loai phoi.
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C. Huy loai hinh dao tao khai loai hinh phdoi:
(1) Chon loai xét, loai hinh phéi. Nhan nut “Loc diF liéu”.
(2) Nhin vao 6 vudng nhé [ ] trude mdi dong loai hinh dao tao trong loai hinh
phoi.
(3) Chon: “Huy khéi loai hinh ph6i” dé day nhiing loai hinh dao tao trong loai
hinh phéi qua loai hinh dao tao khong co6 trong loai phoi.
6. Pot nhan phoi:

Loai xét | Tét nghiép v/|¥% Locdriicu

M3 dot Tén dot 58 céng van Mgay cng van LHET

& 1 Bot1 0000 01/03/2020 Chinh quy w
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a. Y nghia:

Quan 1y cong vin cap phét vin bang.
b. Thém mdi.

(1) Chon loai xét. Nhan nut “Loc dir liéu”.

(2) Nhan vao dong c6 chit “Nhdn vao day dé thém moi”.

(3) Nhap thong tin: “Ma dot”, “Tén dot”, “S6 cong van”, “Ngay cong vin”,
“LHDT” (Loai hinh cua phoi).

(4) Nhan nat “Luweu diF liéu”.

c. Chinh sva:
(1) Chon loai xét. Nhan nat “Loc dit liéu”.
(2) Nhan vao dit liéu dot nhan phoi can chinh sira.
(3) Chinh stra thong tin.
(4) Nhan nat “Lueu div liéu”.

d. Xoa:
(1) Chon loai xét. Nhan nut “Loc diF liéu”.
(2) Nhan vao 6 vudéng nhé [_] trudc mdi dong dir liéu can xoa.
(3) Nhan nat “Xoa dir liéu”.

7. L0 phoi nhan:
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UIS - Lé phéi nhdn x

Loai xét |6t nghiép ¥ | Bgt cap phai [Pot 1 v | |8 Loc dif liéu

Tén chi ti€t dat Loai phéi LHET 56 lrgng Mgay nhan 58 hiéu phéi béng chi 5@ higu phéi béng s& (dau tién) D& dai s& hiéu
v ol = = = = o = =
#
3 LG 1 Béng ol nhan Chinh quy 10 01032020 A 1 9
8| | Excel B xéadirieu ||l wudiies | [Ed Thoat

a. Y nghia:

Quan Iy ndi dung cong van cap phat van bing bao gdm nhitng loai phdi nao, loai
hinh phoi, s lugng, ngay nhan, s6 hi¢u.

b. Thém moi-
(1) Chon loai xét, dot cap phdi. Nhan nit “Loc dit liéu”.
(2) Nhan vao dong c6 chit “Nhdn vdo ddy dé thém méi”

(3) Nhép thong tin: “Tén chi tiét dot”, “Loai phoi” , “LHDT” (Loai hinh cua
phoi), “So luong”, “Ngay nhan”, “S6 hiéu phoi bang chit”, “Sé hiéu phoi
bang sb (dau tién)”, “Do dai s hiéu”.

(4) Nhan nat “Lueu div liéu”

c. Chinh svua:
(1) Chon loai xét, dot cAp phdi. Nhan nit “Loc dit liéu”.
(2) Nhéan vao dir liéu 16 phdi nhan can chinh stra.
(3) Chinh stra thong tin.
(4) Nhan nat “Luwu dir liéu”

d. Xoa:
(1) Chon loai xét, dot cap phoi. Nhan nit “Loc dir liéu”.
(2) Nhan vao 6 vudéng nhé [_] trudc mdi dong dir liéu can xoa.
(3) Nhan nat “Xéa diF liéu”.

8. Chi tiét phoi:
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a. Y nghia:

Quan 1y chi tiét tirng phoi bang: sb hiéu bang da cap cho ai, d3 huy hay 1a chua
cap.

b. Hiiy phéi:
Thao tac ndy chi thuc hién dugc cho nhitng vin bang c6 tinh trang 13 “Da cap”.
(1) Chon loai xét, dgt nhan phoi, 16 phoi. Nhin nit “Loc di lidu”.
(2) Ngay hang s6 hiéu bang can hiy nhan vao “Hiiy phdi”, xuat hién hop thoai:

a5 UIS - Ly do hiy biing - o I Ed

Sai théng tin: Tén|

[gd Bong v |[E] Thoat

(3) Nhap 1y do hity bang. Nhin nat “Pong y”.
. Xem chi tiét phéi hiiy:
Thao tac nay chi thuc hién dugc cho nhitng van bang c6 tinh trang 13 “Pd hiy”.
(1) Chon loai xét, dgt nhan phoi, 16 phoi. Nhin nat “Loc di liéu”.
(2) Ngay hang s6 hiéu bang can xem nhan vao “Chi tiét”, xuat hién hop thoai:

al UIS - Ly do hiy bing - o I EES

Eai théng tin: Nady sinh
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9. Truong dir li¢u:
.
UIS - Trugng dif ligu X
Tén trudng dir igu Dign gidi Inbéng In ching chi Ngudi cdp nhat Ngay cdp nhat
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4 Eng_DanhXung Danh xung (TA) v v uisteam 07/01/2019

5 Eng_GioiTinh Gidi tinh (TA) " v Listeam 07/01/2019

6 Eng_Holot Ho va ten It (TA) v v Listeam 07/01/2019

7 Eng_HoVaTen Ho va tén (TA) ¥ v Listeam 07/01/2019

8 Eng_HoVaTen_UPPER. Ha wa tén (TA) (Viét hoa) v v cam 09/07/2019

g Eng_NgaySinh Ngay sinh (TA) v v Listeam 07/01/2019

10 Eng_MNgayTothghiep Ngay ky bang (TA) 4 v uisteam 09/07/2019

1 Eng_Neisinh Naf sirh (TA) ! v uisteam 07/01/2019

12 Eng_Ten Tén (TA) 4 ) uisteam 07/01/2019 v
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a. Y nghia:

Cho phép ngudi ding linh dong trong viée thiét ké ndi dung trén phoi bang, hé
thong dinh nghia san mot so trudng thong tin dé nguoi dung co6 thé tham khao va
sir dung trong viéc thiét ké mau van bang, ching. Khi thiét ké mau van bang,
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chimg chi ngudi dung co thé kéo tha nhiing trudng dir liéu vao mau vin bang,
ching chi dé¢ in.

b. Thém mdoi:
(1) Nhan vao dong c6 chit “Nhdn vao day dé thém méi”.

99 ¢

(2) Nhap thong tin: “Tén trudng dit liéu”, “Dién giai” , “In bang”, “In chimg
chi”.

(3) Nhén ntt “Luu diF liéu”.

C. Chinh sva:
(1) Nhén vao dit liéu truong di liéu can chinh sira.
(2) Chinh stra thong tin.
(3) Nhén ntt “Luu dir liéu”.

d. Xoa:
(1) Nhan vao 6 vudéng nhé [_] trudc mdi dong dir liéu can xoa.
(2) Nhan nat “Xoa dir liéu”.

10. MAu phéi vin bang, chirng chi:

LIS - Mu phéi vin béng, chimg chi x
Loai xét | Tot nghigp i
Tén miuin Dién gidi Loai phéi Bang &p dung Sa0 chép mAu Binh nghia m&u

¥ = L]
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r1 InBang BH In Bang BH >

2 InBang CD In Bang CD v

3 InBang BH (phdi mdi 2018) In Bang BH (phi mdi 2018) Bing cir nhén v

4 In Bang CD (phéi CB mdi 2018) In Bang CD (phéi CB& mdi 2018) Bing cir nhan v

5 bang DH (chi co nam sinh) bang DH (chi co nam sinh) Bing cir nhan v
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a. Y nghia:
Cho phép ngudi dung linh dong trong viée thiét ké mau vin bang, chimg chi.
b. Thém mai:
(1) Chon loai xét. Nhan nut “Loc dir liéu”.
(2) Nhan vao dong c6 chit “Nhdn vao day dé thém méi”.
(3) Nhap thong tin: “Tén mau in”, “Dién gidi”, “Loai ph6i”, “Dang str dung”.
(4) Nhan nat “Lueu diF liéu”.
C. Chinh sva:
(1) Chon loai xét. Nhan nut “Loc diF liéu”.
(2) Nhan vao dir liéu mau van bang, chimg chi can chinh sira.
(3) Chinh stra thong tin.
(4) Nhéan ntt “Luu diF liéu”.
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d. Xoa:

(1) Chon loai xét. Nhan nut “Loc dif liéu”.
(2) Nhan vao 6 vudéng nhé [_] trudc mbi dong dir liéu can xoa.
(3) Nhén ntt “Xoa dir liéu”.

e. Sao chép méu:

(1) Ngay hang dir liéu mau vin bang, chimg chi can sao chép nhin “Sao chép
mau”, xuat hién hop thoai:

I
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Bang ar nhan W
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(2) Nhan chudt hai cai vao hang mau van bang, ching chi muon sao chép cho
mau da chon.

f. Dinh nghia méu:

o IEH

Thodt

(1) Ngay hang dit liéu miu van bang, chimg chi can sao chép nhan “Pinh nghia

mau’’;

85 UIS - Dinh nghia mau béng, chimg chi
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(2) Thiét ké va kéo cac trudng dit liéu mudn in vao.
(3) Nhén “Save” dé luu lai miu da thiét ké.

11.S6 cép bang, chirng chi:

UIS - 58 cBp bing, chimg chi x
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a. Thém mdoi:
(1) Chon loai xét. Nhan nut “Loc diF liéu”.
(2) Nhan vao dong c6 chit “Nhdn vao day dé thém mdi”.

(3) Nhap thong tin: “Ma dot”, “Tén dot”, “Ngay ky”, “Nguoi ky”, “Dot cap
Excel”, “Bac BT”, “LHDT”, “Nam hoc”, “Hoc ky”, “Ghi chu”.

(4) Nhan nat “Lueu diF liéu”.

b. Chinh sira:
(1) Chon loai xét. Nhan nut “Loc diF liéu”.
(2) Nhan vao dit liéu sb cp bang, chimg chi can chinh sira.
(3) Chinh stra thong tin.
(4) Nhan nat “Luweu diF liéu”.

c. Xoa:
(1) Chon loai xét. Nhan nut “Loc dir liéu”.
(2) Nhan vao 6 vudéng nhé [_] trudc mdi dong dir liéu can xoa.
(3) Nhan nat “Xoa dir liéu”.

12. Quyét dinh cong nhan va dot cap:
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UIS - Quy&t dinh cdng nhan va dot cdp X
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a. Y nghia:
Tao lién két giita quyét dinh cong nhan va sb cip bang, chimg chi (Dot cap).
b. Thém quyét dinh cong nhin vao dot cip:
(1) Chon loai xét, dot cap. Nhan nat “Loc dir liéu”.
(2) Nhan vao 6 vudéng nhé [] trudc mdi dong quyét dinh khong cé trong dot cap.

(3) Chon: “Thém vao dot” dé day nhitng quyét dinh da chon qua quyét dinh
trong dot cap.

C. Hiiy quyét dinh cong nhén khéi dot cdp:
(1) Chon loai xét, dot cap. Nhan nat “Loc dir liéu”.
(2) Nhin vao 6 vudéng nho [ trude mdi dong quyét dinh trong dot cap.

(3) Chon: “Hity khéi dot” dé ddy nhirng quyét dinh da chon khoi quyét dinh
trong dot cap.

13. Dir liéu cAu bang, chirng chi ngoai excel:
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UIS - C3p bang, chimg chi X
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L) 0 0 0 L L 0 "0 0 L L 'LA
" NGUYEN HOANG GIA AN NGUYEN HOANG GIA AN 2013A 07/0 4 1994 P. H3 Chi Mnh Nam Ong L
2 HOANG TH] KIM AN ANG THI KIM 4 02March 1994  Dong Nai N B3 Ms. [
3 HUYNH HOANG A o B3 Ms. e
4 5 Nam Ong Mr. [
5 B3 M. K
6 Nr 83 Ms. &
7 N 83 Ms. Ke
8 N 83 Ms. (&
9 Nr 83 Ms Ke
10 Nam Ong Mr. [
1 Nam Ong M [
12 Nam Ong Mr Kr
13 N 84 Ms.
14 NI Ba Ms. K
15 N ) M. ke
16 8 Ms. K
17 N B3 Ms. [
8 am dng e K
18 PHAN THI TL 5 N 85 Ms. ke
20 LETAN UONG - = v  Nam 6ng M K
2 Nam bng [
2 Nr 83 Ms. 2
23 N Ba Ms. [
24 N B84 Ms. o
2 Nam g e [E
% N 6ng M
27 Nem ong e
23 N Ba Ms, Ke Y
< >
& | Bxcel | Import Excel B xoadriéu | B v dividu || B3 Thoat

a. Y nghia:

Nguoi dung khong can xét tt nghiép, chung chi trén phan mém van c6 thé dua
vao phan mém dé cip vin bang, chimg chi bang file excel.

b. Import dir ligu vao phin mém:
(1) Chon loai xét, dot cép. Nhan nat “Loc di liéu”.
(2) Nhan nit “Import Excel”, xuat hién hop:

o2 IS - Chon fle - = ER
Chon fle
Shest v
o O |EN Thost

(3) Chon dudng dan dén file excel cAn import, chon sheet cAn import. Nhin OK.
4) Phﬁ’n mém sé& doc dif lidu tir sheet excel vao ludi va hién thi cho ngudi ding.
Nhan nat “Luu dir liéu”.
c. Chinh sva:
(1) Chon loai xét, dot cap. Nhan nut “Loc dit liéu”.
(2) Nhan vao dit liéu can chinh sira.
(3) Chinh stra thong tin.
(4) Nhan nat “Lueu div liéu”.
d. Xoa:
(1) Chon loai xét, dot cAp. Nhan nuat “Loc dir liéu”.
(2) Nhan vao 6 vudéng nhé [_] trudc mdi dong dir liéu can xoa.
(3) Nhan nat “Xda dir liéu”
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14. Cap bing, chimng chi:

UIS - Cap bang, chiing chi X
Loai xét |6t nghigp v | 2ot cap (Dot 1 hoc ky 3 ném hoc 20182019 =
ME sinh vign | Ho va tén Ho va tén (TA) M3 lgp Lép Ngaysinh | Ngay sinh (TA) Ni sih Naisinh (TA) | s§higubéing, cimg chi  |STTvaesd |SGvaesd | Ngaynhgn |Bain 3
3 o0 o o0 o o e o "0 o0 o W W = 0] =
b1 15vA202003  NguyénThiDEm  |NouyenThiDiem  VA150203 VA150203 07/4/1988 ~ 07Aprl 1988  Thanh phdHB ChiMinh Thanh pho Ho Ch a
2 15vA202019 | TrénThiBichLién | Tran ThiBich VA150203 | VA150203 | 29/12/1981 29 December 1981 Binh Binh Binh Dinh £
3 16VA102010  Pham Thi Hang | Pham Thi Thur ng VA160201 VA160201 26/12/1972 26 De er 1972 Ha NGi Ha Noi ;T
£
z
E3
SEhugng= 3
< >
8| i Excel | |(& In dirlieu || S8 g5c cap bing v @ Traciu || Inbing, chingchi || {&k Bng bd théng tin ||El Luu dirlieu | B Theat

a. Y nghia:
Quan ly:
- Cap phat s vio so.
- In van bang, chtng chi c6 quan 1y chi tiét phoi.
- In van bang, ching chi khong quan 1y chi tiét phoi.
- In so cap bang, chimg chi.
- Pua dit liéu 1én tra ctru vian bang, ching chi trén cong thong tin.
b. Cép sé vao sé:
(1) Chon loai xét, dot cap. Nhan nat “Loc dir liéu”.
(2) Nhan vao 6 vudéng nhé [] trudc mdi dong mudn cap s vao so.

(3) Di chuyén chudt dén canh bén phai man hinh dén chd c6 dong chir “Thong
tin sO vao s6”, xuat hién nhu hinh:

UIS - C&p béng, chimg chi

Loai xét | T8t nghiép ~ | Dot cép [Bot Lhoc ki 3nam hoc 2018-2019 v|[Biocduies| | Théng tins8 vaosé L]
56 véo 56
m  |Masnhvien |Hovatén Hovatén(TA) | s8hieubéng, chimgchi |STTwéosd |SGvaos8 |Ngaynhan |Bain
= = M SV [MEHV /M8 HS
v e & g i & * = M3 SV, khéa, ldp +5HS + M3 s6 Jo—
(3t [ 15A202003  NguyEnThiD€m | Nguyen ThiDiem
F § . M ldp

2 15VA202019  Trén Thi Bich Lién Tran Thi Bich Lien ®) MG 55 + M3 SV, khéa, ldp +SHS N . L
3 16VA102010  Pham Thi Thiy Hng | Pham Thi Thuy Han)  hiéu phén cach gilfa cic mé va 5§

M3 5 + SHS + M3 SV, khéa, lop | T

V& 56
Gim dén
[=] x6astvioss B cipstvioss

S8lugng=3

< >
8| iz Excel || Indirlizu ||S6 g6 capbing ¥| |® Traciu | [G 1n béng, chimg chi || £} B5ng b théng tin | |E Luudivieu || [E3 Thoat

(4) Pinh nghia ciu trac s6 vao so.
(5) Nhan nut “Cdp s6 vdo s6”.
(6) Nhan nuat “Luu dir liéu”.

c. Xoa so vao so:
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(1) Chon loai xét, dot cap. Nhan nat “Loc dir liéu”.
(2) Nhan vao 6 vuong nhé [_] trudc moi dong muon xo6a so vao so.

(3) Di chuyén chudt dén canh bén phai man hinh dén chd c6 dong chir “Théng
tin 50 vao so”, xuat hién nhu hinh:

X

UIS -Cap bing, ching chi

Loai xét | Tét nghig | Bat céip | Bt 1 hoc ky 2 ném hec 20182019 ©|[@rocdiiéu| | Théng tin s5vio s8 2 §
S8 v gi
0] Masinhvién | Hova ten Hovatén(TA) |shiéublng, chimgchi |STTvaoss |s6vioss |Ngaynhan |Bain ~ N N ‘n‘j
9 "o e o = 2 & SV, khds, 16D +5HS + M5 55 SRR =
vi W 150A202003 NauyEnThDém | NouyenThiDiem e Mz e Eg
2 15VA202019  Trén Thisich Lién | Tran Thi Bich Lien © Mis5 + M3 SV khia, lp 55 | P &
3 16VAL02010  Pham Thi Thily Héng | Pham Thi Thuy Han| Ky hiéu phén cach gilfa cac mé va s& =
M5 + 51 + ME SV, kinda, lp | S0 B
M3 s§
Giam dan
[x] x6as8vaosd B capsvaoss
56 lugng= 3
< >
8| |fmh Excel | |1 In dirligu || S5 bc cép béng ¥ |® Tracw ||[G Inbsng, ching chi | |83 Bbng b thang tin | |B Lwudirieu ||EJ Thoat
£ RpP— A s X9
(4) Nhan nuat “Xo6a so vao s0”.
A T3 ~ 11A 99
(5) Nhan ntt “Luu dir ligu”.
o 3 , .z » . Y A
d. In vdn bang, chirng chi cO qudn ly chi tiét phoi:
/ ’
< A A ’ Lo ~ 7oA 9y
(1) Chon loai xét, dot cap. Nhan nat “Loc dir liéu”.
A \ A A 5 7 X \ A .
(2) Nhan vao 6 vuong nhd [_] trudec moi dong muon in.
’ . r
A ’ Lo N ’ ) A ‘A A ..
(3) Nhan ntt “In bang, chitn chi”, xuat hién hop thoai:
a5 UIS - In béing, chifng chi - o EEE
Loai phai | €ir nhan v | Loai hinh phai | Chinh quy | M3uin |In Bang BH (phéi méi 2018) v [ 5y thang tn canin |
Théng tin phéi bing, dif liéu in
SR EE THONG TIN PHOI SE IN
6 Botphsi | gt 1
i sshéu  ADODOODOOS
56 lurgng sinh vién con
sévaoss | A3000
1
Thang tin tiéng viét Thang tin tiéng anh
Hotén | Ba Hoang Thi Thanh Thao Ms Hoang Thi Thanh Thao
Ngay sinh | 25/6/1986 25 June 1986
¥gploai | Kha i Good
HET  PH Viin bing 2 VLVH tin chi (QC43/07)
Ngarh  Ngén ngii Anh
Ngayin | 10/10/2019 10 October 2019
B Tiép theo || L &} ¥emtrude || () In bing, chifng chi ]

(4) Chon loai phdi, loai hinh phéi, mau in. Nhin nat “Ldy théong tin can in”. Hé
thong s€ hién thi cac thong tin phdi s& in nhu:

(a) S6 lwong phdi con

(b) S6 lwong sinh vién con phai in.
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(c) Thong tin phoi: dot phoi, sé hiéu, sé vao sd, trang thai phdi (sé in, d in,
huy).

(d) Thong tin tiéng Viét.
(e) Thong tin tiéng Anh.

(5) Nhan nat “Xem trudc” dé xem thong tin khi in ra phoi.

2 - s EE
M EE| e ph || [v& -2 |0
NGON NGU ANH

Upon:  Ms HOANG THI THANH THAO Cho:  Ba HOANG THI THANH THAO

Date of birth: 25 Tune 1986 Neaysinh:  ngay 25 thang 6 nim 1986

Year of graduation: 2019 Nam tét nghiép: 2019

Degree classification Good Xep loaitét nghitp: Kha

Mode of study: Full time Hinh thic dao RE Van bing VLVH tin chi
(QC43/07)

Binhdin, {Eng_Neay ToiNgitiep] Bink Dink, mgdy 10 thing 10 ném 2019
HIEU TRUGNG
43000 A3000

(6) Nhan nat “In bang, chirng chi” dé in ra phoi.

(7) Néu mudn in sinh vién tiép theo thi nhan nut “7iép theo” phan mém sé& lay
thong tin tiép theo dé in va lap lai budc (5) va (6).

(8) Néu c6 sai x0t thong tin, ... can huy thi nhan “Hiiy phéi” xuat hién hop thoai
nhap ly do huy va nhan nut “Pong y”.

e. In vin bang, chieng chi khéng qudn Iy chi tiét phoi:
(1) Chon loai xét, dot cap. Nhan nat “Loc dir liéu”.
(2) Nhan vao 6 vudéng nhé [] trudc mdi dong mudn in.

(3) Di chuyén chudt dén canh bén phai man hinh dén chd c6 dong chir “In bang,
chuirng chi khong quan ly phoi”, xuat hién nhu hinh:
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LIS - £ béng, ching dhi X
o et | THt nghidp v | Bt clp | CEphling S¥ TH 2015 In bing, chimg chi khéng quan & phéi a ;
séhi s
™48 5nh vién o va tr Ho va t2n (TA) Mikp |Lap 1 - =
o T 2
31 0001, 1 WGUITEN HOMNG GLA AN NELIYEN HOANG GLA Al¢ Y20134 i i
2 NG THT KM A G TH KM a8 va1A 1 Gidm i -
; x| ¥oa <6 higu B Cosshieu :
:
: :
B S
9 8,
b1V}
n
12
3
#
s
b1
17
B
=
E
2
Miun
| fm Excel | (i) 1ndil béu (|56 952 c3a bing - @ Hiydin L In bing, chiing o
7 r a
. ~ A 7 A A N~
(4) binh nghia cau trac so hi€u bang.
A ;1A A 7 oA 99
(5) Nhan nut “Cap so hiéu”.
A T ~ JeA 99
(6) Nhan nat “Luwu dir liéu”.
x .
(7) Chon mau in.
7 a r
A T3 N J 299 A * A \ 3
(8) Nhan nut “In bang, chirng chi”, xuat hi¢én man hinh
ue - = El
N EB| el |9 aa (e [va O 2| -
NGON NGU ANH
Upom: M HOANG THI THANH THAO Che  Ba HOANG THITHANH THAO
Date of birthr 25 Jume 1986 Ngaysinh:  ngay 25 thing 6 nim 1986
Year of graduation: 2019 Nim tét nghiép 2019
Degree classification: Good Xiép loaitét nghisp: Khi
Mode of study Full-time Hinh thic dao tRH Vanbang 2 VLVH tin chi
(QC13/07)
Binhdinh, [Eng_NgayTot¥ghiep] Binh Dinh, ngéy 10 thdng 10 néom 2019
HIEU TRUONG
A3000 A3000

(9) Nhin biéu tuong may in dé in.

(10) Néu c6 sai x6t thong tin, ... can hiy thi chon sinh vién can huy nhan “Hiy
dad in” va sau do6 lam lai tir budc (4)

f. In sé goc cdp bing, chirng chi:
(1) Chon loai xét, dot cAp. Nhan nat “Loc dir liéu”.
(2) Nhan vao 6 vudéng nhé [_] trudc mdi dong mudn in so.

(3) Chon loai muén in 1a “Sé goc cdp bang”.
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(4) Nhan nat “In dir liéu”.
9. Puwa dit ligu Ién tra ciru van bang, chikng chi trén cong théng tin:
(1) Chon loai xét, dot cAp. Nhan nut “Loc dir liéu”.
(2) Nhan vao 6 vudéng nhé [_] trudc mdi dong mudn cho phép tra ctru.
(3) Nhin nut “Tra ciru”, xuat hién menu va chon “Tra ciru’”.
h. Hiiy tra civu viin bang, chieng chi trén cong thong tin:
(1) Chon loai xét, dot cAp. Nhan nut “Loc dir liéu”.
(2) Nhan vao 6 vudéng nhé [_] trudc mdi dong mudn huy tra ciru.
(3) Nhan nut “Tra ciru”, xuat hién menu va chon “Hiiy tra ciru”.

15. X4c nhan nhén bang, chirng chi:

UIS - Xac nhdn nhan béng, ching chi

® sinh vién Lép crar Dgtcdp  |Snhvién | 15VA102033 - Hodng Thi Thanh Thio - VA150201 | Loai chimg ehi | T6t nhiép v ||'B Locdiriizu
M& snhvién | Hova tén Ho va tén (TA) M3 lép Lép Ngaysich | Ngay sinh(TA) |Woisinh |Noisinh(TA) | Giditinh | Giditinh (TA) |Danh Sghigubéing, chingchi |STTvaosd |SGvaosd | Ngay nhan
v e e s oD s odc s odc WO oD s o0c | oc odc WO =
» 15VA102033  Hoang Thi Thanh Thio | Hoang Thi Thanh Thao | VA150201 VA150201 | 25/6/1986 325 June 1986  Ginh Binh | Binh Dich N Female B3 ADDDDO000S 3000 A3000 v
S5 luong= 1
< >
S | b Excel B xdadirieu ||[B wudiies ||[EJ Theat

a. Nhdp ngay nhdn:
(1) Chon phuong thirc nhap: Sinh vién, Lép, CTDT, Dot cap.
(2) Nhap thong tin: ma sinh vié, chon 16p, chon CTDT, chon dot cép.
(3) Chon loai vin bang, chimg chi.
(4) Nhan nat “Loc dir liéu .
(5) Nhap ngay nhan.
(6) Nhan nat “Lueu diF liéu”.

b. Xoa ngay nhdn:
(1) Chon phuong thirc nhap: Sinh vién, Lop, CTDT, Dot cép.
(2) Nhap thong tin: ma sinh vié, chon 16p, chon CTDT, chon dot cép.
(3) Chon loai vin bang, chimg chi.
(4) Nhan nat “Loc dir liéu .
(5) Nhan vao 6 vudng nho [_] trudec mdi dong dir liéu can xoa.
(6) Nhan nut “Xoda dir liéu”.

16.X4c nhén vin bing ching chi:
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UIS - Xac nhan van bang, ching chi

x
Loai béng, ching chi | T6t nghip |v|Bacazotao [paihoc |v]

M sinh vién | 15vA102033 | Ten sinh vien | |

- asn | ]

6 higu bing, chiing chi | [namezp | |

Thé béu dé cit vao day 8& nhém lai

M sinhvign | Ho v tén Ngaysih |Neisnh |Gdithh |Bjcdiotao [rinh thirc |Tennganh | Chuyénnganh |Wémtdtnghiép |sSviosé |sGhiéu  |xEphang |Khdahoc |ngdy cApbing |Studentl
o o odc o0 3 3 " o0 o0 o0 o0 e o W o o0
» | 15VA102033  Hoang Thi Thanh Théo | 25/6/1986  Binh Binh | NiY Daihoc BH V& béng 2 VLVH tin chi (QC43/07) Ngén ngif Anh 2019 A3000 AQ00000005  Kha DHOE2015 | 10/10/2018 15VA102(

L |

>

Chon loai van bang, chirng chi can xac nhan.

Nhép dir li¢u can tra ctru, tim kiém.

© T p

Nhan nat “Loc dir liéu”. HE thong s€ hién thi cac thong tin van bang ching chi
cua sinh vién thda dicu kién (néu co).
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