Chén so mii trong Word, g chi s trén dudi
Word 2016, 2013, 2010, 2007, 2003

Déi véi Word 2003

Cach 1: Sir dung t6 phim tat

- Bé viét chi s6 trén, vi du nhu X?, ... G& t6 hop phim tit Ctrl + Shift + =

- Pé viét chi s6 dudi, vi du: Cuz0, ... GB t6 hop phim tit Ctrl + =

Mudn tré lai kiéu gb binh thuong chi can nhan t6 hop phim vira sir dung lan nita 1a duoc.
Cach 2: Sir dung cai dat trong Font

Boi den chir s6 1a mudn 14 chi sé trén. Sau d6 vao Format, chon Font. Khi hop thoai Font xuat
hién, tich chon vao Superscript va nhan OK.
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Thssa Yr...of,—pe»‘m This font will be used on both printer ana screen.
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Dé viét chi s6 dudi, vi du A2 + B, + C2 + D, + E2, ta lam nhu sau:

Béi den chit s6 (cu thé 1a s 2) mudn 1am chi s6 dudi, vao Format va chon Font, sau d6 chon
Subscript trong nhom Effects r6i nhan OK.
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This s 3 TroeType font. This font will be used on both printer and screen.
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Sau khi nhan OK, s& thiy két qua nhu sau:
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Déi véi Word 2007, 2010, 2013 va 2016

Céch 1: Str dung céc to phim tit dé chén s6 mii twong tu véi Word 2003

Céch 2: Bé mo hop thoai Font chon ta]a Home, sau d(’)q kich chudt vao miii tén nho & goc phai
nhom Font (hoac mo hdp thoai Font bang cach nhan t6 hgp phim Ctrl + D)
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Insert References
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- Bé chén chi s dudi cho A% + B + C? + D2 + E? ban boi den s6 2 va 4 rdi mé hop thoai Font,
tich chon Subscript (danh chi s6 dudi). Néu mudn danh chi so trén chon Superscript.

Meo D¢ boi den (chon) nhiéu chi so cung luc bang cach boi den s6 dau, nhan gilr phim Shift va
bodi den céc chi s6 khac
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Céch 3: Dé danh chi s6 trén dudi, Chi can click vao biéu tuong (X2: danh chi sé dudi; X2 danh
chi s0 trén)
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Nguon: http://thuthuat.taimienphi.vn/chen-so-mu-trong-word-715n.aspx

Moi y kién dong gop va thac mac vui long lién he Phong Cong nghé Thong tin:
S6 ngi bo: 176

Email: phongentt@pnt.edu.vn
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