Hién thi Ruler, thanh thwéc ké céin chinh 1¢
trong Word 2016, 2013, 2010, 2007, 2003

C6 moét cach nhanh va don gian dé mo thanh thudc ke ngang, doc Ruler 1a dung phim tat Alt +
W r6i an R con néu da bo Ruler thi 1ap lai thao d6 1 1an nira.
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Hién thi Ruler, thanh thuwdc ké can chinh 1é trong Word

Hién thi Ruler trong word 2016

Trén giao dién sir dung ciia Word 2016, vao tab View va danh du kiém vao 6 Ruler
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: Hién thi Ruler, thanh thwéc ké can chinh 1é trong Word

Hién thi Ruler trong word 2010




Buéc 1: Mo Microsoft Word 2010 1€n, & thanh cong cu chon tab View va tich vao Ruler dé thanh
Ruler nay hién thi trén Word.
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Buére 2: Sau khi tich chon Ruler xong c6 thé md Word Option 1én va cai dit don vi cho thanh
Ruler nhu: inches, centimeters,....
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Hién thi Ruler trong word 2013

Tuong tu nhu & Word 2010 thi dé hién thi chirc nang Ruler trong Word 2013 cting chon View va
tich vao Ruler dé thanh cong cu hién thi Ién Word
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Hién thi Ruler trong word 2007




Céch 1: Kich vao thé View va chon biéu tuong Ruler nhu hinh duéi:
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Céch 2: Kich vao nat View Ruler ¢ trén thanh cudn doc bén phai man hinh soan thao Word.
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Céch 3: Néu thuc hién 2 cach trén ma chi c6 mdi thude ké ngang xuét hién, khong cé thude ké
doc thi lam nhu sau:

Kich vao nat Office Button ¢ géc trén trai man hinh Word, sau d6 chon Word Options (phim
tat nhanh an Alt + F sau d6 an chir I)
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Ké tiép chon Advanced trong diy menu bén tay trai. Kéo thanh truot ¢ khung bén phai xudng
dudi, tim téi nhom Display, danh dau truge dong Show vertical ruler in Print Layout view va
nhan OK d¢€ hoan thanh.
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Hién thi Ruler trong word 2003

Buére 1: Dé hién thi thude do, chon menu View, chon Ruler trong didy menu x4 xuéng.

J Taimienphi.vn - Mlcrosoft Word

_f;l_orrnal
Web Layout
Print Layout

Reading Layout
Outline
Task Pane

Ctrl+F1

Ruler

Document Map
Thumbnails

Header and Footer
Footnotes

Markup

Full Screen

[ R I R

Zoom...




Bude 2: Néu mudn cho hién thi thude do theo chiéu doc & ché d6 xem van ban, chon Tools, sau
d6 chon muyc Options. .. trong ddy menu x6 xudng. Cira s6 Options xut hién, chon View va déanh
dau chon vao muyc Vertical ruler (Print view only) trong nhém Print and Web Layout options.
Nhan OK dé hoan thanh.
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Moi y kién dong gop va thac mac vui long lién hé Phong Cong nghé Thong tin:
S6 ngi bo: 176

Email: phongentt@pnt.edu.vn



http://thuthuat.taimienphi.vn/hien-thi-chuc-nang-ruler-trong-word-697n.aspx
mailto:phongcntt@pnt.edu.vn

